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AJIMHUHUCTPATHBHBIN perjiaMeHT
NpeJoCTaBJIeHUsI MyHUIMNIAIbLHOM yeayru «IIpexocraBiieHne apXuBHBIX CIIPABOK, APXHBHbBIX
KOIIUI, AapXUBHbIX BBINUCOK, HH(POPMAIMOHHBIX IIHCEM, CBA3aHHBIX C peajau3anuei
3aKOHHBIX NIPaB U CBO0O/ rpakIaH»

Pazpen 1. O01mme nojioskeHus

1.  AJIMUHUCTpPaTUBHBIA  pErjJaMEHT  NPEJOCTaBICHHS  MYHUIMIAIBHOMW  YCIyTH
«[IpenocraBieHre apXUBHBIX CIPABOK, APXUBHBIX KOMHUH, apXUBHBIX BBIMHUCOK, HHPOPMAITHOHHBIX
MUCEM, CBS3aHHBIX C peaju3alliell 3aKOHHBIX MpaB M CBOOOJA TpakaaH» (Jajgee — periiaMeHT)
YCTaHABIMBAET MOPSAIOK U CTAaHAAPT MPEJOCTABICHHUS MyHULUNAIbHON yciyru «lIpenocraBinenue
APXUBHBIX CIPABOK, QPXUBHBIX KOMHA, apXUBHBIX BBIMUCOK, HTHPOPMAIIMOHHBIX MHCEM, CBS3aHHBIX
C peanu3anueil 3aKOHHBIX IPaB U CBOOOI Tpaxkaan» (Jajiee - MyHUIIUTIATbHAS YCITyTa).

2. PernmaMeHT ycTaHaBIMBAET CPOKHU U MOCIEIOBATEIILHOCTh aIMUHUCTPATUBHBIX MPOLIETYP
ApXMBHOTO OTJIE]a aAMUHUCTpAIMKU TYTryJIbIMCKOTO TOPOACKOTO OKpyra (fajiee - MyHUIIMTAIbHBINA
apXuB), OCYUIIECTBIIIEMBIX B XOJ€ IMPENOCTABICHUS MYHUIUIAIBHONW  YCIYyTH, TMOPSIAOK
B3aUMOJICUCTBUS MEXIY JOJDKHOCTHBIMH JIMIIAMH, B3AaUMOJCHCTBUS C 3asIBUTEIISIMHU.

Kpyr 3asBurtenei

3. 3asiBUTENIEM Ha MOTYYEHHE MYHUIIUIAIBHON YCIIYTH SBISIOTCA:

1) ¢usmueckue u OpUAMYECKHE JMIA, oOOpallarolecs Ha 3aKOHHBIX OCHOBAaHUAX K
apXMBHBIM JIOKYMEHTaM, B LEISIX IOJy4eHHS M WCIIONb30BaHUS WH(POPMAIMHU, CBS3aHHOH C
peanu3anuel 3aKOHHbBIX IpaB U cBOOO rpax/iaH (Jaee — 3asiBUTEIH);

2) 3aKOHHBIH MPEICTABUTENb 3asIBUTEINS, YKa3aHHOTO B MOJYHKTE | HACTOSIIIEro MyHKTA.

TpeGoBanus k nopsiaAKy HHGOPMUPOBAHUSA
0 NMpegoCTABJICHUM MYHHMIHNIAJIbHON yCJIyru

4. VadopmupoBaHue 3asBUTENIEH O MOPSAAKE MPEJOCTaBIECHUS MYHULUNAIBHOM yCIyru
OCYIIECTBIISICTCS HETIOCPEJICTBEHHO PAOOTHUKAMU MYHHUIIUITAJIBHOTO apXHBa MPH JTMYHOM MpHEME U
no tenedony, a Takxe yepesz ['ocynapcTBeHHOe OrokeTHOE yupexaeHue CBepUIoBCKON obiacTu
«MHOTO()YHKITMOHABHBIA [EHTP MPEIOCTABICHUSI TOCYAapCTBEHHBIX M MYHHIIMIIATBHBIX YCITYT)
(masee — MHOTO()YHKIIMOHAJIBHBIA LIEHTP NPEIOCTABICHUSI TOCYIAPCTBEHHBIX U MYHHUIIMIIAIbHBIX
YCIIYT) U €T0 (PUITHAITHI.

5. Uadopmanust 0 Mecte HaxoxXaAeHus, rpapukax (pexume) paboTbl, HOMEpax KOHTAKTHBIX
Tene()OHOB, ajpecax DSJICKTPOHHOH MOYTHl M O(UIMAIBHBIX CAaHTOB MYHHIMIIAIHHOTO apXWBa,
uHpOpMaLKs O TOpPsAKE MPEIOCTaBICHUsS MYHMIMIIAIBHOW YCIyTH, pa3MelieHa B QenepaabHOR
rocyJapcTBeHHOM  MH(OpManmoHHOM  cucreMe «EauHBI  mOpTam  TOCYJapCTBEHHBIX U
MYHHUIUTATBHBIX YeIyr (yHKImiA)» (nanee — Equnenii mopran) mo aapecy (Www.gosuslugi.ru), va
opUIATEHOM caire aIMUHHUCTpaLUU TyrynsiMckoro TOPOJICKOTO OKpyra
(http://tugulym.midural.ru/), ma odunmanpHbIX caiiTax B ceTd MHTepHEeT W HH(POPMAIMOHHBIX
CTCHJaX MYHHIHUIAIBHOTO apXWBa aJMUHUCTpAlMHd TyryJbIMCKOTO TOPOACKOTO OKpyra, Ha
ounuanbHOM calfiTe MHOTO(YHKIIMOHAJBHOTO LEHTPa MPEJOCTaBIEHUS] TOCYAAPCTBEHHBIX U
MYHHUITUTIATBHBIX yeIyT (www.mfc66.1u) (nanee — ohuIMaIbHBIN CaiT), a TaKkKe MPEAOCTaBISICTCS
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HETIOCPECTBEHHO PAa0OTHHKAaMH MYHHUIUIAIBHOTO apXHBa) IPH JIMYHOM MHpUEMEe, a TaKXKe II0
Tenedony.

6. OCHOBHBIMH TpeOOBaHUSIMU K MH(GOPMHUPOBAHUIO TPAKAAH O MOPSIKE MPETOCTABICHHS
MYHUIUTIATBHON YCIyru (yciyr), KOTOpbIE SIBISIOTCS HEOOXOAWMBIMU M 00S3aTENbHBIMU IS
IPEOCTABICHUS ~ MYHULUIAJIBHOW  YCIYTH, SBJSIFOTCS  JOCTOBEPHOCTH  IPEIOCTaBIISIEMOM
UH(OPMALIUH, YETKOCTh B U3JI0KEHUH NWH(POPMALINH, TTOJIHOTAa HHPOPMUPOBAHUSL.

7. Ilpu oOmeHMn ¢ TpakAaHaMHU JOJDKHOCTHBIE JIMIA, MYHHLIMIAIbHBIC CIyXallhe HIIH
paOOTHUKM MYHUIUMAIBHOTO apXWBa JOJDKHBI BECTH Ce0s KOPPEKTHO M BHUMATEIbHO K
rpakaaHaM, He YHW)KaTh HMX YECTH U JIOCTOMHCTBA. YCTHOEe HH(OPMHPOBAHHE O MOPSIKE
NPEOCTABICHUS] MYHUITUTIATBHON YCIYTH JOJKHO TMPOBOJUTHCS C MCIIOIB30BaHUEM O(QUIIHATIBHO -
JIETIOBOTO CTHJISL PEYH.

8. NUndopmupoBanue rpakaaH O MOPSJIKE MPEAOCTABICHUS MYHUIUIIAIBHON YCIYTH MOXKET
OCYIIECTBIIATHCS C UCIOIB30BAaHUEM CPEJICTB aBTOMH()OPMHUPOBAHHUS.

Pa3pnen 2. Crangaprt npeaocraB/jieHUusi MyHHIMIAIbHON yCJIyTIH
HaumeHoBaHHe MYHHUIMIIAJIbHON yCJIyTH

9. HaumenoBanue MYHHHHHaHLHOﬁ yciayru: ((Hpe,ZLOCTaBJ'IeHI/Ie APXUBHBIX CIIPABOK,
APXUBHBIX KOHHﬁ, APXUBHBIX BBIIMUCOK, HH(i)OpMaIII/IOHHI)IX IIHUCEM, CBA3aHHBIX C peanmauﬂeﬁ
3aKOHHBIX IIpaB U CBO6OI[ rpaxxaaH».

HauMeHoBaHHe MyYHULIIMIIAJILHOTO OPraHa, MPeJ0CTaBJSIIOIIEr0 MyHHIMNAJBHYIO YCJIYTY

10. IIpenocraBieHne MYHULMNAIBHONM YCIYTM  OCYILECTBJIAET AapXHMBHBIM  OTAENd
aAMUHHUCTpAK TyryJIbIMCKOT0O rOpoICKOTO OKpyTa.

HaumeHoBaHHe OPraHoB M OPraHU3aluM, O0palleHle B KOTOPbIe
He00X0MMO [JIsl PeIOCTABJICHUA MYHUIIUNIAJIBLHOM YCIYTH

11. Ilpm mnpenocTaBleHMM MYHULUINAIbHBIM apXMBOM  MYHUIUINAIBHONW  YCIYTH
MEXBEIOMCTBEHHOE MH(OPMALIMOHHOE B3aUMOJIEHCTBHE HE IIPETYCMOTPEHO.

12. 3ampemiaercss TpeOoBaThb OT 3asgBUTENS OCYILIECTBIECHHUsS JEHCTBUH, B TOM 4YHCIE
COrIacOBaHUM, HEOOXOOUMBIX JUIsl IMOJIyYEHUS MYHUIUNAIBHOM YCIYTU U CBSI3aHHBIX C
oOpalleHrneM B HMHbIE OpPraHbl MECTHOTO CaMOYIPaBJIEHHs W OpraHU3alMM, 3a HUCKIIOUEHHEM
MOJIYYCHHA YCIYr, BKIIOUCHHBIX B ICPCUCHL YCIYI, KOTOPBIC SABJIAIOTCA H€O6XOI[I/IMI>IMI/I n
00s13aTeJIbHBIMU IS ITPEJOCTaBICHUS MYHUIIMITAIBHON YCIYTH B COOTBETCTBUHU ¢ Perenuem J{ymbl
TyrynsiMckoro ropojckoro okpyra ot 13.09.2019r. Ne 60 «O6 yTBep)KIE€HUU IMEpPEUHs YCIYT,
KOTOpbIE SIBISIOTCS HEOOXOIUMMBIMH U O0S3aTEIBHBIMU JUIS TPEAOCTABICHHUS MYHUIIUMAIbHBIX
yCIyr Ha TeppuTopuu TyTyNbIMCKOTO TOPOJCKOrO OKpyra M IMpPeIOCTaBIISIIOTCS OpraHU3alUsIMHU,
YYacCTBYIOLIMMH B IIPEAOCTABICHUN MYHULIUNIAIBHBIX YCIIYT».

Onucanue pe3yabTara npeaocTaBJeHNs MYHHIIUIIAJIBHON yCJIYIH

13. Pe3ynpTaToM Mpe10CTaBIEHNUS MyHUIIMIIAJILHOW YCIIYyTU SBISETCS:
apXuBHas CIPaBKa;

apX1BHas BBINHCKA;

apXuBHas KOMHUS;

OTBET 00 OTCYTCTBUU 3alpaIlINBAEMbIX CBEICHUN;



pPEKOMEHIalUs O JATBHEHIIIUX MyTSIX MOMCKAa HEOOX0UMOM HHGOpMAIIHH;

YBEJOMIICHHE O HAMPABICHUH COOTBETCTBYIOIIETO 3alpoca Ha UCIOJIHEHUE B APYrod apXuB
WJIM OpraHU3aIINIo;

OTKa3 B PACCMOTPEHUU OOpAIEHUSI C MOTUBUPOBAHHBIM H3JI0KCHHEM €0 MTPUYKH.

Cpoxu npenocraBjieHUsi MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJI€ ¢ y4€TOM He00X0IMMOCTH
o0paleHHus B OPraHU3alUM, YYACTBYIOIIME B MPeI0CTABJICHMU MYHHIMNIAJIbHOI yCJIyrH,
CPOK NMPHUOCTAHOBJICHUS NMPEI0CTABJICHUSI MYHUIIUNIAJIBHOM YCJIYI'M B CiIy4ae, ecJIu
BO3MOSKHOCTH IIPUOCTAHOBJICHHSI IPEeYCMOTPEeHA 3aKOHOAATeILCTBOM Poccuiickoii
denepanum, CPOK BbIIa4M (HANPABJIEHNS) JIOKYMEHTOB, SIBJISIIOIIUXCSH Pe3yJbTAaTOM
NpeaoCTABIEHUSI MyHUIMNIAIbHON YCIyTH

14. Cpox HCIIOJIHEHHUS 3ampoca MO apXMBHBIM JIOKYMEHTaM MYHUIMIAIBHOIO apXuBa He
JIOJDKEH TipeBbIath 30 IHEH co AHS perucTpaluu 3amnpoca.

C yyeroM oOpamieHus 3asgBUTENST uyepe3 MHOTO(QYHKIIMOHAJIbHBIA IIEHTP MPEeIOoCTaBICHUS
FOCYJAapCTBEHHbIX W MYHUUMIIAJIBHBIX YCIYI CpPOK IIPEJOCTaBICHUS MYHMIMIIAIBHOW YCIYru
UCUMCIISIETCST C MOMEHTa perucTpalyyd B MYHHUIMIAIbHOM apXHBE, MPEAOCTaBIISIIONIEM
MYHULIUIIAJIIBHYIO YCIYTY.

3anpoc, He OTHOCSIIMKCA K COCTaBy XPAHSIIMXCA B MYHHUIIMIAIbHOM apXHMBE APXUBHBIX
JIOKYMEHTOB, B TEYEHHME S5 JHEH CO JHs €ro PEruCTpaluy HANpaBiACTCA B IPYroM apXWB WIH
OpraHM3aIMIo, TNIe XPaHATCS HEOOXOIUMBbIE ApXHBHBIE JOKYMEHTBI, C YBEAOMJICHHEM 00 3TOM
3asIBUTETIS.

HOpMaTI/IBHbIe NMpPaBOBbLIC AKTbI, PErYJIMPYIOIIUE NMPEA0CTABJICHUE MyHI/IHHHaJIbHOﬁ ydiayru

15. IlepeyeHp HOpPMATUBHBIX IIPABOBBIX AKTOB, PETYJHPYIOLIUX IPEJOCTABICHHUE
MYHHIMNAIBHOW  yCIyTH, C YKa3aHHEM WX PEKBU3UTOB U MCTOYHHKOB OQHIMAIBHOIO
OIMyOJIMKOBAHUS pa3MelleH Ha O(GUIMATLHOM CallTe aJMHHUCTPAIMU TYTyIBIMCKOTO TOPOICKOTO
okpyra B certu «UHTepHer» mno anpecy: (http://tugulym.midural.ru/), ma Examnom mnoprane
http/www.gosuslugi.ru.

Opran MeCTHOTO CaMOYIPABICHUS O0ECIEYMBACT pa3MEIICHHE U aKTyalIU3allui0 TepevHs
yKa3aHHBIX HOPMATHBHBIX MPABOBBIX aKTOB HA CBOEM O(HUIMAILHOM caiiTe B ceTu MHTepHeT.

HcyepnbiBaommii nepeyeHb J10KYMEHTOB, He00X0AUMBIX B COOTBETCTBUH
¢ HOPMATHBHBLIMHU NIPABOBLIMH AKTAMM /I MIPEI0CTABJICHHA MYHUIUNIAJTbHOH YCJIYIH, H
yCJIYT, KOTOpbIe ABJSIOTCA He0O0X0AUMBbIMHU H 00513aTeIbHBIMH ISl IPe10CTABJICHUS
MYHMIHMIAJIBHON yCJIYIH, MOAJIEKAIMX NMPEICTABJICHUIO 3asBUTEIEM, CITOCOOBI X MOJTy4eHHA
3asiBUTEJIEM, B TOM YHCJIe B JIEKTPOHHOMH (popMe, MOPSIA0K UX MPEACTABICHUSA

16. B memsax mnonay4yeHus MYHHIMNAIBHOW YCIYTM 3asBUTENIb IPEICTABISAECT 3alpoc B
MYHUIUNAIbHBIA ~ apxXUB WIM B  MHOTO(DYHKIMOHAIBHBIM ILEHTP TOCYAAapCTBEHHBIX U
MYHUIIMNIAJIBHBIX YCIYr O MPEAOCTaBICHUM MYHULMNAIbHOM yCIyru (3ampoc 3asBUTENb JOJHKEH
IIPEJICTAaBUTh CAMOCTOSITENILHO B LIEJISAX MOJIyYE€HUSI MyHUIIMIIAJILHON YCIIyTH).

JIOKyMEHTOM, TOATBEPKAAIOIMIMM TIOJTHOMOYMSI TPEICTaBUTENs 3asBUTENS, SBISETCS
JIOBEPEHHOCTh, O(GOpPMIICHHAs M BBbIJAHHAs B MOPSAAKE, MPEAYCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit denepanum.

B 3ampoce 3asBUTENsI JODKHBI OBITh YKA3aHBI:

1) HauMeHOBaHUE IOPUIAMYECKOro JUIa Ha OJaHKe OpraHu3aliy; JUIs TpakIaH- (pamuius,
UM U OTYECTBO (ITOCTIeIHEe — IPU HATHYHUH);
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2) MOYTOBBIN W/WJIM AJIEKTPOHHBIN aJpec 3asiBUTENS, 10 KOTOPOMY JIOJIKEH ObITh HampaBiieH
OTBET, YBEIOMJICHHUE O Nepeaapecalyu 3ampoca;

3) uHTepecyroye 3asBUTENS BOIPOC, COOBITHE, (DAKT, CBEIEHUS U XPOHOJIOTUYECKUE PAMKHU
3arpamuBaeMoil HH(opMaI.

3asBUTEINb BIpaBe, 10 COOCTBEHHOW MHUIIMATUBE MPEACTABUTH JIOKYMEHTHI (MJIM UX KOIUH),
COJZIepaKalMe TONOJIHUTENIBHBIE CBECHUS, OTHOCSIIHECS K TEME 3aIpoca.

JlaHHBII NepedyeHb SIBISETCS MCUEPHBIBAIOIIMM U HE MPEANoJaraeT MeKBEIOMCTBEHHOIO
UH(POPMALIMOHHOTO B3aMMO/ICHCTBHSL.

17. Jlns momy4yeHUs JAOKYMEHTOB, HEOOXOIMMBIX IJI MPEIOCTABICHUS MYHULIUIAIBHOU
YCIYTH, YKa3aHHBIX B IIYHKTE 16 HACTOSIIErO peryiaMeHTa, 3asBUTEIb JIMYHO 00paIaeTcsi B OpraHbl
MYHULUIIAJIBbHOMN BIACTH, YUPEKICHUS U OpraHU3aliu.

18. 3asBneHHne U TOKyMEHTHI, HEOOXOAUMBIE IS MPEAOCTABICHUS MYHHIIMIIATBHON YCIIyTH,
yYKa3aHHbIE B IYHKTE€ 16 HACTOSILEro perjiamMeHTa, NPEACTABISIOTCS B MYHHUIMIAIbHBIN apXuB
MOCPEACTBOM JIMYHOI'O OOpaIleHUs] 3asBUTEINS, MOCPEICTBOM IIOYTOBOIO OTIPABICHUS, 4Yepe3
MHOTO(YHKIIMOHATBHBIA HEHTP MPEIOCTABICHUS TOCYJapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT,
1100 € UCTIONB30BaHUEM  MH(POPMALMOHHO-TEIIEKOMMYHUKAIIMOHHBIX ~ TEXHOJIOTUH,  BKIIIOYAs
ucrnoip3oBanue EnuHoro moprana, u Jpyrux cpeAcTB MH(GOPMAaLMOHHO-TEIEKOMMYHUKAIMOHHBIX
TEXHOJIOTHI B CIIy4asX U MOPSAKE, YCTAHOBJIEHHBIX 3aKOHOJATENbCTBOM Poccuiickoit denepannu u
CepmioBckoit o0nactu, B (opme DSJIEKTPOHHBIX JAOKYMEHTOB TMPU HAIWYUM TEXHUYECKOU
BO3MOXHOCTH. [Ipr STOM 3asBIeHHME W DJIEKTPOHHBIN 00pa3 KaXJ0ro JTOKyMEHTa MOTYT OBITh
MOAMKUCAaHbI IPOCTON NEKTPOHHON MOAINHUCHIO.

HcuepnbiBaommii nepeyeHb J0KYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH
NPaBOBBIMU AKTAMM /Il IPEIOCTABJIEHUA MYHMUMNIAJBHOMN YCIYIrd, KOTOPble HAXOASATCH B
pacnopsizkeHuH OPraHoB MeCTHOT0 CAMOYIPABJIEHUS] U MHBIX OPraHoOB, y4aCTBYIOIIUX B
Npea0CTaBJIeHUH MYHUIIUNIAJBHBIX YCJIYT, U KOTOpPbIE 3asiBUTE/Ib BIIPpaBe NPeACTABUTH, a
TaKKe CIOCco0bI X MOJyYeHH s 3asiBUTEJISIMHU, B TOM YHCJIe B 3JIeKTPOHHOI opme, MOPATOK
UX NpeacTaBJIeHus]

19. JloxymeHTbl (cBeAeHMs), HEOOXOAMMBIE B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoii @enepanun U 3akoHOJATEIbCTBOM CBEpIJIOBCKONW 00JIaCTH Ul MPEIOCTaBIECHUS
MYHUIIMNIAJIBHOW YCIIYTH, KOTOpbIE HAaXOHIATCA B PACHOPSHKEHMHM TOCYAAPCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYIPABJIEHHWS M WHBIX OPraHOB, YYacTBYIOIIMX B IPEJOCTaBICHUH
MYHUIIMNIAJIBHBIX YCIYT, OTCYTCTBYIOT.

Ykazanue Ha 3anper Tpe0oBaTh OT 3asiBUTEJIsA
NpeacTaBJIeHUs JOKYMEHTOB H HH(OPMAILMY WJIH OCYLIEeCTBICHUSA AeHCTBHI

20. 3anpemaercs TpeOOBATH OT 3aSBUTEIS:

MIpe/ICTaBICHHs] IOKYMEHTOB U MH(pOpPMAIMN WM OCYIIECTBICHMS EHCTBUHM, KOTOpbIE HE
IPEIyCMOTPEHBl ~ HOPMAaTHUBHBIMH  IIPAaBOBBIMH  aKTaMM, PETYJHPYIOIIMMH  OTHOLIEHMS,
BO3HMKAIOIIKE B CBSI3H C MIPEJOCTABICHUEM MYHUIIMIIAIBHON YCIIYTH;

MPEJCTaBICHUS JOKYMEHTOB U HH(OpMAIUHU, KOTOPbIE B COOTBETCTBUH C HOPMATHBHBIMH
paBOBbIMH akTamMu Poccuiickoit denepanny, HOpMaTUBHBIMUA NIPaBOBBIMM akTamu [IpaButenbcTBa
CBepasoBckoil 007acTH M MPAaBOBBIMH aKTaMH OPTaHOB MECTHOI'O CaMOYMPABJICHUS HAXOIATCA B
PacnopsKEHUHM OPraHOB MECTHOTO CAMOYIIPaBJIEHUS, MPEIOCTABISAIOMNX MYHUIIMIIAIBHYIO YCIYTY,
U (WIM) TOJBEOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIIPaBJIEHUS OPraHU3aLUi, y4acTBYIOIIUX B
IIPEAOCTABIEHNA MYHHUIIMNAIBHBIX YCIYT, 32 MCKIFOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6



cratbu 7 @DepepanpHoro 3akoHa oT 27 wuronsg 2010 roma Ne 210-d3 «OO6 opranmzanuu
MPEIOCTABIICHUS TOCYIAPCTBECHHBIX U MYHHUIIUITAILHBIX YCIYT).

MpeJICTaBICHUs] JOKYMEHTOB M HWH(pOpMalUu, OTCYTCTBUE€ M (WUJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIHCH MPH MIEPBOHAYATIHLHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEIOCTABIICHUS MYHULIMIIAJBLHOW YCIYTH, JUOO B MPEIOCTABICHUU MYHUIIMIAIHLHOW YCIyTH, 3a
UCKJTIOUECHHEM CIICAYIONINX CIy4aeB:

M3MEHEHHE TpeOOBaHUII HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOMIMXCS IMPEIOCTaBIICHUS
MYHUIIUIAIBHON YCIYyTH, TOCJIE TEepBOHAYAIBHOW TOJAYM 3asBJICHUS O IPEJOCTaBICHUU
MYHUIIUIIAJILHON YCITyTH;

HaJIM4YKMe OMIMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHHLIUIAIBHOW yCIYTH U JOKYMEHTaX,
MOJIaHHBIX 3asBUTEJIEM I10OCIIE IEPBOHAYAIBHOIO OTKa3a B MIpHUEMe JTOKYMEHTOB, HEOOXOAUMBIX IS
NPEJOCTABICHUS] MYHULIUIIAIBHOW YCIYTH, JIMOO B MPEJOCTABICHNH MYHULIMTIAIILHOW YCIYTH U HE
BKJIFOUEHHBIX B MPE/CTABJICHHBIN paHee KOMILJIEKT JOKYMEHTOB;

UCTEUCHHE CpOKa JEeHCTBHUA JOKYMEHTOB WJIM HW3MEHEHHEe WHGOpMAIMH IOCIe
MEpPBOHAYAILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOJUMBIX Ji MPEAOCTaBICHUS
MYHUIIUIATBLHON YCIIyTH, THOO B MPEIOCTABICHUN MYHHUIIMIIATBHON YCIyTH;

BBISIBJICHHE JOKYMEHTAJIBHO TMOATBEPKACHHOTO (pakTa (MPU3HAKOB) OLIMOOYHOTO WIIU
IIPOTUBONPABHOTO JelcTBUsA (0€31elCTBUA) AOKHOCTHOIO JIMIIA, MYHHUIMIIAJBHOTO CIIYXAIlEro
Wi pabOTHUKA MYHHIIMIAIBLHOTO apXWBa, MPEAOCTABIAIONIET0 MYHHUIMNAIBHYIO YCIYTy,
paboTHHKa MHOTO()YHKIIMOHAIBHOTO LIEHTpA MPH MEPBOHAYAIHHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOMUMBIX JUJISI TMPEAOCTABICHUS MYHULUINAIBHOW YCIyrd, Jau00 B MPeJOCTaBICHUH
MYHUIIUTIATBHON yCIyTd. B JaHHOM cily4ae B MUCbMEHHOM BHJIE 32 MOANHKCHIO JODKHOCTHOTO JIMIA
OopraHa MECTHOTO CaMOYIpaBJIeHHUS (UJIM MYHUIUIAIBLHOTO apXHBa), MPEAOCTABISIIOIIETO
MYHUIUTIATBHYIO YCIYTy, PYKOBOJHUTEIS MHOTO(QYHKIMOHAJIHHOTO IEHTpa MPH TEPBOHAYATHLHOM
OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIMMBIX Jii MPEJOCTABICHHUS MYHUIIUIAIBHOU YCIYTH,
YBEIIOMIISIETCS 3asBUTEIb, & TAKXKE MPHHOCSITCS U3BHHEHUS 32 JOCTaBICHHBIC HEY100CTBA;

MpEJICTaBICHUS] JOKYMEHTOB, TMOATBEPKIAIONIMX BHECEHHWE 3asABUTENIEM IUIaThl  3a
NPe0CTaBIIEeHNEe MYHUIIUTIAIEHON YCITYTH.

[Tpu npenocTaBiIeHUN MyHHUIIMITATLHON YCITYTH 3aMpeniaeTcs:

OTKa3bIBaTh B TPUEME 3allpoca W MHBIX JTOKYMEHTOB, HEOOXOJMMBIX IS TPEIOCTABICHUS
MYHUIIMIIATLHON YCIIYTH, B CIy4ae, eCH 3apoc U JOKYMEHTBI, HEOOXOUMbIE JJIs MIPEAOCTABICHUS
MYHUIIUTATBHON YCIIYTH, TIOJAAaHBI B COOTBETCTBUM C HWH(pOpMAIMEed O CpoKax W TOpsaKe
MPEOCTaBIEHUs MYHUIMNANBHON Yyclyrd, omnyOnukoBaHHoW Ha EmuHom moprane, nu6o
Ha odurmansHOM caiite http://tugulym.midural.ru/;

OTKa3bIBaTh B TPEJOCTABICHUH MYHHIIMIIATBHOW YCIYrH B Cly4ae, €cld 3ampoc U
JOKYMEHTBI, HEOOXOAMMBIE ISl TPEOCTABICHUSI MYHUIIMITAIBHOMN YCIIyTH, TIOAaHbI B COOTBETCTBHU
¢ uHQpOpMaIMel 0 cpoKax U MOPSAKE MPEAOCTABICHHS] MyHHUIIUIAILHOW YCIyTH, OMyOIMKOBAaHHOM
na Equrom mopraie mu6o Ha odunuansHoM caiite http://tugulym.midural.ru/.

HcuepnbiBaommii nepeyeHb OCHOBAHMII VIS 0TKAa3a B pHeMe JOKYMEHTOB, He00X0AMMbIX
JJISl IPEAOCTABJICHUS MYHHIMIIAIBHON yCJIyI'H

21. OcHoBaHMSIMH [UIsl OTKa3a B MpUEME 3asBICHHUS M JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS] MYHULIMTIIATLHON YCIIYTH, SIBJISIIOTCS:

HEMpaBUJIbLHOE 3allOJIHEHWE 3arpoca, ykKa3aHHoro B 1.16 Hacrosimero Pernamenra,
OTCYTCTBHE B 3alpOCe JaHHBIX, YKa3aHHBIX B I1.16 HacTosimero PermamenTa;

3aloTHeHHEe 3alpoca, ykazaHHoro B m.16 Hacrosimero PernamenTta, Hepa30Op4HMBBIM, HE
MOJAOIIMMCS MPOYTEHUIO TOYEPKOM.


http://tugulym.midural.ru/
http://tugulym.midural.ru/

HcuyepnbiBawmmii nepedyeHb OCHOBAHUM J1JIA PUOCTAHOBJICHUS
WIN 0TKAa3a B PeJ0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH

22. OcHoBaHusl /s TNPUOCTAHOBJIEHMSI IIPEIOCTABIEHUS MYHUIMNAIBHON YCIIYTH
OTCYTCTBYIOT.

MyHununangbHas yciyra He IpeloCTaBIIsAeTCs B CIEAYIOIUX CIydasx:

€Clli B 3alpoce 3asBUTENS OTCYTCTBYET TeMa (BOIPOC), XPOHOJIOIMs 3arpariuBaeMoi
uHpOpMaLNK;

€ClIM OTBET IO CYILIECTBY IOCTaBJIEHHOIO B 3alpoce BONpoca HE MOXKET ObIThb JaH 0e3
pasTiameHus CBeICHU, COCTABISIONINX TOCYJApCTBEHHYIO WM MHYIO OXpaHsIeMyio (eaepalbHbIM
3aKOHOM TaiiHy. 3asgBUTENI0 COOOLIAeTCs O HEBO3MOYKHOCTM JaTh OTBET IO CYLIECTBY
IIOCTABJIEHHOTO B 3alpoce€ BOIPOCAa B CBSI3U C HEJIOMYCTUMOCTBIO pa3riallleHusl YKa3aHHBIX
cBe/leHUl. YKa3aHHas HHPOpPMALUS MOKET ObITh IPEJOCTaBIEHA TOIBKO IPU HAIMYHMHU Y 3asIBUTEIIS
JOKYMEHTAJIBHO MOJTBEPKACHHBIX MIPAaB Ha MOJyYSHHE CBEICHHM, COACPIKAIINX TOCyIapCTBEHHYIO
TaliHy W/WIM KOH(PHUIEHIIMANTbHYIO HH(POPMAIIHUIO;

€ClIi B 3alpoCe COJEPKUTCS BOMPOC, HA KOTOPHIM 3asBUTENI0 paHEE HEOJAHOKPATHO
JJaBaJIUCh IMUCHMEHHBIE OTBETHI 10 CYLIECTBY, W NPH 3TOM HE MPUBOAATCA HOBBIE JIOBOJBI U
00CTOsATENIbCTBA. PyKOBOIUTENh MYHHUIMIAIBHOTO apXuWBa BIIPABE MPHUHATH pEIICHHE O
0€30CHOBATEILHOCTH OYEPETHOI0 3alpoca U MPEKpaIleHUU NePenucKy MO JaHHOMY BOIPOCY IpH
YCIIOBHH, YTO YKa3aHHBIN 3allpoC U paHee HAIpaBIIsIEMbIEC 3aIPOCHl HAPABISUIUCH B OJIMH U TOT K€
opras wiu opranuszanuoo. O JaHHOM peIIeHUH YBEIOMIISETCs 3asiBUTENb, HAllPaBUBIINN 3a1pOC;

€ClIi B 3allpoce COJEpPKaTCsl HELEH3YpHbIE, JIUOO OCKOPOUTENbHBIE BBIPAXKEHUS, YIPO3BbI
KHU3HH, 3I0POBbI0 U UMYILIECTBY JODKHOCTHOIO JIMIIA, @ TAKXKE YWIEHOB €ro ceMbU. PykoBoauTelnb
BIIPaBE OCTaBHUTH 3arpoc 0e3 OTBETa IO CYMIECTBY IOCTABICHHBIX B HEM BOIPOCOB U COOOIIUTH
3asBUTEIII0, HAIIPAaBUBILIEMY €r0, O HEJJOIYCTUMOCTH 3J10yNOTPeOIeHUs TIPAaBOM;

€CITH Y 3asBUTENSI OTCYTCTBYIOT JOKYMEHTBI, TIOJTBEPKJAIOIINE €TO MIOJTHOMOYHS BBICTYIIATh
OT UMEHHU TPETHUX JIULI.

ITepedens yciyr, KOTOpbie SIBJSIIOTCH HEO0OXOAMMBIMH U 00513aTeIbHBIMH J1JIS1
NpeaoCcTaB/JIeHUs MyHULIIMNIAJBHON YCJIYIH, B TOM YHCJIe CBeJeHUS 0 JOKYMEHTe
(10KyMeHTax), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHU3ANMAMH, Y4ACTBYIOIIUMH

B NIPe0CTABJIEHNH MYHULIIUNIAIbHOM YCIyTH

23 . Ycayr, KOTOpBIE SIBJISFOTCS HEOOXOIUMBIMUA H 00S3aTeIbHBIMU TSI TIPEIOCTABIICHIS
MYHUIIUNAIBHON yCcIyru B cooTBeTcTBUU PemennemM /{ymbl TyrysbIMCKOro ropoJICKOro OKpyra ot
13.09.2019 Ne 60 «OO0 yTBepKICHHWH TIEPEUHS YCIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMH H
00s13aTeNIbHBIMU  JIIS1 TIPEJIOCTABJICHUSI MYHHUIMIAIBHBIX YCIYr Ha TeppUTOpuu TyryibIMCKOTO
TOPOJICKOTO OKpyra M TMpEeAOoCTaBISIIOTCS OpPraHU3alMsIMH, YYacTBYIOLUIUMH B NPEIOCTAaBICHUU
MYHUIUTAIBHBIX YCIYT» HE MPEeyCMOTPEHO.

IHopsanok, pa3Mep U OCHOBAHHE B3MMAaHUA IOCYAapPCTBEHHON NOLLIMHBI MM HHOM IJIATHI,
B3MMaeMOH 32 NpeAoCTaBJIeHNe MYHUIIUIIAJIBHOH YCJIYIH

24. I'ocynapcTBeHHas IOLIIMHA 32 MPEJOCTABICHUE MYHULIUITAIBHON YCIIYTH HE B3UMAETCSl.

MyHUIMIIAIBHBI  apXUB OCYILIECTBIIAECT IIPEIOCTAaBICHUE MYHULMIAIBHONW YCIYTd I10
MCIIOJTHEHUIO 3aIllpoca OpraHM3aluy WM TPaKIaHUHA B MOPSJIKE OKa3aHUsS IUIATHBIX YCIyT (B TOM
Yuciae Ha OCHOBE JIOrOBOpa) MM 0e3Bo3Me3HO. CpOKH M CTOMMOCTbh PabOT MO HCIIOJHEHHIO
3arpoca B IPEABAPUTENBHOM IOPSIKE COINIACYIOTCSA C 3asBHUTENeM. VcrnonHeHHne COLMalbHO-
IPaBOBOTO 3aIpOCca OCYLIECTBIAETCS 0€3BO3ME3IHO.



HOpﬂI[OK, pasMeEp 1 OCHOBAaHUE B3UMAaHUS IIJIATHI 3a IPEAOCTABJICHUE YCIIYI', KOTOPLIC
ABJIAKOTCHA HBOﬁXOHHMbIMH M 00s13aTeJILHBIMH AJIA MPpeAOCTAaBJICHUSA MYHHHHHaJIbHOﬁ YCayru,
BRJIKOYasi PIH(l)OpMaIII/IlO 0 METOAUKE pacyera TaKOH IJIATHI

25. Ycuyr, KOTOpbIC SIBISIFOTCS HEOOXOAMMBIMU U 00S3aTEIBHBIMH TSI TIPEOCTABICHIS
MYHUILIMTIAIBHOM YCIIYTH, 3aKOHOaTeNbCTBOM Poccuiickoit denepain He IPEAYCMOTPEHO.

MakcuMasibHBbIN CPOK 0KMIAHHUS B OUYePeIH MPH MoJayve 3anpoca o MpeIocTaBJIeHuH
MYHHIIUTIAJTBHOM YCJIYTH U NPH MOJYYeHUH Pe3yJibTaTa MpeaocTaBIeHus MYHHIIUTIATbH O
yCIyru

26. MakcuManbpHBId CPOK OKHJAHMS B OYEpEeNM IPU IOAAYE 3arpoca O MPEeNOCTABICHUU
MYHULMIIAJBHOM YCIYIM W IOJIYYEHWH MYHHIMNAIBHOW YCIYTM B MyHULMIIAJIBHOM apXHBE HE
JIOJDKEH NIPEBBILIATD 15 MUHYT.

[Ipu oOpamennn 3asBUTENsE B  MHOTO(YHKIMOHAJIBHBIA IEHTP MPEIOCTABICHUS
rOCYJapCTBEHHbIX U MYHMLMNAIBHBIX YCIYyr (IIpH pealu3alii) CPOK OXKHUIAHHUs B OYEpeaU IpH
[olaue 3ampoca O IPEAOCTABICHHM MYHUUMIIAIBHOM YCIYIM W IpPH IIOJYYEHUH pe3yibTaTa
MYHULIMIIAJIBHON yCIIyTH TaKXKe HE JOJDKEH MPEBBIIATh 15 MUHYT.

Cpox 4 MopsiIOK PerucTPpaly 3anpoca 3asiBUTeJIs
0 Mpea0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH U YCJIYTH,
NPeI0CTABISAEMOI OPraHu3anmei, y4acTBYIOLIEH B IPeA0CTABJICHUHI
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHO dopme

27. Peructpanus 3anpoca U MHBIX JOKYMEHTOB OCYILECTBJISETCS B JI€Hb UX MOCTYIUJICHUS B
MYHUIUNAIbHBIA apXuB, MpH OOpallleHMH JIMYHO, 4Yepe3 MHOTO(QYHKIHMOHAJIBHBIA LIEHTP
MPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHUIIMNIAJIBHBIX YCAYT (IIPU BO3MOXKHOCTH).

28. B cmyuae, eciu 3ampoc MOAAH B JIEKTPOHHOM (opMe, MYHUIMNAIbHBIA apXWUB He
no3nHee paOodero MHsA, CIEAYIOIIEro 3a JHEM I[0Jaud 3asBJICHUSA, HANpaBIIAET 3asBUTEIIO
3JIEKTPOHHOE COOOIIEHNE O MPUHATHH JTUO0 00 OTKa3e B MPUHATHHU 3ampoca. Peructpanus 3ampoca,
HaIpaBJIEHHOTO B (hOpMe JIEKTPOHHOTO JIOKYMEHTA, P OTCYTCTBUU OCHOBAHMM Ui OTKa3a B €ro
npuemMe, OCYLIECTBISeTCS He Mo3JHee pabodero JHs, CIEAYIOUIEro 3a JHEM IMOAayH 3ampoca B
MYHUIIUTIAJIbHBIA apXUB.

29. Ilpoueaypa perucrpanuu 3ampoca O TMPEAOCTaBICHUM MYHUIMNAIBHON YCIYTH,
yKazaHHasg B 1.27 HacTosuero PermameHTa, OCyHIECTBISIETCS B IOPSZIKE, MPEAYCMOTPEHHOM B
paszzaeie 3 HacTosIEero AJMUHUCTPATUBHOTO PETJIaMEHTA.

TpeGoBanus K MOMeNIEeHUSIM, B KOTOPBIX NPEA0CTABJsIETCS MYHUIUNIAJIbHASA YCJIYyra, K 321y
OKMJIaHusA, MeCTaM AJifl 3aII0JTHCHUSA 3anp0c03 0 IlpeIIOCTaB.]IeHI/II/I MyHI/llIP[HaJILHOﬁ yc.nyrl/l,
HH(OPMALMOHHBIM CTEHAAM C 00pa3LaMHU MX 3alI0JTHEHUS U NepeYyHeM JOKYMEHTOB,
HEe00XOAUMBIX /ISl IPEAOCTABJICHUS KAXKI0H MYHHMIMIIAJBHON yCJIyI'H, pa3MeLleHUI0 U
0(pOpMJICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMeIMHHON HH(pOpMALH 0 IOPSAAKe
HpCl]OCTaBJIeHI/Iﬂ TaKOﬁ yc.nyrn, B TOM YHUCJIE€ K oﬁecneqeﬂmo HOCTyHHOCTI/I aJist HHBAJINJI10B
YKa3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAaTe1bCTBOM Poccuiickoii @enepanun o
CONMAJIbHOM 3a1[UTe HHBAJIUIOB

30. B nomMenieHusx, B KOTOPBIX MPEAOCTaBISETCS MyHUIIMNIANIbHAS yCIyra, 00eceunBaeTcs:
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1) COOTBETCTBHE CAaHUTAPHO-DIUICMHOJIOTHYSCKUM TpaBUIaM W HOPMaTHBaM, IpaBUIIaM
MIPOTUBOMOXKAPHOH 06€30MacHOCTH;

2) co3/jaHue WHBAIUAAM CICAYIOIIUX YCIOBUH JOCTYMHOCTH OOBEKTOB B COOTBETCTBHH C
TpeOOBAaHUSIMHU, YCTAaHOBICHHBIMH 3aKOHOJATCILHBIMH M WHBIMH HOPMATHBHBIMH IPAaBOBBIMH
akTamHu (yKa3aTh IPU HATWAYUH):

BO3MOYXHOCTh O€CITPETSITCTBEHHOTO BX0/Ia B 0OBEKTHI M BBIXOJA M3 HUX;

BO3MOYKHOCTh CaMOCTOSITEIIBHOTO MEPEIBIKECHUS 10 TEPPUTOPUU OOBEKTA B IEJSIX JIOCTYIIA
K MECTy TpEIOCTaBICHUS MYHUIUINAIBLHOW YCIYTH, B TOM YHCIE C IOMOIIbIO PabOTHHUKOB
MYHUIIUIAIBHOTO  apXWBa, NPEJOCTABISIONIMX MYHHIUNAIBHBIC YCIYTH, ACCHCTUBHBIX U
BCIIOMOTaTEIbHBIX TEXHOJIOTHIA, @ TAK)KE CMEHHOTO Kpecia-KOJISCKH;

3) moMemieHWs IOJDKHBI WMETh MecTa Uil OXUJaHWs, WHQPOPMHUPOBAHUs, IpHEMa
3asBUTENEN.

Mecra oOXHIaHUS O0ECIEYMBAIOTCS CTYJBSMH, KpPECEIbHBIMH CEKIMSIMH, CKaMbSIMU
(OankeTkamu);

4) moMenieHus JODKHBI KIMETh TyaJleT CO CBOOOIHBIM JIOCTYIIOM K HEMY B pabouee BpeMs;

5) ™ecra WHPOPMUPOBAHHS, TMPEAHAZHAUCHHBIC JUISI  O3HAKOMIICHUS  TpaKIaH
¢ MH()OPMAITMOHHBIMU MaTepUaIaMu, 000PYAYIOTCS:

MH()OPMAMOHHBIMU CTCHIAMH WJIH WH(POPMAITMOHHBIMU 3JIEKTPOHHBIMH TEPMHHAJIAMU;

CTOJIaMU (CTOMKaMH) ¢ KaHLEISIPCKUMH TPUHAIISKHOCTAMHE 711 0pOpMIICHHS TOKYMEHTOB,
CTYJIBSIMHU.

Ha uH(bopMaIMOHHBIX CTEHIaX B MOMEUICHHUSX, NPEIHA3HAYCHHBIX JIJIS MpHEeMa TpakIaH,
pasMemniaercs nHGopManus, ykazaHHas B 1. 4 AJMHHHCTPATHBHOTO PETIIAMEHTA.

OdopmiieHre BU3yalbHOW, TEKCTOBOH W MYJbTUMEIUHHONH WHQPOpPMAIUKA O TMOPSIKE
MPEIOCTABIICHUSI MYHHIIMITAIGHOW YCIIYTH JIOJKHO COOTBETCTBOBATH ONTHMAIBLHOMY 3PUTCIEHOMY
U CIYyXOBOMY BOCHPHUATHIO JTOH HWH(pOpPMAIMK 3asABUTEISAMH, B TOM YHUCIIC 3asABUTCISIMH C
OTpaHUYECHHBIMHA BO3MOYKHOCTSIMH.

IToxa3aTeu AOCTYIIHOCTH U Ka4yeCTBa MYHHLIMIIAJIbHOM YCJIYIH,

B TOM 4HCJIe KOJIHYeCTBO B3aHMOJCHCTBHI 3asiBUTEJIA C JOJKHOCTHBIMH JIHIIAMH,
MYHMIHMNAJIbHBIMH CJIYKAIIUMHU H PA0OTHUKAMU MYHUIUNIAJBHOIO APXUBA NPH
NPeJ0CTABICHUH MYHHIIUIIAJIBHOM YCJIYTH U UX NPOAO/LKHTE/IBHOCTD, BO3MOKHOCTD
noJiyyeHusi ”HGopManuM 0 Xo/e NpeI0cTABJICHUS MYHHIIUNIAJIBLHOMI YCJIyrd, B TOM YHCJIe C
HCII0JIb30BAHMEM HH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI1, BO3MOKHOCTD 1100
HEBO3MO’KHOCTD IOJIy4YeHHS] MYHMIMNAJIbHON YCJYIrd B MHOTO(DYHKIIMOHAJILHOM LIEHTpe
NpeAoCTABJIEHHUS TOCYIAPCTBEHHBIX 1 MYHUIMIAJBHBIX YCJIYT (B TOM YHCJIe B IOJJHOM
o0beme), B J1I000M TEPPUTOPHATBLHOM NOAPa3eJeHHH MyYHUIIUNIAJIBLHOIO ApXUBA,
NPeJOCTABIAIONIEr0 MYHHIMIIAJIBHYIO YCJIYIY, 10 BHIOOPY 3asiBUTEJISA (IKCTEPPUTOPHAJIBHbII
NPUHINI), TOCPEICTBOM 3aIIpOca 0 MPeJI0CTABIeHNH HECKOJbKUX Irocy1apCTBEHHbIX U (WJIN)
MYHHIUNATbHBIX YCJIYT B MHOTO(YHKIIHOHAJIBLHOM LIEHTPe NMpPe10CTABIEHHA
rocy/IapCTBeHHbIX 1 MYHHIUNIAJIbHBIX YCJIYT

31. Iloka3aremssMu JTOCTYITHOCTM W KayeCTBA MPEAOCTABICHHUS MYHULHIAIBHON YCIyTH
ABIISIOTCS:

1) CBOEBPEMEHHOCTh ~ MPEJOCTABICHUS MYHUIMIIAILHOH YCIYTM B COOTBETCTBHU  CO
CTaH/IapTOM €€ MPEAOCTaBICHMSI, YCTAHOBICHHBIM HACTOSIIUM AIMUHUCTPATUBHBIM PETTIAMEHTOM;

2) BOBMOXHOCTh TIOJIydeHHsT HHOOpMAMU O XOJ€ TMPEJAOCTABICHUS MYHUIMITAILHON
YCIYTH, TUYHO WIN C UCHOJIb30BaHUEM HMH(DOPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHI;

3) BO3MOXHOCTh TOJIy4CHUS! MYHHUIUIATBHONW YCIYIH B MHOTO(QYHKIIMOHAIBHOM IEHTPE
IPEOCTaBIICHHS TOCYIaPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT (B TOM YHUCIIE B IIOJIHOM 00BEME);



4) BO3MOXXKHOCTh  TIOJIy4CHHS MYHHIHIIAIBHOH YCIYyrH B JIIOOOM TEPPHUTOPHAIEHOM
MIOAPA3/ICICHUA MYHULUIIAJIBHOIO apXMBa, IIPENOCTABIAIOIIECI0 MYHHUIMNAIBHYIO YCIYyry, IIO
BbIOOpY 3asBUTEIIS;

5) BO3SMOKHOCTD ~ MOJIYUCHHsSI ~MYHHIIMIATBHOM  YCIYyTH  MOCPEICTBOM  3ampoca O
IPEJOCTABIEHUN  HECKOJIbKMX TOCYJapCTBEHHBIX W  (WIM) MYHUUUNAIbHBIX YCIYI B
MHOTO()YHKIIHOHAJIEHOM IIEHTPE MPEI0CTABICHUS ITOCY1apCTBEHHBIX U MYHUITUIAIBHBIX YCIYT;

6) coznanue MHBAJIHIAM BCEX HEOOXOJUMBIX YCIOBHU JOCTYITHOCTH MYHHUIMITAIBHBIX YCIYT
B COOTBETCTBHUHU C TPEOOBAHUAMH, YCTAHOBICHHBIMHU 3aKOHOJATEIbHBIMU M WHBIMH HOPMATHBHBIMU
IIPABOBBIMU aKTaMH.

32. Ilpu mnpenocTaBle€HUM MYHHMLMIAIBHOM YCIYrM B3aUMOJCHCTBUE 3adBUTENS C
JOJDKHOCTHBIMU  JIMIIAMH, MYHUIMNAIBHBIMM CIIYKallUMU W paOOTHUKaMU MYHUIUIAIBHOIO
apxuBa, NPEIOCTABIAIONIETO MYHUIUIAIBHYIO YCIYTy, OCYIIECTBIseTcs He Oomee 2 pas
B CJIICAYIOIIMX CIy4asX: IPU MPUEME 3asBJICHUS U IIPU IOJYyYEHUH pe3yibTaTa. B kaxmom ciydae
BpeMs, 3aTPAay€HHOE 3asBUTEIEM IIPU B3aUMOJEHUCTBHUAX C JOJDKHOCTHBIMU JIMLIAMH IIpU
IIPEIOCTABIEHUY MYHULIMIIAIBHOMN YCIIYTH, HE JOJDKHO IIPEBBIIIATH 15 MUHYT.

Huble TpedoBaHusl, B TOM YHCJIe YYUTHIBAIOIINE 0COOEHHOCTH NPeI0CTABICHUS
MYHMUIMIAJIbHON yCJIYTH B MHOTOQYHKIMOHAJIBHBIX HEHTPAaX Mpe10cTABICHUS
rocy1apCcTBeHHbIX U MYHUIIMIIAJBHBIX YCJIYT, 0COO€HHOCTH NPEAOCTABICHUS MYHUIMIIAJIbHON
YCJIYTH M0 3KCTEPPUTOPHATIBLHOMY NPUHIMUILY H 0COOEHHOCTH NPei0CTABJICHUS
MYHUIUNIAJIbHOM YCJIYTH B 3JIEKTPOHHOI (popme

33. Ilpu oOpameHun 3asBUTENsT 3a IPEJOCTABICHUEM MYHHMLMIIAIBHOM  yCIyrd
B MHOTO()YHKIIMOHAJILHBI LEHTp pabOTHUK MHOTO(QYHKIMOHAIBHOTO LEHTpPA MPEIOCTaBICHUSI
rOCYJapCTBEHHbIX M MYHHUIMIAIbHBIX YCIYr OCYLIECTBISET aJMUHHCTPATUBHBIE IPOLEAYPHI
(eficTBUs), MPEAYCMOTPEHHBIE TYHKTOM 89 HACTOSIIETO perjiaMeHTa.

MHoroyHKIIMOHAIBHBIA IIEHTP MPEAOCTAaBICHUS TOCYJapCTBEHHBIX W MYHUIIUMAIbHBIX
yciyr o0ecnedyuBaeT Nepenadyy MPUHATOTO OT 3asBUTENS 3alpoca, B MyHUIMIAIbHBIA apXWUB B
ANIEKTPOHHOM (opme MO0 Ha OyMaXKHBIX HOCHUTENISIX B IOPSJAKE U CPOKH, YCTAHOBIJICHHBIE
COIVIAIIEHUEM O B3aUMOJEHCTBHM, HO HE IO3/HEE CIEAYIOUIEro pabdodero AHs IOCIe MPUHATUS
3asIBJICHHUS.

34. OcoO6eHHOCTH NPEAOCTaBICHHSI MyHUIIUIIAIIBHOM YCIIYTH B 3JIEKTPOHHOU (hopme:

obecriedeHre BO3MOXHOCTH TIOJIyd€HHs 3asBUTEIeM HHGOpMAIMM O MPeAOoCTaBIseMOM
MYHUILIMTNIAJIbHON yciyre Ha EnquHoM nopranie v Ha oQUIMaIbHOM caliTe MyHUILIMIIATbHOTO apXUBa;

o0ecriedeHre NMpU HANpPaBICHUU 3asBUTEIEM 3ampoca B (OpMe 3JIEKTPOHHOIO COOOIIEHUS
IPEJOCTABIICHUS]  3asABUTENI0  COOOLIEHMs, MOATBEPXkKAAIOLIEr0 IOCTyIUIEHHE 3ampoca B
MYHUIIUNAIbHBIA apXuB, IPU 3TOM 3asBJICHHUE M 3JEKTPOHHBIA 00pa3 KaXI0ro JOKYMEHTa MOTYT
OBITH OJITUCAHBI TPOCTON ANEKTPOHHON MOJITHUCKHIO.

35. 3asgBuTeENb UMEET NIPABO MOJTYYEHUS MYHULIMIIAIBHON YCIyTH 10 SKCTEPPUTOPUATBHOMY
MPUHIIMITY TTOCPEICTBOM oOpallieHus B (puiinanbl MHOTOPYHKIIMOHAIBHOTO EHTPA MPEA0CTaBICHUS
rOCy/IapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT.

Pa3nea 3. CocraB, mocjie10BaTeIbHOCTh U CPOKH BBINOJTHEHUS] IMUHHCTPATHBHBIX NpoLeayp
(neiicTBHil), TPEOOBAHNUS K NOPSAAKY UX BbINOJHEHHS, B TOM YHCJE 0COOEHHOCTH BbINOJIHECHUS
aIMHHHMCTPATHBHBIX Npoueayp (el cTBUI) B 3JIeKTPOHHOH (popMe, a TaKxKe 0COOCHHOCTH
BbINOJIHEHHSI A/IMUHUCTPATHUBHBIX Npoueayp (aeiicTBuii) B MHOro(pyH KIMOHAJIBbHBIX IEHTPAX
NPEI0CTABICHHS IOCY1APCTBEHHBIX H MYHHIMIIAJIBHBIX YCJIYT
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AIMMHHUCTPAaTUBHbIE POUEeAYPHI (IelCTBHS) N0 NMPEA0CTABJICHUI0O MYHUIIUNIAJIbLHOM YCJIYyTH
NMOCPeACTBOM JIMYHOT0 00palnieHus, JJU00 MOYTOBOI0 OTINPABJICHUS

36. IlocnenoBarenbHOCTh AAMUHUCTPATUBHBIX HpPOLEAYp (IEHCTBUI) IO NMPEAOCTaBICHUIO
MYHUIUNAIBHON YCIYT'M IOCPEACTBOM JIMYHOIO OOpaleHus, MO0 IOYTOBOIO OTIIPABICHUS
BKJIIOUYAET CIEAYIOUIUE aIMUHUCTPATUBHBIE IPOLIETYPHI:

1) npuem u peructpanus 3anpoca 3assBUTEIS;

2) HampaBl€HHME 3alpoca PYKOBOAMUTENIO, PAaCCMOTPEHHE 3alpoca PYKOBOIHUTEIEM,
HalpaBJIEHUE 3alpoca HUCHOJHUTENI0, PACCMOTPEHHUE 3alpoca HUCIOJHUTENEM, aHAJIU3 TEMaTHKH
3arpoca;

3) HampaBJeHME 1O pe3ybTaTaM PacCMOTPEHMsI 3allpoca Ha MCIOJHEHHUE B IPYroil apxuB
WIA OpraHu3aluio (B3aMMOJEHCTBHE OpraHa, IPEIOCTaBIISIOIIEr0 MYHULMIAIBHYIO YCIYTy, C
UHBIMU OpraHaMHM BJAacTH, OpraHaMM MECTHOTO CaMOYIpAaBJI€HHMS U  OpraHU3alUsIMH,
YYacCTBYIOUIMMHU B NIPEAOCTaBICHUN MYHULIMIIAJIBHBIX YCIYT, HE IPETYCMOTPEHO);

4) NOATrOTOBKA U HAIIPABJICHHUE OTBETA 3asIBUTEIIO.

HpI/IeM " perucCTpanusd 3arpoca 3adBUTCIIA

37. OcHoBaHHMEM MJI1 Hayaja BBIIOJIHEHHUS AaJMUHUCTPATUBHOM IPOLELYpBl SBISAETCS
NOCTYIUIEHUE 3alpoca 3asBUTENS B MYHULUIAIbHBIA apXWUB IOCPEACTBOM JHMYHOIO OOpaIleHus,
a1u00 MOYTOBOTO OTIpaBJEHUs, JIMOO uepe3 MHOrO(QYHKIMOHAJIBHBIA LEHTP NPEeAOCTABICHUS
roCy/1apCTBEHHBIX Y MYHULIUTIATIbHBIX ycIyr Ha OyMaxHOM HOCHUTEJE WIH
B 3JIEKTPOHHOM (opme.

B ciydyae HanmuuMsi OCHOBaHHUS [UIsl OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOIMMBIX JUIS
IIPEIOCTABIICHUSI MyHULIMIIAJIbHONW YCIIYTH, B COOTBETCTBHMH C IIYHKTOM 21 HacTosmero Periamenra,
COTPYIHUK MYHHUIMIAIBHOTO apXuBa OTKAa3blBA€T B IpPUEME JOKYMEHTOB, HEOOXOIUMBIX MJIsi
IIPEIOCTABIIEHUS MyHULIUIIAIbHON YCIYTH.

38. IlocTynmuBmiMi B MYHUUUMNAIbHBIA apXWB IHCBMEHHBIM 3ampoc  3asBUTEINA
PETUCTPUPYETCS B CTPYKTYPHOM MOJpPA3/eNeHUH MYHMLHUIAIBHOTO apXuBa, 00eCHeunBarolieM
OpUeM U PETUCTPALMI0O  TOYTOBOM  KOPPECIOHAEHLIMH, TMPEJACTABIAETCS  PYKOBOJACTBY
MYHHIIMIIAJIBHOTO apXUBa.

39. Pe3ynbTaToM BBINIOJIHEHHS aJMHUHUCTPATUBHON TMpPOLEAYpPHl SBISETCS PETUCTpaLUs
3anpoca.

40. CeneHusi 0 BBINOJHEHUU AAMHUHHMCTPATUBHOW MpOLEAYpbl (PUKCHUPYIOTCS B CUCTEME
JOKYMEHTO000pOTa U JAEJONPOU3BOACTBa MYHUIIMIIATBHOTO apXUBA.

HanpaBneHHe 3arpoca pyKOBOAUTECIIO, paCCMOTPEHUEC 3alIpOCa PYKOBOAUTCIIEM, HAIIPABJICHUC
3arpoca UCIIOJIHUTEIII0, PACCMOTPECHUEC 3aIIpocCa UCIIOJIHUTEIICM, aHAJIN3 TCMATHKH 3aIllpoca

41. OcHOBaHMEM i1 Hadaja BBIIOJHEHMS aJMUHUCTPATUBHOM NPOLENYpHl SBISAETCA
perucrpanus 3anpoca.

42. 3aperucTpUpOBAaHHBIA  3alpoC  MOJIb30BATENA  IPEACTABIAETCA  PYKOBOJMUTEIIO
MYyHUIUIIAJBHOTO  apXvBa W IEpefacTcss ¢  PEe30IIOLHUEH  PYKOBOAUTENS  COTPYIHUKY
MYHHUIMIIAJIBHOTO apXMBA HA UCIIOJIHEHUE B YCTAHOBICHHOM ITOPSIJIKE.

43. PykoBOIUTENb MYHUIMIAJIBHOTO apXHBa 0OECHEUMBACT ONEPATHBHOE PACCMOTPEHHUE
3aIrpoca 3assBUTEIIA.

44. CoTpyAHMKU MYHULIUIIATBHOIO apXMBa OCYLIECTBIIAIOT AHAJIU3 TEMATUKU OCTYIHMBILIETO
3ampoca C MCIOJIb30BAHUEM HMMEIOIIMXCS B MYHULMIIAIBHOM ApXUBE APXHUBHBIX CIPABOYHUKOB,
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COJIepXKaIINX CBEACHUS O MECTaX XpaHEHUsS apXUBHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIsI
WCIIOJTHEHUS 3arpoca 3asiBUTEIIA.

45. MyHHUIUTIATBHBIA apXWB MHCHBMEHHO 3allpalllMBacT 3asBHUTENI 00 YyTOYHEHUU U
JIOTIOJIHEHUHU 3aIipoca HEOOXOAMMBIMH ISl €0 MCIOJHEHUS CBEJICHUSIMH, B Cllydae OTCYTCTBHS B
3ampoce 3asBUTENSI JOCTATOYHBIX JAHHBIX JJIS OpPraHW3allMd  BBISABJICHHUS 3alpaliriBaeMoi
uH(GOpPMAIIMK WA HEYETKO, HEMPABUILHO C(HOPMYIIMPOBAHHOTO 3aIpoca.

46. Cpok UCTIOJIHEHUS JaHHOW aIMUHUCTPATUBHOM mpoleaypsl - 10 gHen.

47. Pe3ynbTaToM BBIIOJIHEHUS aIMUHUCTPATUBHON MPOIIEAYPHI SBIISECTCS ONPECICHHE:

1) TpaBOMOYHOCTH TIOJIY4YEHHUs 3asgBUTEIEM 3alpamidBacMoi HWHOOpPMAIUU C y4ETOM
OTpaHUYECHUHN Ha NPEJOCTABJICHUE CBEICHUH, COACPKALIUX TOCYIapCTBEHHYIO TaliHy M CBEICHUMU
KOH(HICHIIMAIBHOTO XapaKTepa,

2) CTENEeHH TOIHOTHI CBEJECHUH, COMEPIKALTUXCS B 3aMpOCe 3asABUTENSI, HEOOXOIUMBIX JIIsI
MIPOBEICHUS TIOMCKOBOM pabOTHI;

3) MECTOHAXOXK/IEHUS APXUBHBIX JJOKYMEHTOB, HECOOXOAUMBIX JIJIsI UCIIOJTHEHHS 3aIIpoca.

B ciiydyae yctaHOBIIeHHsI OCHOBAHM AJI OTKa3a B MPEIOCTaBICHUN MyHULUMIIAJIBLHON yCIyTH
COTPYIHUK MYHHIIMITAJILHOTO apXHUBa COOOIIaeT 00 ATOM 3asIBUTEIIO C YKa3aHUEM IMPUYHH OTKA3a.

48. CpeneHusi O BBINOJHEHUU AAMHUHHCTPATHUBHOU MPOLEAYPhl (QUKCUPYIOTCS B CUCTEME
JTIOKYMEHTOO0O0pOTa U JACTIONPOU3BOACTBA MYHUIIMTIAIHLHOTO apXUBa.

Hampasnenue no pe3yinpraTaM pacCMOTPEHHS 3aIIpoca Ha UCIIOJIHEHUE
B JIPYroil apX¥B WK OPTaHU3AIIIO

49. OcHoBaHueM [UIsl Hayajla aJMUHUCTPATUBHON MNpPOLEAYPHl SBIISETCS OIpEACIICHUE
MCCTOHAXOXKACHUA apXUBHBIX JOKYMCHTOB, HGO6XOZ[I/IMBIX JJI1 UCITOJIHCHU A 3aI11poca.

50. Tlo wTtoram aHanmu3a TEMAaTHKW MOCTYNHBIIErO 3ampoca, B TEUCHHE 5 JHEU cO IHS
PErucTpanvn MyHI/IIII/IHaJ'II)HI)II\/JI ApXWB HAIIpaBJIACT 3allpoC, HC 0THOC$IHH/II710$I K COCTaBYy XpaHAIINUXCA
B MYHULHUIIAJIbLHOM apXMBE APXUBHBIX JIOKYMEHTOB, B APYrOd apXWB WJIM OPTraHHU3alUI0, Te
XpaHATCS HEOOXOIMMBIE IOKYMEHTHI, C YBEIOMJICHUEM 00 3TOM 3asBUTEISI, UM 3asSBUTEIIO JACTCS
COOTBETCTBYIOIIAs pEKOMEHAAITHS.

51. B cnydae ecnu 3ampoc TpeOyeT WCHOJHEHHUS HECKOJbKHUMH OpraHu3alusMu,
MYHULUIIAJIBHBII apXUB HaIpaBiIseT B COOTBETCTBYIOIIME apXWBbl WM OpPraHU3AlMU KOIHHU
3arpoca.

52. Pe3ynpTaToM aJAMUHUCTPATUBHON MPOLEAYpPHl SBISETCS YBEIOMIICHHE 3asABUTENS O
HAIPaBJIEHUU €r0 3aIpoca Ha UCIOJHEHHUE B IPYroi apXuB WM OpPraHU3aLUIO.

53. CeneHusi O BBIMIOJHEHWU AJMHHHUCTPATHUBHOW MpOLEAyphl (PUKCUPYIOTCS B CUCTEME
JIOKYMEHTO000pOTa U AETONPOU3BOICTBA MYHUIIUIIAJIBHOTO apXUBA.

HOJIFOTOBKa " HallpaBJICHUEC OTBECTA 3asABUTCIIIO

54. OcHoBaHMeEM i1 Hayala aJMHUHHUCTPATUBHOW NPOLEAYpPHI SBISETCA OINpEICIeHUE
MECTOHAXO0XACHUS apXUBHBIX JTOKYMEHTOB, HEOOXOAMMBIX IS UCTIOJTHEHHS 3a1poca.

55. PaboOTHUK MYHUIMOAIBHOIO apXHMBa OCYIIECTBISET B YCTAaHOBJIEHHOM THOpSIKE
BBISIBJICHHE apXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIs MCHOJHEHUs 3ampoca. [lo pesymbTaram
BBISIBJICHHUSI TOTOBUTCS OTBET 3asiBUTENII0O Ha 3ampoc (apXuBHAas CHpaBKa, apXWBHAas BBHINNCKA,
apXUBHasi KOMUS, OTBET 00 OTCYTCTBUH 3alpalliMBaeMbIX cBeneHuil). Cpok MCIOJIHEHHUs 3arpoca -
30 gHE# co qHS €ero perucTpanuun:

1) TekcT B apXUBHOM CIIpaBKe JAeTCs B XPOHOJIOTMYECKOH MOCIEI0BATEIbHOCTH COOBITHI €
YKa3aHUEM BHJIOB apXMBHBIX JOKYMEHTOB M HUX JaTr. B apXxuBHOM copaBke JONYCKaeTcCs
LUTUPOBAHUE APXUBHBIX JJOKYMEHTOB;
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2) HECOBNAJEHUE OTAEIbHBIX JAHHBIX AapXMBHBIX JOKYMEHTOB CO CBEJICHHIMH,
U3JI0’)KEHHBIMHU B 3aIpOCE, HE SIBJISIETCS MPENSATCTBUEM JUISl BKIIOUEHUS UX B QpXUBHYIO CIIPABKY IIPU
YCIIOBUH, €CIIU COBIIAJICHUE BCEX OCTAJIBHBIX CBEJCHUI HE BBI3BIBAET COMHEHUH B TOXKICCTBEHHOCTH
auna uik (akToB, O KOTOPBIX TOBOPUTCS B apXMBHBIX JOKYMEHTaX. B apXMBHOW cIpaBKe 3TH
JlaHHBIE BOCIIPOM3BOAATCA TaK, KaK OHM HU3JIOKEHBl B apPXUBHBIX JOKYMEHTAX, a PACXOKICHMUS,
HECOBIAJICHUSI U HETOYHBIC HA3BaHUS, OTCYTCTBUE MMEHH, OTYECTBA, MHUIMAJIOB WM HaIW4HE
TOJIbKO OJIHOTO M3 HUX OrOBapUBAIOTCS B TEKCTE CIpaBKH B ckoOkax («Tak B moxkymente», «Tak B
TEKCTE OPUTHHAJIAY);

3) cBeneHus o paboTe, ydyeOe B HECKOIBKMX OpraHM3alusax, Yy4eOHBIX 3aBEICHMAX
BKJIIOUYAIOTCS B OJIHY ApXUBHYIO CIIPaBKY;

4) B mnpuUMEUYaHMAX [0 TEKCTy AapXUBHOM CIIPaBKHM OrOBapUBAIOTCS HEpa300p4YMBO
HallMCaHHbIE, UCIPABIEHHbBIE aBTOPOM, HE NOJJAIOIIMECS MPOYTEHUIO BCIEACTBUE IOBPEXKICHUA
TekcTa opuruHana mecra («Tak B TekcTe opuruHaia», «B Tekcre HepazoopunuBOY);

5) B TeKcTe apXMBHOI CIIpaBKM HE JIONYCKAIOTCS M3MEHEHHUS, UCIPABICHUS,, KOMMEHTapHH,
COOCTBEHHBIE BBIBOJBI MCIIOJHHUTENS 110 COAEPKAHUIO APXMBHBIX JIOKYMEHTOB, Ha OCHOBAaHUU
KOTOPBIX COCTaBJIE€HA apXHUBHAs CIIPaBKa;

6) mocie TekcTa apXWBHOM CIpaBKU NPUBOJATCS apXHBHbIE LIM(PBI U HOMEpA JIMCTOB
€AMHMI] XPAHEHUs AapXUBHBIX JOKYMEHTOB, II€YaTHbIE M3JaHMsl, HWCIIOJIb30BABIINECS IS
COCTaBJICHUS AapXUBHOM CIpaBKU. B Tekcre apXWMBHOM CIPaBKM JOIYCKAaeTCsl IPOCTABJIICHHE
apXUBHBIX WM(POB U HOMEpA JIMCTOB E€AMHMIl XPAHEHUS apXUBHBIX JOKYMEHTOB Cpa3y Iociie
U3JI0KEeHUs Kax10ro (hakra, cCoObITHS;

7) B apXWBHOH cHpaBKe, 00beM KOTOPOH IPEBBIIIAET OJUH JIMCT, JHUCTHI JOJDKHBI OBITH
IIPOLINTHI, IPOHYMEPOBAHBI U CKPEIUICHBI 1€YaThl0 MYHULIUIIAIbHOIO aPXUBA;

8) apXuBHBIE CIIPABKU JOJDKHBI 0pOpMIISTECS Ha OIaHKe MYHUIMITAIBHOTO apXUBA;

9) apxuBHas CHOpaBKa IOANUCHIBACTCS PYKOBOJHUTEIEM MYHHMILMIIAIBHOTO apXHBa,
3aBepseTCs NeYaThi0 MyYHUIIUNIAIIBHOTO apXHBa;

10) B apxMBHOIl BBINHMCKE Ha3BaHME AapXMBHOTO JOKYMEHTa, €ro HOMep M jara
BOCIPOU3BOATCS MOJIHOCThIO. V3BI€UEHUSAMU U3 TEKCTOB apXMBHBIX JIOKYMEHTOB JIOJKHBI OBITH
ycyepnaHsl BCE€ MMEIOIIMECS AaHHbIE 10 3anpocy. Hadano m koHel KaKAoro M3BIICYEHHMS], a TAKKE
IPOIYCKH B TEKCTE aPXHUBHOI'O JOKYMEHTA OTAEIBHBIX CIIOB 0003HAYAIOTCSI MHOTOTOUYHUEM;

11) B mpuMeyaHHAX K TEKCTY apXUBHOM BBIMMCKH JIENAIOTCSA COOTBETCTBYIOIINE OTOBOPKU O
4acTsIX TeKCTa OpUrHHala, Hepa300pUYMBO HAMMCAHHBIX, HCIIPABIEHHBIX aBTOPOM, HE MO/JIAI0IIUXCS
IIPOYTEHUIO BCIIEJCTBUE IOBPEXKIECHUS TEKCTA U T.J1.;

12) oTaenbHbIE CIOBAa M BBIPAXKEHMS] OPUTMHANA, BBI3BIBAIOIINE COMHEHHS B UX TOYHOCTH,
orosapuBaroTcs ciioBamu «Tak B Tekcre opurnHanay, «Tak B tokymeHTe». Ilocne Texcra apxuBHOU
BBIMMCKU YKa3bIBAIOTCSA AapXUBHBIM MU(P W HOMEpa JIMCTOB EAMHMIIBI XPaHEHUS apXUBHOIO
JIOKYMEHTA;

13) ayTeHTUYHOCTH BBIJAHHOW MO 3alpOCy apXHWBHOM BBIMHUCKH YIOCTOBEPSETCS MOJIUCKHIO
PYKOBOAMTENS MyHULIUIIAIBHOIO aPXMBA U NIEYaThI0 MyHUIIMIIAJILHOTO apXUBa;

14) Ha o0opoTe KaKIOro JMCTa apXMBHOM KOIMWHU MPOCTABIAIOTCS apXWBHbIE HMHQPHI U
HOMEpa JMCTOB €IUHUI[ XPAaHEHUS apXMWBHOIO JOKyMEHTa. Bce IHCTBl apXUBHOW KONHMH
CKPEIUIAIOTCS M HA MECTE CKPEIICHHUS 3aBEPSIOTCS Ne4aThi0 MYHUILIMIIATBHOTO apXUBa U MOJITUCKIO
€ro pyKOBOJMTEIIA.

56. Ilpu oTcyTcTBMM pe3yjbTaTa B XOJ€ HCIOJHEHHS 3ampoca B TedeHwe 30 qHew
COCTaBJIIETCSl OTPULIATENILHBIA OTBET Ha OJaHKE MYHHIMIIAIbHOTO apxuBa. B oTBeTe m3maraercs
MPUYMHA, 110 KOTOPOH HE MpPEJCTaBIsIeTCs BO3MOXXHBIM BBIIATh TPEOyeMyI0 KOIHIO apXHMBHOIO
JOKYMEHTa WJIM apXMBHYIO CIpaBKy. IIpu HEOOXOIMMOCTH OTBET 3aBepsieTCs IeYaTbhio
MYHUIIUINIAJIBHOTO apXHUBa.
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57. ApxuBHas cIpaBKa, apXWBHas BBIMUCKA W apXWUBHasg KOmMUs OQOPMIIAIOTCS Ha
roCyIapCTBEHHOM s3blke Poccuiickoi denepanum.

58. ApxmuBHas chpaBkKa, apXWBHas BBIIWCKA W apXHMBHAs KONMS B Clly4ae JHMYHOIO
oOpamieHusi 3asgBUTENS] WM €ro JIOBEPEHHOTO JIMIA BBIJAIOTCA €My II0J] PAaCIUCKy MpH
MPEABSBICHUH [MACIIOPTA UM MHOTO YAOCTOBEPSAIOIIETO JUYHOCTh JOKYMEHTA; JI0BEPEHHOMY JIHUILY
- NpU TPEAbSBICHUU JOBEPCHHOCTH, O(MOPMIICHHOW B YCTaHOBJICHHOM mopsake. [lomydarens
apXMBHOI CIpaBKM M apXWBHOM BBIUCKUA PACHUCBHIBACTCS HA HX KOMUAX WM Ha obopote
COMPOBOJUTEIHHOTO MUChbMA K HUM, YKa3bIBasl 1aTy UX MOTYYEHUSI.

59. Pe3ynapTaToM aJIMHHUCTPATUBHOM NpPOLEAYphl SBJISETCS HAINpPaBICHUE OTBETa
3asBUTEN0. PaccMoTpeHue 3ampoca 3asBUTENSI CUMTAETCSl 3aKOHYEHHBIM, €CJIM JlaH OTBET II0
CYILIECTBY 3allpoca, M0 HEMYy MPHUHATHl HEOOXOAHUMBIE MEpbl, 3asBUTENIb MPOUHGOPMHUPOBAH O
pesynbTatax paccMoTpeHus. Cpok XpaHEHHs] HEBOCTPEOOBAHHBIX 3asBUTENIEM pPE3YJIbTaTOB
COCTAaBJISIET S5 JIET.

Pesynbrar mnpemocTaBiieHHsT MYHHIIMNAIBHOM YCIYrd IO 3ampocaM, IOJAAHHBIM uepes
MHOTO(QYHKIIMOHATbHBIA IIEHTP MPEJOCTaBICHUS TOCYJApCTBEHHBIX W MYHMIIMIIAIBHBIX YCIYT,
HANPaBIIETCS B  MHOTO(DYHKIMOHAIBHBI IICHTP MPEIOCTABICHUS TOCYJAAPCTBEHHBIX U
MYHUIIMIIATBHBIX YCIYT AJIs MOCIEeAyIoel Bblnauu 3asBuTento. He BoctpeOoBaHHbBIE 3asBUTEISMHU
pe3yNIbTaThl MPEAOCTABICHHUSI MYHUIIUIAIBHBIX YCIYT, TEpeIaHHble B MHOTO()YHKIMOHATBHBIN
LEHTP MPEJOCTaBICHUS TOCYIAapCTBEHHBIX M MYHUUMIIAJIBHBIX YCIYT [UIsl BBbIJAYu 3asBUTEIIO,
XpaHsaTCs B MHOTO()YHKIIHOHAJTEHOM LEHTpE MPEOCTABICHUS roCcyAapCTBEHHBIX
U MyHUIIMNAIBHBIX YyCAyr B TeueHue 3 MecdauneB. [lo OKOHUaHMM YyKa3aHHOrO CpOKa He
BOCTPEOOBAHHBIC  3asBUTEISIMH  PE3yJbTaThl  MPEAOCTABICHHUS  YCIAYr  BO3BpAIIalOTCS B
MYHULIMNAIbHBIA apxuB. CpoK XpaHEHHs] B MYHHIMIAILHOM apXUBE HEBOCTPEOOBAHHBIX
3asiBUTEJIEM PE3YJIbTaTOB MIPEIOCTABICHUS MYHULIUIIAJIBHONW YCIIyTU COCTABIISET 5 JIET.

[Ipy HaMUMM TEXHUYECKOW BO3MOXHOCTH PE3YJbTAT NPEIOCTABICHUS MYHHUIIUIAIBHOU
YCIYTH TI0 3ampocaM, TIOJaHHBIM Yepe3 MHOTO(DYHKIIMOHAIBHBIA IEHTP MPEIOCTaBICHUS
TOCY/IapCTBEHHBIX M MYHUIUMIAIBHBIX YCIYT, HaMpaBisieTcs B MHOTO(YHKIMOHAIBHBIM ILIEHTP
MIPEI0CTaBIICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIABHBIX YCIYT B JIGKTPOHHOU (hopme.

Pe3ynbratel mpenocTaBieHHs TOCYNAPCTBEHHBIX W (MJIM) MYHHUIMIAIBHBIX YCIYyT TIO
pe3yabpTaTaM PacCMOTPEHHUS KOMIUIEKCHOTO 3aIllpoca HAIMpaBIISIOTCS MYHUIIMIIAIBLHBIM apXHWBOM B
MHOTO(YHKIIMOHATBHBINA IIEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHMIIUINAIBHBIX YCIYT AJS
BBIJIAUH 3aSIBUTEITIO.

60. CBeneHusi O BBIMIOJHEHWU AJMHHHUCTPATHUBHON MPOLEAYpPHhl (DUKCHUPYIOTCS B CUCTEME
JIOKYMEHTO000pOTa U AETONPOU3BOICTBA MYHUIIUIIAJILHOTO apXUBa.

AJIMUHUCTPATHBHbBIE NPOLEAYPHI (1eliCTBHS) O NPeI0CTABJIEHUI0O MYHUIIUNIAJIBHOMH yCJIYyI'H
B JJICKTPOHHOM (popMme

61. IlocnenoBarenbHOCTh AJIMUHUCTPATUBHBIX Mpoleayp (AeMCTBUI) MO MPEeI0CTaBIECHUIO
MYHUIIMIIAJILHON YCITYTU B JIEKTPOHHOM (opMe:

1) mpuem u perucrpanus MYHUIUINATBHBIM apXMBOM 3alpoca IMOCPEICTBOM IITATHBIX
cepBucoB EquHoro noprana;

2) moNlydeHHE 3asBHUTENIEM CBEICHUH O XOJie BBIMOJHEHUS 3ampoca O MPeaoCTaBICHUU
MyHHHHHaHBHOﬁ YCIIYyru nNp€aoCTaBIAOTCA INTATHBIMHA CEPBUCAMU EI[I/IHOFO mopTala;

3) HampaBJeHHE 3ampoca PYKOBOAUTENIO, PACCMOTPEHHE 3alpoca PYKOBOJUTEIEM,
HaIpaBJIEHUE 3alpoca HCIOJHUTENI0, PACCMOTPEHHE 3allpoca HCIOJIHUTEIEM, aHalIU3 TEMaTUKU
3anpoca;

4) HampaBlieHUE IO pe3ysibTaTaM PAacCMOTPEHHS 3ampoca Ha HCIOIHEHHE B JPYrod apXuB
WIM OpraHu3aluio (B3aMMOJCHCTBHE OpraHa, MPEAOCTABISIONIET0 MYHUIIMMAIBHYIO YCIYTY, C
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UHBIMM  OpraHaMd BJAacTH, OpraHaMM MECTHOTO CaMOYIIPaBJIEHHUS M  OpTraHU3alUSIMU,
YYaCTBYIOIIMMU B MIPEIOCTABICHUN MYHUIIUIIAIBHBIX YCIIYT, HE IPEAYCMOTPEHO);
5) nony4yeHue 3asBUTENIEM pe3yabTaTa MPEA0CTaBICHUS MyHUIIUITAILHOM yCIyTH.

[Ipuem u perucTpaius MyHULIMIIAJBHBIM APXHUBOM 3aIIpOCa MOCPEACTBOM IITATHBIX CEPBUCOB
Enunoro noprana

62. OcHOBaHUEM /JI1 Hayaja BBINOJIHEHUS AaJMUHUCTPATUBHOM IpOLENYpHl SBIAETCS
HOCTYIUIEHUE 3alpoca 3asBUTEN B MyHUIUNAIbHBIA apXUB C UCIOJIb30BAHUEM HMH(POPMALMOHHO-
TEJIEKOMMYHUKALMOHHBIX TEXHOJIOTUH, BKJIIOYas HCHOJb30BaHuWE EauHOro mnopraiza u Apyrux
cpeAcTB MH(POPMALMOHHO-TEJIEKOMMYHUKALMOHHBIX TEXHOJIOTMH B cClydasX M HOpsAKe,
YCTAHOBJICHHBIM JICHCTBYIOIINM 3aKOHOAATEIBCTBOM, B (JOPME AIIEKTPOHHBIX TOKYMEHTOB.

@dopMupoBaHHE 3ampoca  3asBUTENIEM  OCYLIECTBIIAETCS  MOCPEACTBOM  3aIOJIHEHUS
IEKTPOHHON (hopMBbI 3ampoca Ha EnuHOM moprane, opUIIMAIBHOM caiite 0e3 HeoOXOIUMOCTH
JIOTIOJIHUTEIBHOM NOoJjauu 3anpoca B Kakoi-110o nnoit popme. Ha Enunom nopraie, opunnaibHOM
caifiTe pa3MemaroTcsi 00pa3lbl 3aMoHEHUs 3JICKTPOHHOU (Gopmbl 3ampoca. ChHOpMHUPOBAHHBIA H
HOJNMCAaHHBINA 3allpoC HANPAaBISETCs B MYHUIUNAIbHBIA apXUB MOCPEICTBOM IITATHBIX CEPBHCOB
Enunoro moprana u MyHUIIUITATIBHBIX YCIYT (GYHKIHI), OPUIHATBHOTO caifTa

B cnyyae Hanuuus OCHOBaHMA JUIsI OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABJIEHUSI MyHULIMIIAJILHON YCIIYTH, B COOTBETCTBUHU C IIYHKTOM 21 HacTosuero Pernamenra,
COTPYAHHUK MYHHULMIAJIBHOIO apXuBa OTKa3blBa€T B INpPUEME JOKYMEHTOB, HEOOXOIMMBIX MJIs
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH.

63. Ilpu mnocTymieHMM B MYHHMLMIIAIbHBIM apXWB 3ampoca C HCHOJIb30BaHHEM
MH(OPMaLlMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~TEXHOJOTMH, BKJIOYas ucnojb3oBaHue EguHoro
nopTaja U JpYrux CpelacTB MH(OPMAIMOHHO-TEICKOMMYHHUKALIMOHHBIX TEXHOJOIUH B Clydasx U
MOPSAJIKE, YCTAHOBJIEHHBIX AEHCTBYIOIINM 3aKOHOATENLCTBOM, B (DOPME 3JIEKTPOHHBIX TOKYMEHTOB,
3alpoc pacreyarbiBaeTcs Ha OyMa)KHOM HOCHUTENIe M B JajlibHelleM paboTa ¢ HUM BeleTcs B
YCTaHOBJEHHOM Tmopsanke. [Ipu mocTymiaeHun 3ampoca C HCMONIb30BaHUEM HHPOPMAIMOHHO-
TEJIEKOMMYHHUKALMOHHBIX TEXHOJIOTUM, BKJIIOYAas HCIOJb30BaHME EaMHOrO moprama W JApyrux
CpPeICTB  MH(OPMALMOHHO-TEJIEKOMMYHHMKAIIMOHHBIX ~TEXHOJOTHMH B ClIydasX U IOPSJIKE,
YCTQHOBJICHHBIX JIEHCTBYIOIIMM 3aKOHOAATENbCTBOM, B (DOpME SJIEKTPOHHOIO JIOKYMEHTa, He
TpeOyIoIIero MNOCHeAYIOIUX AEHCTBUM MYHULHMINAIBHOIO apXuBa I10 HANpPaBJIEHUIO €ro Ha
WCIIOJIHEHHUE B APYTOM apXyB WM opraHu3anuio. OTBET 3asiBUTEIO HANPABIISIETCA 110 [TOYTE UM TI0
AIIEKTPOHHOMY aJipecy, YKa3aHHOMY B 3ampoce.

64. Pe3ynbTaToM BBINIOJIHEHUS AJIMUHUCTPATUBHON MpPOLEAYPHI SIBISIETCS PETUCTpaLUs
3arpoca.

65. CBeneHUsl O BBINOJHEHUM AAMUHUCTPATHUBHON MpoLEAypbl (UKCHPYIOTCS B CUCTEME
JIOKYMEHTO000pOTa U AETONPOU3BOICTBA MYHUIIUIIAJILHOTO apXUBA.

HonyquHe 3asABUTCIIEM CBG}IGHI/Iﬁ 0 XOJA€ BBIITOJHCHHA 3aIlpoca 0 MpEAOCTAaBIICHUN
MYHHHHHaHBHOﬁ YCIYT IpeAOCTABIIAIFOTCA IITATHBIMU CCPBUCAMU Enunoro noprajia

66. 3asBUTENh WMEET BO3MOXHOCTh TONy4YeHUS HH(POpPMAIMH O XOJA€ MPEIOCTaBICHHS
MYHUILIMTIAJTbHON YCIYTH.

67. Wudopmammss o XoA€ NPEIOCTABICHUS MYHUIIMIAIBHON YCIyTM HampaBlseTCs
3asIBUTEII0 MYHUIIUITAIBHBIM apXHBOM B CPOK, HE MPEBBIIAIONINNA OAHOTO pabodvero IHS IOcie
3aBEPIICHMS BBIMOJHEHUSI COOTBETCTBYIOLEIO JEUCTBHS, HA aApeC 3JIEKTPOHHOM MOYTHI WU C
WCIIOJIb30BAaHUEM INTATHBIX CpeacTB EawmHOro moprana, oQUIMAIBHOTO caiiTa 1O BBIOOPY
3asIBUTETIS.
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68. Pe3ynbTaTOM BBINOJHEHUS AIMUHHCTPATUBHOW MPOLEAYPHI SABISETCS HANpaBiICHUE
UH(OPMALIUHU O X0/1€ TIPEAOCTABICHUS MyHUIIUTIAIBHON YCIIYTH.

Hamnpapnenue 3amnpoca pyKOBOAUTEIIO, PACCMOTPEHHE 3a1poca PYKOBOAUTENIEM, HAITPABICHUE
3aIpoca UCIOTHHUTEII, PACCMOTPEHHUE 3apoca UCTIOHUTENIEM, aHAJIN3 TEMATUKH 3aIipoca

69. OcHoOBaHMEM /I Hayaja BBINOJHEHUS AJIMHHUCTPATUBHOW MPOLEAYPHl SBISETCS
perucrpanus 3anpoca.

70. 3aperucTpupOBaHHBIA 3ampoC IMOJB30BATEIS PACHEYATHIBACTCS, IPEACTABIAETCS
PYKOBOJMTEIO MYHULIMIIAJIIBHOIO apXHWBa U MEPEIACTCS C PE30IIOUUEH PYKOBOIUTEIS COTPYAHUKY
MYHHULMIIAJIBHOTO apXMBA HA UCIIOJIHEHUE B YCTAHOBIEHHOM IOPSIJIKE.

71. PykoBoauTellb MYHUIMIAJIBHOIO apXuBa OOECIIEUMBAET ONEPATUBHOE PACCMOTPEHHE
3amnpoca 3assBUTEIIs.

72. CoTpylHUKH MYHUIIMIIAJIBHOTO apXMBa OCYIIECTBISAIOT aHAJIN3 TEMATUKU IOCTYIHBILETO
3ampoca C HCIOJIb30BAHUEM HMMEIOLIUMXCS B MYHUIMIIAIBHOM apXUBE apXHUBHBIX CIPABOYHHUKOB,
COJIEp)KallMX CBEJEHUS O MeECTaX XpPaHEHUS AapXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIf
WCIIOJIHEHUS 3a1poca 3asBUTEIA.

73. MyHUIIUTIATBHBIA apXUB MOCPEICTBOM JJIEKTPOHHON MOYTHI WJIA C HWCIOJIb30BAaHUEM
HITaTHBIX cpeAcTB EnnHoro moprana, opuuanibHOro caifTa mo BIOOPY 3asBUTENS 3alpaliinBaeT 00
YTOYHEHUH U JIONOJHEHUU 3ampoca HEOOXOAMMBIMH JUIsl €r0 UCIIOJIHEHUS CBEICHUSMH, B CiIydae
OTCYTCTBHSI B 3alpoce 3asBUTENS JOCTATOYHBIX JAHHBIX JJII OPTraHU3alUU  BbISBIICHUS
3arpamuBaeMoil HHQOpPMAIMH WA HEYETKO, HETPaBIIILHO C(OPMYITHMPOBAHHOTO 3aIIpOCa.

74. Cpok UCIIONHEHUS JAHHOW aMUHUCTPATUBHOM npoueaypsl - 10 nHei.

75. Pe3ynpTaToOM BBINOJIHEHUS aIMAHACTPATUBHOM IIPOLIEYPHI SBIISETCA ONIPENCIICHUE:

1) mpaBOMOYHOCTH TIOJIyUYEHHs 3asBUTENEM 3alpaliuBaeMoil HHQPOpPMAIMH C y4EeTOM
OTPAaHMYECHUHN Ha MPEJOCTABICHHUE CBEACHMM, COAECPKAIMX FOCYJAapCTBEHHYK TallHy U CBEICHUU
KOH(HIEHIIMATILHOTO XapaKTepa;

2) CTEeNeHU MOJHOTHI CBEJIEHUH, COIEp)KALIUXCS B 3alpoce 3asBUTEINSI, HEOOXOJUMBIX IS
IPOBE/IEHUS TOUCKOBOM paboThI;

3) MECTOHaXOXAECHUS apXUBHBIX JTOKYMEHTOB, HEOOXOAUMBIX ISl HCIIOJIHEHUS 3aIpoca.

B ciyyae ycraHOBIIEHHsS OCHOBAaHMM Ui OTKa3a B MPEAOCTABICHUN MYHULIUIIAILHON YCIIYTH
COTPYIHUK MYHHUIIMIIAJILHOTO apXKBa cOOOIIAaeT 00 ATOM 3asBUTENIO C YKa3aHUEM NPUYHMH OTKa3a.

76. CBeneHUsl O BBINOJHEHUM AAMUHUCTPATHUBHON NpoLEAypbl (HUKCHPYIOTCS B CUCTEME
JIOKYMEHTO000pOTa U IETONPOU3BOICTBA MYHUIIUIIAJIBHOTO apXUBA.

Hamnpasnenue 1o pe3ynpraraM pacCMOTPEHHs 3aIIpOCa HA UCIIOJIHEHUE B APYTOM apXHUB WIH
OpraHu3aIyio (B3aMMO/IEHCTBHE OpraHa, MPeI0CTaBISIONEr0 MyHHIIUNIAIBHYIO YCIYTY, C UHBIMU
OpraHaMHM BJIaCTH, OpraHaMH MECTHOTO CAMOYTIPaBJICHUs U OpraHU3alUsIMU, Y4aCTBYIOLTUMU
B IIPEIOCTABIIEHUN MYHULIUIIAJIBHBIX YCIIYT, HE IPELYCMOTPEHO)

77. OcHOBaHHEM JJI1 Hadalia a,HMHHHCTpaTHBHOﬁ npoucaypsl ABJACTCA OIPCEACIICHUC
MCCTOHAXOXKACHUA apXUBHBIX JOKYMCHTOB, HGO6XO)II/IMI>IX JJI1 UCITIOJTHEHUA 3aIpoca.

78. Ilo wroraM aHaiau3a TEMATHKHU MOCTYIIMBUICTO 3arpocCa, B TCUHCHHUC 5 I[Heﬁ CO OHA
perucTpannuu MYHI/II_[I/IHaJ'IBHI)II\/’I APXWB HAIIpaBJIACT 3aIlpoC, HE OTHOCXMHﬁCH K COCTaBYy XpaHAIIUXCA
B MYHHUIUIIAJIBHOM AapXMUBC APXUBHLIX IOKYMCHTOB, B IlperfI ApXWUB WJIMW OpraHusaluro, TrIc
XPaHATCA HeO6XOJII/IMI)Ie JOKYMCEHTBI, C YBCIOMIICHUEM 00 3TOM 3ad4BUTCIISA, UIN 3a1BUTCIIIO JACTCA
COOTBCTCTBYIOIIIAss pPCKOMCH AU A.
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79. B cnydae ecnmm 3ampoc TpeOyeT WCIOJHEHHUS HECKOJbKHUMH OpraHU3allUusMU,
MYHI/I]_II/IHaJILHBIf/i ApXUB HAMpPaBJIACT B COOTBCTCTBYIOIIMEC AapPXHMBBI WM OpraHu3ali KOIINU
3arpoca.

80. Pe3ynpTaToM aAMMHMCTPAaTUBHOW HIPOLEAYPHI SIBISETCS YBEJOMJICHUE 3asBUTENS O
HAIpPAaBJICHUU €r0 3aIpoca Ha UCIOJIHEHUE B IPYroi apXUB WM OPraHU3aIUIO.

81. CBeneHust O BBIOJHEHUU AJMUHUCTPATUBHOM MpPOLEAYpHl (PUKCUPYIOTCS B CHCTEME
JIOKYMEHTO000pOTa U AETONPOU3BOICTBA MYHUIIUIIAJILHOTO apXHUBA.

[Tonydenue 3asBUTENIEM pe3yNbTaTa MIPEIOCTaBICHUS MyHULIUIIATBHON YCIYTH

82. OcHoBaHMeM U1 Hayajla aJMUHUCTPATUBHOI MpoLEIyphl SBJISETCS OIpeesieHre
MECTOHAXO0XKACHUS apXUBHBIX JTOKYMEHTOB, HEOOXOIUMBIX ISl UCTIOJIHEHHS 3a11poca.

83. PabOTHMK MYHUIMNAIBHOIO apXHWBa OCYIIECTBISET B YCTAaHOBIIEHHOM MOpSIKE
BBISIBJICHHE apXMBHBIX JOKYMEHTOB, HEOOXOIMMBIX i1 HcnojiHeHus 3ampoca. [lo pesynbraram
BBISIBJICHUSI TOTOBUTCSI OTBET 3asBUTENI0 Ha 3ampoc (apXuBHAs CIpaBKa, apXWBHAas BBINKCKA,
apXuBHas KOIUs, OTBET 00 OTCYTCTBUU 3allpalluBaeMbIX cBeieHuil). Cpok MCIIONHEHHUs 3amnpoca -
30 mHe co IHS €ro perucTpaiuu:

1) TEeKCT B apXHUBHOM CIIpaBKE JAETCS B XPOHOJIOIMUYECKOH MOCIIE0BATEIbHOCTA COOBITUH C
yKa3aHWEeM BHUJOB apXMBHBIX JOKYMEHTOB M WX JaT. B apxuBHOW cHpaBKe AOMycKaeTcs
[UTUPOBAHUE APXUBHBIX JTOKYMEHTOB;

2) HECOBNAJCHHE OTACNbHBIX JAHHBIX AapXUBHBIX JOKYMEHTOB CO CBEJICHUSIMH,
M3JI0KEHHBIMH B 3aIIPOCE, HE SABJISICTCS MPETISITCTBUEM ISl BKIIFOUCHUS X B ADXUBHYIO CIIPaBKY MPHU
YCIIOBUH, €CITU COBIIA/ICHUE BCEX OCTANLHBIX CBEJCHHUI HE BBI3bIBACT COMHEHUI B TOXKIECTBEHHOCTH
auna Wik (akToB, O KOTOPBIX TOBOPUTCS B apXHMBHBIX JOKYMEHTaX. B apXWBHOW CHpaBKe 3TH
JaHHBbIE BOCIIPOM3BOMAATCSA TaK, KaK OHM HU3JIOKEHBl B apXUBHBIX JOKYMEHTaX, a PACXOKICHHUS,
HECOBIIAJICHUSI W HETOYHbIC HA3BaHUs, OTCYTCTBUE HWMEHH, OTYECTBA, MHUIIMAIOB WM HaJIU4HE
TOJIBKO OJIHOTO M3 HUX OTOBapHMBAIOTCS B TEKCTE CIpaBKU B ckoOkax («Tak B jokymeHTe», «Tak B
TEKCTE OPUTHHAJIAY);

3) cBemeHus o paboTe, yuyebe B HECKOJIBKHX OpTraHU3AlMAX, YYEOHBIX 3aBEACHMSIX
BKJIFOYAIOTCS B OJHY apXHUBHYIO CIIPABKY;

4) B TpUMEUYaHUSX IO TEKCTYy AapXUBHOM CIpaBKU OTOBAapHUBAIOTCS HEPa30OpPUYHBO
HallMCaHHbIE, UCIPABIECHHbIE aBTOPOM, HE IMOJAJAIOUIMECS MPOYTEHUIO BCIIECJACTBUE MOBPEKICHUS
TekcTa opuruHana mecrta («Tak B TekcTe opuruHanay, «B Tekcte Hepaz0opunBo»);

5) B TeKcTe apXUBHOM CIIpaBKU HE JOMYCKAIOTCS M3MEHEHHUS, UCIPABIEHUS, KOMMEHTapHH,
COOCTBEHHBIE BBIBOJBI HCIIOMHUTENS IO COJEPKAHUI0 apXHMBHBIX JIOKYMEHTOB, Ha OCHOBAaHHUHU
KOTOPBIX COCTaBJI€HA apXHUBHAs CIIPaBKa;

6) moclie TeKCcTa apXWBHOM CHpPaBKU TPUBOISATCS apXUBHBIE MHUGPHI U HOMEpa JIHCTOB
eUHUI] XPAHCHHUS AapPXWUBHBIX JOKYMEHTOB, TI€UYaTHBIE W3aHUsI, WCIOIb30BABIINECST IS
COCTaBJICHUS] apXMBHOM cHpaBKku. B TekcTe apXMBHOM CHOpaBKH JIONYCKAETCsS MPOCTABICHUE
apXMBHBIX MU(POB W HOMEpPA JINCTOB €IWHUII XPAHEHHUS APXUBHBIX JTOKYMEHTOB Cpa3y IOCIe
U3IIOKEHUS KXA0T0 (hakTa, COOBITHS;

7) B apXuBHOU cmpaBke, 00beM KOTOPOW MPEBBIMIAET OJWH JIUCT, JIUCTHI JTOJKHBI OBITH
MPOLIUTHI, MIPOHYMEPOBAHbBI U CKPEIJIEHBI 1€YaThI0O MYHULIUITAIBHOTO apXUBa;

8) apXxuBHBIE CIIPABKHU JOJKHBI 0(OPMIIATHCS Ha OIaHKe MyHUIIMIIAIIBHOTO apXHBa;

9) apxuBHas cIpaBKa TOJIUCHIBACTCS PYKOBOJUTEIEM MYHUIIMIAIBHOTO apXHBa,
3aBepsieTCs MeYaThi0 MyHUIIMIIAIIBHOTO apX1Ba;

10) B apxuBHOW BBHIMHCKE HAa3BaHHUE apXHMBHOTO JJOKYMEHTa, €ro HOMEp U Jara
BOCIPOM3BOSATCS MOJHOCTHIO. M3BI€UEHUSIMU M3 TEKCTOB apXUBHBIX JTOKYMEHTOB JOJIKHBI OBITH
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ycYepnaHbl BCE MMEIOIMEC AAHHBIE 10 3anpocy. Hadano u KoHel KaKAoro M3BIICYECHHUs, a TAKKE
IIPOITYCKH B TEKCTE apXUBHOI'O JOKYMEHTA OTAEJIbHBIX CII0B 0003HAYar0TCsl MHOTOTOUHEM;

11) B mpuMeyaHUAX K TEKCTY apXMBHOM BBIMMCKH JI€IAIOTCS COOTBETCTBYIOIINE OTOBOPKU O
YacTAX TEKCTa OPUTHHAJA, Hepa300pUYNBO HAMKMCAHHBIX, UCTIPABICHHBIX aBTOPOM, HE TIOIAIOLIIXCS
IIPOYTEHUIO BCIIEJCTBUE ITOBPEKICHUS TEKCTA U T.J.;

12) oTnenpHBIE CIIOBA W BBIPAKCHHS OPUTMHAA, BBI3BIBAIOIINE COMHEHHUS B MX TOYHOCTH,
orosapuBaroTcs cioBamu «Tak B Tekcre opuruHanay», «Tak B tokymeHTey. Ilocie TekcTa apxuBHOU
BBIIMMCKM YKAa3bIBAIOTCS AapPXWBHBIA MMH(QpP W HOMEpa JIMCTOB EIMHMIBI XPAHEHUS apXUBHOTO
JIOKYMEHTA;

13) ayTeHTUYHOCTb BBIJAHHOMW IO 3alPOCY apXMBHOM BBINUCKH YAOCTOBEPSAETCS MOAIUCHIO
PYKOBOIMTEISI MyHULIUIIAIBHOIO aPXUBA U II€YaThI0 MyHUIIUIIAJIbHOTO apXUBA;

14) Ha 000poTE KaXKIOrO JIMCTAa APXUBHOW KOMHUHU IPOCTABISIOTCS apXUBHBIC IHUPPHI U
HOMEpa JMCTOB €IUHUL] XPaHEHUS apXMWBHOIO JOKyMEHTa. Bce JIMCTBl apXUBHOW KOIMH
CKPEIUIAIOTCS. M1 HA MECTE CKPEIICHUS 3aBEPSIOTCS NI€YaThi0 MYHULIUIIATBHOIO apXUBa U MOJIUCHIO
€ro pyKOBOJUTEIS.

84. Ilpu oTCyTCcTBHUM pe3yibTaTa B XOJA€ HCIOJHEHHMsS 3ampoca B Teuenue 30 mHew
COCTaBJIAETCSl OTPULIATENIbHBIA OTBET Ha OJaHKE MYHUIMIAJIBHOIO apxuBa. B oTBere m3maraercs
NpUYMHA, 110 KOTOPOH HE TPEICTABISACTCS BO3MOKHBIM BBIJATH TPEOYEMYIO KOIHIO apXHBHOTO
JOKYMEHTa WJIM apXWMBHYIO cCIpaBKy. IIpu HEOOXOIMMOCTHM OTBET 3aBepsieTCsl Ie4aTbio
MYHUIIUIIAJIBHOTO apXHUBa.

85. ApxuBHas cHpaBKa, apXHBHas BBIIMCKA U apXWBHAas Komus O(OpMISIOTCS Ha
roCyIapCTBEHHOM s3blke Poccuiickoi denepanum.

86. Pesynbrar npenocTaBlIeHHs MYHULUIAIBHOM YCIYI'M C HUCIHOJb30BaHueM Enunoro
nopTaia, opUIHAIBLHOTO CaiiTa HEe MPENOCTaBIsAeTCA. APXUBHAS CIIPaBKa, apXUBHAsI BBITUCKA WU
apxyBHasi Kolus Ha OyMa)XHOM HOCHUTEJE HaIpaBIseTCs MOCPEACTBOM I1OYTOBOIO OTIIPABICHMS,
WJIM BBIJAETCS 3aBUTENIO WM €r0 JOBEPEHHOMY JIMILY TOJI PAaCMCKY MPH MPeIbsABICHUH HaclopTa
WIM WHOTO YJOCTOBEPSIIOUIETO JUYHOCTh JOKYMEHTA; JOBEPEHHOMY JIMIY - IPHU IPEIbABICHUU
JIOBEPEHHOCTH, O(OPMIIEHHON B ycTaHOBJIEHHOM mopsake. [lomydarens apXuUBHOW CHpPaBKU H
ApXMBHOM BBIIMCKH PACIUCBHIBAETCS HA UX KOMMIX WJIM HAa 000POTE CONMPOBOAUTENLHOIO MHChbMa K
HUM, YKa3bIBas JaTy UX MOJIy4YEHHUS.

87. Pe3ynpTaroM aIMUHUCTPATUBHON IPOLEAYpHl SBISETCS HAIIPaBICHHUE 3asBUTEIIO
JIOKyMEHTa Ha OyMaxHoM HocuTese. PaccMoTpeHue 3ampoca 3asiBUTENsT CUMTAETCS 3aKOHUEHHBIM,
€CIIM JlaH OTBET IO CYIIECTBY 3alpoca, MO HEMY HpPUHATHl HEOOXOIUMBIE MEpHhI, 3asBUTEIb
pouH(OPMHUPOBaH O pe3ysibTaTax paccMoTpeHus. Cpok XpaHEHHUs] HEBOCTPEOOBAHHBIX 3asBUTEIIEM
pE3yJIBTAaTOB COCTABIISIET 5 JIET.

88. CBeneHMsI O BBINOJHEHUHM aJIMUHUCTPATUBHON Mpoueaypbl (UKCHPYIOTCS B CUCTEME
JOKYMEHTO000pOTa U JAEJONPON3BOACTBa MYHUIIMIIATBHOTO apXUBA.

Ilopsinok BbINOJHEHHS AAMMHUCTPATHBHBIX Npoueayp (aerdcTBuii)

10 NPeJI0CTABJICHUI0O MyYHHIMIIAJIBHON YCIYTrH, BbINOJHAEMbIX MHOTO()YHKIIHOHAJIBHBIM
LEHTPOM NPEAOCTABICHHS IOCYAaPCTBEHHBIX U MYHHIUNIAJBHBIX YCJIYI, B TOM YHCJI€e
NOPSIIOK A/IMMHUCTPATUBHBIX NpoLeayp (1eiicTBHUI), BHINOJIHSIEMbIX
MHOTO(YHKIMOHAJIBHBIM LIEHTPOM NPEA0CTABJICHUS IOCY1aPCTBEHHBIX H MYHHUIMIIAJIBHBIX
YCJIYT IPH NPEI0CTABICHMH MYHHIMIIAIBHON YCJIYIH B IIOJTHOM 00beMe U NpHU
NPeI0CTABICHHH MYHHIIMIIAJIBHON YCJIYIH NOCPEACTBOM KOMILIEKCHOI'0 3a11poca

89. IlocnenoBaTeIbHOCTh aAMUHUCTPATUBHBIX NPOLEAYp (ACHCTBHIL) MO IIPENIOCTABICHUIO
MYHUILIMNIAJIbHOW YCIYTH, BBIMNOJIHSAEMOW MHOTO(QYHKIMOHAIBHBIM LIEHTPOM MPEAOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIATbHBIX YCIIYT:
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1) uapopMupoBaHue 3asBUTENCH O TOPSIKE MPEIOCTABICHHS MYHHIIUIATIBHOW YCIyrH B
MHOTO(QYHKIIMOHATHHOM IICHTPE MPEAOCTABICHUS TOCYIAPCTBECHHBIX U MYHUIIUTIAIBHBIX YCIYT, O
XOJI€ BBINOJHEHHUs 3alpoca O MPEJOCTABICHUHM MYHHUIMNAIBHOW YCIYTH, MO HHBIM BOIPOCAM,
CBSI3aHHBIM C MPEJOCTABICHUEM MYHUIIMITAIIBHON YCIYTH, a TaKXKE€ KOHCYJIbTUPOBAHUE 3asiBUTEICH
0 TMOpSANIKE TMPENOCTAaBICHUS MYHULUINAILHOW YCIYIM B MHOTOQYHKIMOHAIBHOM LIEHTpPE
MPEI0CTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT;

2) mpreM  3ampocoB  3asBUTENEH O  MPEJOCTABJICHUU  MYHHUIMIAILHOW  YCIyI'H
Y UHBIX JOKYMEHTOB, HEOOXOIMMBIX JIJISl IPEIOCTaBICHUS MYHUIIUTIAILHON YCIYTH;

3) popmupoBaHue u HampaBicHHE MHOTO(DYHKIIMOHAIBHBIM IIEHTPOM MPEAOCTABICHUS
FOCYJAapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT MEXBEJOMCTBEHHOIO 3alpoca B  OPraHbl
rOCyJapCTBEHHOM BJIACTH, OPraHbl MECTHOI'O CAMOYIPABJIEHUS U OpraHU3alllH, YYacTBYIOLIUE B
MPEAOCTABICHUN MYHUIIUIIATIBHBIX YCIIYT;

4) BbI1ava 3asBUTEIIO PE3yJIbTaTa MPEAOCTABICHUS MYHHIIUIIAIbHOW YCIYrH, B TOM YHUCIC
BbIJlaya JOKYMEHTOB Ha OYMa)KHOM HOCHUTEJE, IMOATBEPXKIAIOIINX COJEPKAHUE DICKTPOHHBIX
JIOKYMEHTOB, HAIlPaBJICHHBIX B MHOTO(YHKIIMOHAIBHBIN LIEHTP MPEIOCTABICHUS TOCYIaPCTBEHHBIX
YU MYHUIIUTIAJIBHBIX YCIIYT MO pe3yibTaTaM MPeIOoCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIIUIIATBHBIX
yCIyr  OpraHamu,  MpeJOCTaBISIOIIMMU  TOCYAapCTBEHHbIE  YCIYrM, W OpraHaMu,
MPEAOCTABIAIONIMMH  MYHUIIMIIAIBHBIE YCIYTHM, a TaKXe BblJa4a JOKYMEHTOB, BKJIIOYas
cocTaBlieHME Ha OyMa)XHOM HOCHUTENIE M 3aBepEHHE BBIMMCOK W3 WH(GOPMAIMOHHBIX CHCTEM
OpraHoB, IPEAOCTABISIIOIIUX TOCYIapCTBEHHbIE YCIYTH, U OPraHoB, MPEIOCTABIISIOIINX
MYHULUIIAJIbHBIE YCIYTH.

HNudopMupoBanue 3asiBUTENCH
0 TOPSIJIKE MPEIOCTABICHHS] MYHUIIMITAIIBHON YCIIYTH B MHOTO() YHKIIMOHAJILHOM IIEHTPE
MIPEA0CTABIICHUS TOCYJAPCTBEHHBIX U MYHULIUITAJIbHBIX YCIYT,

0 XO/I€ BBIIIOJHEHHS 3aMpoca O NPEAOCTABICHUH MYHUIUITAIIBHON YCIYTH, IO UHBIM BOIIPOCAM,
CBSI3aHHBIM C IIPEAOCTABICHUEM MYHULIMIIAIBHOMN YCIIYTH, a TAKKE KOHCYJIBTUPOBAHUE 3asIBUTEIICH
0 TIOPSIAKE MPEIOCTABICHUS MYHULIMNIAJIbHON YCIYTH
B MHOTO(YHKIIHOHATHHOM IIEHTPE MPEI0CTaBIECHUS TOCYIapCTBEHHBIX
Y MYHUIUITAJIBHBIX YCIIYT

90. MHOro¢yHKIIMOHAJIbHBINA [IEHTP NMPEAOCTABICHUS TOCYIaPCTBEHHBIX U MYHULIUIIATbHBIX
YCIYT OCYIIECTBIIIET UH(POPMHUPOBAHUE 3asBUTENICH O MOPSIKE MPEeIOCTABICHUs MYyHULUIAIBHON
YCIIYI'HM, O XOJ€ BBIIIOJIHEHHUS 3ampoca O IPEAOCTaBICHUH TOCYJAapCTBEHHOM YCIYIM IO WHBIM
BOIIPOCAM, CBSI3aHHBIM C IIPEJOCTABIEHUEM MYHHUIUIAIBHOW YCIYTH, a TaKK€ KOHCYIbTUPOBAHUE
3asiBUTEIIEH O MOPSIJIKE MPEAOCTaBICHNUS MyHUIIUIIATILHON YCIIyTH B MHOTO()YHKIIMOHAJIEHOM LIEHTpPE
IIPEAOCTABIICHUs I'OCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

MHOropyHKIMOHANBHBIA LIEHTP MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHHIIMIAIBHBIX
yCIYT OCYILIECTBISET HH(OPMUPOBAHHE 3assBUTENEH O MOPSIKE MPEIOCTABICHHS rOCyIapCTBEHHBIX
1 (WIM) MYHUIUOAIBHBIX YCIYT TOCPEACTBOM KOMIUIEKCHOIO 3alpoca, O XOJI€ BBINOJIHEHUS
KOMILUIEKCHBIX 3allpOCOB, @ TaKKe I10 MHBIM BOIPOCaM, CBS3aHHBIM C IIPEJOCTABICHUEM
rOCy/IapCTBEHHBIX U (MJIM) MYHULIUTIATBHBIX YCIIYT.

MHoro(yHKIIMOHATBHBIA LEHTP IMPEIOCTaBICHUSI TOCYJAapCTBEHHBIX M MYHHUIIMIAIbHBIX
YCIIYT OCYIIECTBISIET WH(DOPMHUpPOBAHUE 3asBUTENEH O MeCTe€ HaXOXICHHUS MYHHIMIAIbHOTO
apxuBa, pexUMe padoThl U KOHTAKTHBIX Tese(hOHAX MYHHIIUIIATBHOTO apX1Ba.

91. OcHoBaHWeM [UIsi Hayajla aJIMUHHCTPATUBHBIX JCUCTBUH SIBIISIETCS IONy4eHHE OT
3asBUTENS 3alpoca O IMOPSAAKE MPEAOCTABICHHUS MYHHULMIIAIBHOW YCIYI'H, O XOJ€ BBIITOJIHECHUS
MYHHUIMIIAJIBHON YCIIYTM MYHULMIIAJIBHBIM apXHWBOM, a TaK)K€ IO MHBIM BOIIPOCAM, CBSI3AHHBIM C
[IPEAOCTABICHUEM MYHULIUIIAIIBHON YCIIYTH.
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[Ipy moJy4eHnN COOTBETCTBYIOIIETO 3alpoca padOTHUKOM MHOTO(MYHKIIMOHAIBHOTO [ICHTpa
OpPEJOCTABICHUS] TOCYJapCTBEHHBIX M  MYHHLMOAJIBHBIX  YCIYT  3asBUTENI0  COOOIIAETCS
COOTBETCTBYIOIIAS MOJHAS M HCUYEPIIBIBAFOLIAsl HH(POPMAIIHUSL.

[Ipy momyueHuu 3ampoca O XOJ€ BBIIOJIHEHUS MYHHULIMIAIBHOW YCIyTH, HEoO0Xoaumas
uHboOpMalMs 3amnpanuBacTcs PadOTHUKOM MHOTO(GYHKIMOHAIBHOTO IEHTpa IPEIOCTaBICHUS
TOCYAApCTBCHHBIX W MYHUIMIIAJIBHBIX YCIYI' B MYHUIHMIIAJIBHOM apXHBC JIFOOBIM AOCTYIITHBIM
croco0oM, 00eCIeUMBAaIOIIEM OIEPATHBHOCTh HANpaBjieHHs 3ampoca (B T.4. IOCPEICTBOM
Tesne()OHHOM CBSI3H).

MyHUIMDATBHBIA apXHUB HANpaBisieT UHOOPMAIMIO O XOJ¢ BBINOJIHEHUS MYHHIUITATEHOM
yCIIyru B MHOFO(I)YHKHI/IOH&JIBHLII;'I HCHTp OpCAOCTABJICHUA TOCYAAPCTBCHHBIX W MYHUIIMIIAJIBbHBIX
YCIIYT.

MHOI‘O(byHKI_[I/IOHaJIBHLH\/JI OCHTPp MNOpCAOCTABJICHUA T'OCYHAPCTBCHHBIX W MYHUIUIIAJIBHBIX
YCIIYT nepeiaeT HHPOPMALIUIO 3asBUTEIIO.

92. PesynmpTaToM aJMHUHUCTPATHBHON TPOLEAYPHl SBISETCS TIOJyYE€HHE 3asBUTEIIEM
uHGOpMaMM O MOPSAAKE MPEIOCTABICHUS MYHHIUIAIGHON YCIYyrH, O XOJ€ BBIIOJHCHUSI
MYHHHHHaJIbHOﬁ YCIyru MyHUIHUIIAJIBHBIM apXHMBOM, a TAKKC 10 MHBIM BOIIPpOCaM, CBA3AHHBIM C
HPEIOCTABICHHEM MYHHIIUITATBEHON YCITyTH.

HpI/IeM 3aIlIpoCcoB 3asBUTEIICH O MpeaoCTaBJIICHUN MYHHHHHaHBHOﬁ yciayru
1 NHBIX TOKYMCHTOB, HGO6XOILI/IMHX AT OpeaOoCTaBJICHUSA MYHHHHHaHBHOﬁ yCiyru

93. OcHoBaHueM /Ji1 Hayaja BBINOJIHEHUS AJMUHUCTPATUBHON MPOLENYpHI SIBISETCS
HOCTYIUIGHHWE  3alpoca  3asBUTENE B MHOIOQYHKIMOHAIBHBIM  LEHTP  IPEJOCTaBIICHUS
rOCyJapCTBEHHBIX U MYHHUIIMITATBHBIX YCIIYT.

94. B cinyyae Hanmuuus OCHOBaHUS Ui OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIS
NPEOCTAaBIICHHUS] MYHHUIIMIIATBHOM YCIIYTH, B COOTBETCTBUH C ITyHKTOM 21 Hacrosimero PerimamenTa,
COTPYAHHK  MHOTO(YHKIMOHAJIBHOTO  LEHTpa  MPEAOCTAaBICHHUS  TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT OTKA3bIBa€T B MPHEME JOKYMEHTOB, HEOOXOJWMBIX ISl MPEIOCTaBICHUS
MYHUIUAIBHON YCITyTH.

PaboTHHK  MHOTOQYHKIMOHAIBHOTO  IEHTpPa  MPENOCTABICHHUS  TOCYJapCTBEHHBIX
U MYHUIUNAJIbHBIX YCJIYT BBIAAET B JIeHb OOpAlIeHUs 3asBUTEII0 OJUH JK3eMIULip «3ampoca
3asgBUTENS HAa OPraHU3alHMI0 TPEAOCTABICHHUS TOCYAapCTBEHHBIX (MYHHUIIMIIATBHBIX) YCIYT» C
yKa3aHHEM IepeyHsl MPUHATHIX JOKYMEHTOB M JaThl IpHeMa B MHOTO(QYHKIMOHAJIBHOM LEHTpE
NPEIOCTABIICHHS TOCYIAPCTBEHHBIX U MYHUIIUITATBHBIX YCITYT.

95. IloctynuBmui B MHOTO()YHKIIMOHAIBHBIA LIEHTP MPEJOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIUIATBHBIX YCIYT TMHUCBMEHHBIA 3allpoc 3asBUTENS PETHCTPUPYETCS IYTeM IPOCTABICHUS
HOPSMOYTOJIBHOTO IITaMIIa C PETUCTPALIMOHHBIM HOMEPOM U JIaTOM MpHuema.

96. Ilpu onHOKpaTHOM OOpalleHUH 3asBUTENS] B MHOTO(QYHKIIMOHAIbHBIA LEHTP
IPEOCTAaBIEHHUS] TOCYJAPCTBEHHBIX U MYHHUIMNAIBHBIX YCIYT C 3alpOCOM Ha IOJIydYeHHE JABYX U
0osiee TOCYAapCTBEHHBIX M (WJIM) MyHHIMTAIBHBIX YCIYT, 3asBICHUE O MPEIOCTABICHUU YCIYyTH
bopMHpyeTCsl ¥ MOJMUCHIBACTCS YIIOJIHOMOYEHHBIM PA0OOTHUKOM MHOTO()YHKIIMOHAJIBHOTO LEHTpa
NPEJOCTABICHUS] TOCYAAPCTBEHHBIX W MYHHIUNAIBHBIX YCIYT W CKpEIUIAETCS TeYaThio
MHOTO()YHKIIMOHAJIFHOTO IIEHTpa MpPEJOCTaBJIEHUS] TOCYJAapPCTBEHHBIX W MYHHIMMIAIbHBIX YCIYT.
[lpy >TOM cocTaBieHWE W TIOJANHCAHWUE TaKWX 3asABJICHUI 3asBUTEIEM HE Tpedyercs.
MHoroyHKIIMOHAIBHBIA IIEHTP MPEIOCTaBICHUsI TOCYAAPCTBEHHBIX M MYHMIUMAIBHBIX YCIYT
nepeaaeT B MYHHIMIIATBHBIN apXuB O(QOPMIICHHOE 3asiBIIEHHE M JOKYMEHTHI, MPEI0CTaBICHHBIC
3asgBUTENEM, C TNPHIOKEHHEM 3aBEPEHHONH MHOTO(QYHKIHMOHAJIBHBIM IIEHTPOM MPEAOCTaBICHHS
TOCYJapCTBEHHBIX M MYHHIMTAIBHBIX YCIYT KOMUM KOMIUIEKCHOTO 3alpoca B CPOK HE IO37HEE
OJTHOTO PaboyYero JHsl, CIEAYIOUIEro 3a JHEM O(hOpMIIeHHS KOMILIEKCHOTO 3aIpoca.
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B ciyuae, ecnu a5 nostydyeHUsl MyHUIMIIAIBHON YCIIYTH TPeOYIOTCS CBEICHMS, TOKYMEHThI
u (wmm) uHQOpPMALUSA, KOTOpble MOTYT OBITh TOJY4E€Hbl MHOTO(QYHKIHMOHAJIBHBIM IEHTPOM
IPEJOCTABJICHUs] TOCYJApCTBEHHBIX M MYHUIMNAIBHBIX YCIYI TOJBKO 10 pe3yiabTaraM
IIPEIOCTABJICHUSI HHBIX YKa3aHHbIX B KOMIUIEKCHOM 3allpoC€ TOCYJapCTBEHHBIX M (WJIM)
MYHUIUNAIbHBIX YCIYyTr, HAIPaBJICHHME 3aABJICHMS M JOKYMEHTOB B MYHHMIMIIAIbHBIA apXuB
OCYIIECTBIISICTCSI ~ MHOTO(QYHKIIMOHAIBHBIM  LIEHTPOM  IPEIOCTaBICHUS  TOCYAapCTBEHHBIX
U MYHHMIMIAIbHBIX YCIYI HE IO3/IHEe OJHOro pabodero IHs, CIEOYIOLIEro 3a JHEM IOIy4YeHHs
MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM IPEJOCTABICHUSI TOCYJAPCTBEHHBIX W MYHHULIUNAIBHBIX YCIIYT
TaKUX CBEJEHMH, JOKyMEHTOB M (win) wuH(opManuu. B ykazaHHOM ciydae TeueHUe
IPEyCMOTPEHHBIX 3aKOHOAATEIbCTBOM CPOKOB IPENOCTABIECHUS T'OCYJIAapCTBEHHBIX M (WIJIN)
MYHUIUTIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIIpOCE, HAUMHAETCS HE paHee AHS MOJTyYSHUs
3asBICHU M HEOOXOJUMBIX CBEJICHMH, JTOKYMEHTOB W (WiM) HMH(OpMAnMM MYHHIIMIIATbHBIM
aApXUBOM.

97. PaboTHUK MHOro(pyHKUHOHAJIBHOIO LEHTpa IPEAOCTaBICHUS TOCYAapCTBEHHBIX H
MYHUIUNAJIBHBIX YCIYI HPOBEpSET COOTBETCTBHE KOMUN IPEACTaBIAEMBbIX JOKYMEHTOB (32
UCKJIIOYEHHEM HOTapUajbHO 3aBEPEHHBIX) MX OpPUTMHAJIaM, YTO MOATBEPHKAAETCS MPOCTaBICHUEM
Ha KOMMHU JJOKYMEHTa MPsMOYrojbHOro mramia «C HOJUIMHHBIM CBEPEHOY, €CJIM KOIUS JOKYMEHTa
npezcTaBieHa 0e3 MpeIbsIBICHUS OPUTHHATIA, IITAMI HE IPOCTABIISETCS;

98. MHOro¢yHKIMOHAIBHBIN LEHTP MPEIOCTABICHUS IOCYIapCTBEHHBIX U MYHULIUIIAIBHBIX
YCIIYT OCYILIECTBIISIET HANPABICHUE NMPUHATOrO 3alpoca B MYHHUIMIAIbHBIN apXUB B 3JEKTPOHHOU
dopme OO0 Ha OyMaKHBIX HOCHUTENSAX B IMOPSJIKE U CPOKH, YCTAHOBJIGHHBIE COIVIAIIEHUEM O
B3aUMO/ICHCTBUH, HO HE MO3IHEE CIIETYIOUIEro pabouero JHs MOCIe IPUHATHS 3asBICHUSL.

99. Pe3ynbTaToM BBINOJHEHHUS aJMUHUCTPATUBHOM NpPOLENYPHI SBISETCA PErucTpanus
3arpoca 3asiBUTENIS U HalpaBJICHHE 3alpoca B MyHULIUIIAJIbHBIN apXUB.

dopmMupoBaHUE U HANIPABICHUE MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM NPEAOCTaBICHUS
rOCyIapCTBEHHBIX M MYHULUNAIBHBIX YCIYT MEKBEIOMCTBEHHOIO 3aIIpOCa B OpraHbl
roCyJapCTBEHHOM BJIACTH, OPTaHbl MECTHOTO CaMOYIIPABJIEHUS U OPraHU3al1H, yYaCTBYIOINE
B IIPEIOCTABJIEHUN MYHULIUIIATIbHBIX YCIIYT

100. JloxymeHTBl (CBeIeHHs), HEOOXOAWMBIE B COOTBETCTBHUM C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepannn u 3akoHoAaTenbcTBOM (CBepIUIOBCKOM 00nacTu Juisl MPEeAOCTaBICHUS
MYHULIMIIAJIBHOW YCIIYTH, KOTOpBIE HAXOIATCS B PACHOPSHKEHMHM TOCYJAPCTBEHHBIX OPIaHOB,
OpraHoB MECTHOI'O CaMOYIIPAaBJICHUA W HHBIX OpPraHoB, YYaCTBYIOOIMX B MPCAOCTAaBJICHUU
MYHUILIMIIAJIBHBIX YCIIYT, OTCYTCTBYIOT.

Beinaua 3asBuTENIO pe3yibTaTa NpeoCTaBIeHUs MyHUIIUIATBLHONW YCIYTH, B TOM YMCIIE Bbljaua
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE, TOATBEPKIAIOIINX COJIEpPKaHue JIEKTPOHHBIX JJOKYMEHTOB,
HaNpaBJICHHBIX B MHOTO(QYHKIIMOHAIBHBIN LIEHTP MPEI0CTaBICHUS TOCYapCTBEHHBIX U
MYHUIIMTNIAJIBHBIX YCIYT 10 pe3y/bTaTaM IPeJ0oCTaBIeHUs TOCYJapCTBEHHBIX U MYHULIUTIATbHBIX
yCIIyT OpraHaMH, IPeI0CTABIISAIOIIMMU TOCYJapCTBEHHBIE YCIYTH, U OpPraHaMH,
MIPEIOCTABIISAIONIMMU MYHUIIUIIAJIbHBIE YCIYTH, a TAK)KE Bbllada JOKYMEHTOB, BKIIOYast
coCTaBJieHHE Ha OyMa)KHOM HOCHUTENE U 3aBEPEHUE BBIITUCOK U3 HH(POPMALIMOHHBIX CHCTEM
OpraHoOB, IPEIOCTABISAIONUINX FOCYIapPCTBEHHBIE YCIYTH, U OPTraHOB, MTPEIOCTABIISIONINX
MYHUIUTATbHBIE YCIIYTH

101. OcHoBanmeMm Ui Hayaja BBIIOJHEHHUS AJAMUHHUCTPATUBHON NpPOLEAYpHl SBISETCS
MOJIyuYeHUe pe3yibTaTa MPeAOCTaBICHHs YCIYIM B MYHUIIMIIaJIbHOM apXHBE HE MO3JHEe paboyero
JHS, CIEAYIOLIEr0 MOCJHE JHSA HCTEUEHUS CPOKa IPENOCTABIEHUS YCIYrd, NPEAYCMOTPEHHOTO
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HACTOSIIIMM  pPErJIaMeHTOM,  JHOO  DJJEKTPOHHBIX  JOKYMEHTOB,  HAalpaBJIECHHBIX B
MHOTO()YHKIIMOHAJIBHBIN IEHTP MPEAOCTAaBICHHS TOCYJapCTBEHHBIX M MYyHHULMNAIBHBIX YCIYT TI0
pesyibTaTaM IpPEeJOCTaBICHUS TOCYAAPCTBEHHBIX M  MYHUUUIAIBHBIX YCIYyr  OpraHaMH,
IPEIOCTABISAIOIIMMU  TOCYAApCTBEHHBbIE  YCIYI'M, M  OpraHaMM,  IPEeAOCTaBIISIOIIMMU
MYHUIUNAIbHBIE YCIYTH, a TakKe Bblaya JOKYMEHTOB, BKJIIOYas COCTaBJICHHE Ha OyMa)XHOM
HOCUTENIC W 3aBEPEHHE BBIMHCOK U3 WH(POPMAIMOHHBIX CHUCTEM OpPraHOB, MPEJOCTABIISIOLINX
roCyJapCTBEHHbIE YCIYTH, U OPraHOB, IPEJOCTABIIAIOLINX MYHHUIIUIIATIbHbIE YCIYTH.

102. PaGoTHMK MHOTO()YHKIMOHAJIBLHOTO LEHTpA MPEJOCTABICHUS TOCYIApCTBEHHBIX W
MYHULUNAIBHBIX YCIYI PETMCTPUPYET MOJIyUYEHHBIH pe3yabTaT MPEeAOCTABICHUS MYHUIMIAIbHON
YCIYrd B aBTOMAaTHU3MPOBAHHONH HMH(OPMAIIMOHHONW CHCTEME MHOTO(YHKIIMOHAJIBHOTO IIEHTPA
IPEOCTAaBIICHHS FOCYJaPCTBEHHBIX ¥ MYHUIIMIIAIbHBIX YCIYT.

B cnydae momydeHus 3eKTPOHHBIX TOKYMEHTOB, HAPABJICHHBIX B MHOTO(YHKITMOHATbHBIH
LHEHTP NPEAOCTAaBICHHUs TOCYJApCTBEHHBIX M MYHHLIMNAIbHBIX yCIYr IO pe3yjibTaTram
IIPEIOCTABJIEHUSI TOCYJAPCTBEHHBIX M MYHHUIMIAJIBHBIX YCIyr OpraHaMM, IPelOoCTaBIISIOIIUMU
rOCyJapCTBEHHbIE YCIYT'H, U OpraHaMH, MPEeAOCTABISIOIIMMU MYHUIUNAIbHBIE YCIYTH, a TaKxke
Bbllaya JOKYMEHTOB, BKJIIOYas COCTaBJICHHE Ha OyMa)KHOM HOCHUTENE U 3aBEPEHUE BBIIUCOK U3
UH(POPMALIMOHHBIX CHUCTEM OPraHOB, IMPEIOCTaBISIIOIIUX TOCYJAapCTBEHHbIE YCIYTH, U OPraHoB,
IPEIOCTABISAIOIIMX ~MYHMIMIAIbHBIE YCIYTH, pa0OTHUK MHOTO(QYHKIMOHAIBHOIO LIEHTpa
IPEOCTaBIIEHUS FOCYIapCTBEHHBIX U MYHUIIUIATIBHBIX YCIYT COCTABISET U 3aBepsieT Ha OyMaKHOM
HOCUTEJIE pe3yJIbTaT MPEJOCTaBICHUSI MYHUIMIAIBHON YCIYI'M B COOTBETCTBUU C TPEOOBaHUSMU
nocranoBienus [IpasurensctBa Poccuiickoit @eneparuu ot 18.03.2015 Ne 250 «O06 yTBep)KaeHUH
TpeOOBaHUI K COCTAaBJIEHHWIO M BBIJAY€ 3asBUTEISIM JOKYMEHTOB Ha OyMa)kHOM HOCHUTEINE,
HOJTBEPXKIAIOIINX cojiep>KaHue JIEKTPOHHBIX JIOKYMEHTOB, HalpaBJICHHBIX B
MHOTO(QYHKIIMOHAJIbHBINA LIEHTP MPEJOCTABICHUS FOCYAAPCTBEHHBIX M MYHUIMIAIbHBIX YCIYT IO
pe3yibTataM IpPEeJOCTaBICHUS TOCYAAPCTBEHHBIX M  MYHUUUIAIBHBIX YCIyr  OpraHaMmH,
NPEIOCTABISAIONIMMU  TOCYAApCTBEHHbIE  YCIYI'M, M  OpraHaMM,  IpPeAOCTaBISIOIIMMU
MYHUIUNAAbHBIE YCIYTH, M K BblIade 3asBUTENIIM Ha OCHOBAaHMM HHQpOpMAlMU U3
MH(OPMALIMOHHBIX CHCTEM OpPraHOB, NPEJOCTABISIOUIMX TOCYAApCTBEHHBIE YCIYTH, U OpPraHoOB,
NPEOCTABIISAIONINX MYHHUIMIAIbHBIE YCIYTH, B TOM YHCIE C UCIOJIb30BaHMEM HH(OPMALMOHHO-
TEXHOJIOTMYECKOM M KOMMYHUKAIIMOHHOW HMH(PACTPYKTyphl, JTOKYMEHTOB, BKJIOYasi COCTaBJICHHE
Ha OyMa)XHOM HOCHTEJIE U 3aBEPEHUE BBIMMCOK U3 YKa3aHHBIX HH()POPMAIIMOHHBIX CUCTEM).

103. PaboTHuK MHOTO(YHKIIMOHAIILHOTO IEHTpa NPEAOCTABICHHUS TOCYIapCTBEHHBIX W
MYHHULIMIIAJBHBIX YCIOYr YCTAHABIMBAET JIMYHOCTH JIML@A WM TPEJCTABUTENS HAa OCHOBAHUU
JIOKYMEHTA, YJOCTOBEPSIOIIETO JTUYHOCTD, a TAKKE MPOBEPSET MOJTHOMOYMS MPEICTaBUTENS.

104. Pe3ynpraT NnpenocTaBlI€HHs MYHULMIAIBHON YCIYTH BBIJAETCS 3asBUTEIIO0 WIH €T
MPEJICTABUTEIIO MO/ MOMKCH.

105. Pe3ynbraromM BBINIOJIHEHUS aJMHMHUCTPATUBHOM MpOLIELYpHl SBISAETCS Bblgayda
pe3yJibTaTa NpeoCTaBICHUs YCIYTH 3asiBUTEIIO.

106. CpeneHus O BBINOJIHEHUH AIMHUHHUCTPATUBHOW TNpOLENYpbl (HUKCHPYIOTCS B
aBTOMATU3UPOBAHHOM nH(}OPMaLIOHHON cucTeme MHOT0(YHKIIIOHAJIBLHOTO LEHTpa
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT.

HOpﬁ)lOK HCHPABJICHUA JONMYIICHHBIX OMCYATOK U OIHOOK B BbIIAHHBIX B pe3yJjibTaTe
npeaocraBJcHUsA MyHHHHHaJIbHOﬁ YCIYIra J0KyMEHTax

107. OcHoBaHMeM AJisi Hayana aJMUHUCTPATUBHOM IPOLETYpHl SBJISETCS IMpeICTaBICHHE
(HampaBJIeHME) 3asBUTENIEM 3ampoca 00 HCIpaBlIeHUH ONEeYaTOK M (WJIM) OLIMOOK, JOMYIIEHHBIX B
BbIIaHHBIX B Pe3yJIbTaTe MPEJAOCTaBICHNUS MYHUIIMITAILHON YCIyTH JOKYMEHTaX.
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108. PaGoTHMK MYHHUIIMTIAJILHOTO apXWBa, pacCMaTpUBaeT 3asBJICHHE, IPEICTABICHHOE
3asBHUTEJIEM, U IPOBOJUT IMPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEJICHHI B CPOK, HE MPEBBIIIAIOLIHIA
3 pa®ouux AHEH, C 1aThl PETUCTPALIMUA COOTBETCTBYIOIIETO 3aMpoca.

109. Kpurepuem npuHSTHS pEIICHHUs MO0 aAMUHUCTPATUBHOM MpOIEeype SBISETCS HATNYne
WJIM OTCYTCTBHE TAKMX OTNEYATOK M (MJIM) OLUTHOOK.

110. B cmydae BBISBICHUS OMYIICHHBIX ONEYaTOK W (W) OMMOOK B BBIIAHHBIX B
pe3ysbTaTe MPeJOCTAaBICHUS MYHHUIIMIIAIbLHOW YCIYTH TOKYMEHTax pPaOOTHUK MYHHULUIAIbHOTO
apx¥Ba OCYILECTBIISICT UCIIPABICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBIIIAIOIINI
5 paboumx gHEH ¢ MOMEHTa PErucTpaldyd COOTBETCTBYIOIIEro 3ampoca. CBeJeHHs O BBIOJIHEHUU
aJIMUHUCTPATUBHOM MpOLEAYpbl PUKCHPYIOTCS B CUCTEME JOKYMEHTOO00POTa U JIeIONPOU3BOJICTBA
MYHUIIUIIAJILHOTO apXHUBa.

111. B ciydyae oTcyrcTBUs OmMEYaToK W (MiIM) OIMIMOOK B JOKYMEHTaX, BBIIAHHBIX B
pe3ysbTaTe MPEAOCTaBICHUS MYHULUIAIBHOW YCIYrd, pPaOOTHUK MYHHUIMIAIBHOTO apXHBa
NUCHMEHHO COOOINACT 3asABUTEII0 00 OTCYTCTBMHM TAaKHX ONEYATOK W (MJIM) OMMOOK B CPOK, HE
MPEBBIIIAIOIINKI 5 pabounx JHEH ¢ MOMEHTa perucTpaluu COOTBETCTBYIOIIEro 3anpoca. CeneHus
O BBINIOJIHEHUN AJMHHHUCTPATUBHON MPOLEAYPHl (HUKCHPYIOTCS B CHCTEME TOKYMEHTOOO0OpOTa
U JIETIOTPOU3BO/ICTBA MYHHIIMIIAILHOTO apXUBa

112. Pe3ynpTaTroM aJMMHHUCTPaTMBHONW NPOLEAYpbl SBJISETCS HANpaBiI€HHE OTBETa
3asBUTEIIIO.

Pa3znen 4. ®opMbl KOHTPOJIA 32 UCIIOJTHEHHEM PerjiaMeHTa

ITopsiiok ocyliecTBIeHUS] TEKYLEr0 KOHTPOJIS 32 cO0/II0leHHeM H MCIIOJTHEHHEeM
MYHMIMIAJIbHBIM aPXMBOM, NIPEIOCTABJISIIOIIMM MYHHIMIIAJIbHYIO YCJIYTY, €ro
JAOJIZKHOCTHBIMM JIMIAMHU, MyYHULIMIAJTBHBIMH CJIYKAIIMMH M PAG0THUKAMH, MOJI0KeHUI
perjaMeHTa U HHbIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIUBAKIINX TPeOOBAHUSA K
NMPeA0CTABICHNI0O MYHHIIUNIAIbHOM YCIYIH, 2 TAK/Ke NPUHATHEM MMHU pelleHHui

113. Texyuuii KOHTPOJIb 32 COOTIOAEHUEM TIOCIEJOBATEILHOCTU JEHCTBUM, ONpeaeIeHHbIX
aMMHHUCTPAaTUBHBIMU  MpOLEAypaMH 1O  MPEAOCTaBICHMIO  MYHULUIAIBHOM  YCIIYTH,
OCYILIECTBIISIETCS] PYKOBOJUTEIEM MYHUIMIIAIBHOTO apXUBa, HAa TOCTOSSHHOW OCHOBE.

KonTponbs 3a mnpenocraBieHHEM MYHHUIMNAIBHOM YCIYyTM MYHUIUOAIBHBIM apXHWBOM
OCYILIECTBIISIET aIMUHUACTPALUs TyryJIbIMCKOr0 rOpPOICKOrO OKpyTa.

HOpﬂ}IOK H NEPUHOANTHOCTD OCYIICCTBJICHHUSA NMJAHOBBIX U BHECIIJIAHOBBIX IIPOBEPOK MOJTHOTHI
U Ka4YeCTBa NMPEeaoCTaBJICHUA MyHI/IIIl/IHaJII)HOﬁ ycdiyru, B TOM 4Y4CJI€ MMOPAJIOK U (l)OpMI)I
KOHTPOJIA 3a MOJIHOTOM M KA4e€CTBOM npeaoCcTaBJICHUSA MyHI/Il[I/IHaJIBHOﬁ yciayru

114. KoHTpodbh 3a MOJHOTOW M KA4eCTBOM MPEIOCTABICHUS MYHHIIMIIAIBLHOW YCIYTH
BKJIFOYAET B ce0s MPOBEIEHNE TIPOBEPOK, BHISIBJICHUE M YCTPAHEHHE HAPYIICHUN TIpaB 3asBUTEIICH,
paccMOTpeHHe, TPUHATHE PEIIEHWH | TOATOTOBKY OTBETOB Ha OOpalleHus 3asBUTENECH,
coJIepKaIiue KaaoObl Ha peleHus, JeUCTBUS (0e31eCTBUE) JOMKHOCTHBIX JIUI] MYHUIIUTIAIIBHOTO
apxuBa.

[IpoBepkn MoOryT OBITH TIJIAHOBBIMH (OCYIIIECTBISTHCSA HAa OCHOBAaHWU TOJOBBIX ILIAHOB
paboThl OpPraHOB MECTHOTO CAMOYIPABICHHS) U BHEIJIAHOBBIMHU, B TOM YHCIIE TI0O KOHKPETHOMY
00OpaleHuo 3asBUTETIS.

Pe3ynbrathl mpoBepok OQOPMIISIFOTCS B BHJAE aKTa, B KOTOPOM OTMEYAIOTCS BBISBICHHBIC
HEJIOCTATKH U TIPEIJIOKECHHS TI0 UX YCTPAaHEHUIO.



23

OTBEeTCTBEHHOCTh MYHUIIUNIAJIBHOI0 APXHBA, MPEI0CTABJSIIOIIEr0 MYHUIIUNIATBHYIO YCJIYTY,

€ro 10/KHOCTHBIMHM JTHIIAMH, MYHHIUNIAJIbHBIMH CJIYKAIIUMMHA U PAa0OTHUKAMH, 32 PelIeHUus

U aeiictBus (0e31eiicTBUE), NPUHUMAaeMble (0CylIecTB/IsIeMble) UMM B X0/1€ IIPe10CTABJIEHUS
MYHUIIUNIAJIbHOM YCJIYTH

115. Ilo pe3ynpraTaM NpPOBEAECHHBIX IPOBEPOK, B CiIydae BBISBICHMS HapyUIEHUM IpaB
3asBUTEIIEH, K BUHOBHBIM JIMIIAM OCYILECTBIISETCS IPUMEHEHHE MEp OTBETCTBEHHOCTH B IOPSJIKE,
YCTaHOBJIEHHOM 3aKoHozarenbcTBOM Poccuniickoit denepanun.

IToJ10kenns, XapakTepu3yomue Tpe0OBaHUA K NOPAAKY U popmam
KOHTPOJIA1 32 NPeA0CTABJIeHNEeM MYHHIIUNIAIbHOM YCIyTH,
B TOM 4HcCJIe CO CTOPOHBI I'Pa’kiaH, UX 00beJUHEeHHIT U OpraHu3anui

116. KoHTponp 3a mperocTaBlI€HUEM MYHULIUNAIbHOW YCIyTH, B TOM YHCIIE CO CTOPOHBI
rpaXaaH, HUX OObEOUHEHHH U OpraHu3alfii, OCYIIECTBISIETCS MOCPEACTBOM OTKPBITOCTH
JESATEIbHOCTH ~ MYHULUINAIbHBIX ~apXUBOB  IPU MPEJOCTABICHUM MYHUIUINAIBHONW  YCIIYTH,
MOJTyYeHUsl TIOJIHOM, aKTyallbHOM U JOCTOBEpHOW HMHGPOpMAIMM O TOPSAKE MPeIOoCTaBICHUS
MYHHIIHITAILHOW YCIIYTH U BO3MOYKHOCTH JIOCYJIeOHOTO (BHECYIEOHOT0) pacCMOTPEHUsT 0OpaIieHui
(>xano00) B mpoliecce Npe0CTaBIeHUSI MyHULIUTIATbHON YCIYyTH.

117. KoHTpoJib 3a mpeloCTaBI€HUEM MYHHULIMIIAIBHON YCIYIM MOYET OCYIIECTBISATHCS CO
CTOPOHBI 3asBUTENEH, MX OOBEIMHEHUN U OpraHM3alMii MyTeM HampaBlIeHUS B aJpec OpraHoB
MECTHOI'O CaMOYIIPaBJICHHUS:

1) mpeaoxKeHuil Mo COBEPILIEHCTBOBAHMIO HOPMATHBHBIX NPABOBBIX aKTOB, PETJIaMEHTHUPYIOIIUX
IIPEIOCTABIIEHNE MYHUIIUTIATBHON YCIYTH;

2) cooOmieHnii O HapylmIeHMM 3aKOHOB W HHBIX HOPMATHUBHBIX TIPAaBOBBIX  aKTOB,
perJaMeHTHPYIOIIMX MPEJOCTAaBI€HNE MYHUIUNAIBHON YCIYrM, O HEIOoCTaTkax B pabote
MYHHIIMIIAJIBHOTO apXUBAa, €T0 TOJKHOCTHBIX JIMIL;

3) xkano0 mo (akTaM HapylIEHUs JOHKHOCTHBIMU JIUIIAMUA MYHHUIIUIIAIILHOTO apXuBa CBOOOJ WU
3aKOHHBIX HHTEPECOB 3asBUTEIEH.

Paspnen 5. locyneOHblil (BHecy1eOHbII) MOPSA0K 00:KAJ0BAHUS PelIeHUI U 1eiicTBUIl
(0e3aeiicTBHSI) MYHMIMIIAJIBHOTO APXMBA, NPEJ0CTABJIAIOIIEI0 MYHHIIUNIAJIBHYIO YCJIYIY, ero
JAOJIKHOCTHBIX JINL, MYHHIHMIAJIbHBIX CJYKAIIUX 1 PA00THHKOB, a4 TAK/KE PELICHUN H
neiicrBuii (0e3neiicTBUA) MHOTO(YHKIIMOHAJIBHOTO HEHTPA NpeioCcTaABJICHUS
rOCy/1apCTBEHHBIX 1 MYHHIHIIAJBHBIX YCJIYT, PA0OTHMKOB MHOTO()YHKIIHOHAJBHOIO IIEHTPA
NPeI0CTaBICHHUS TOCYAAPCTBEHHBIX U MYHHIMIIAJIBHBIX YCJIYT

Nudopmanus /s 3auHTEpecOBAaHHBIX JIMI 00 MX MpaBe Ha Jocyle0Hoe (BHecy/1e0HOoe)
o0:xajioBaHMe neiicTBuil (0e3aeiicTBUs) U (MJIK) pelIeHUi, OCYyIIeCTBIASIEMbIX (IPUHATHIX)
B X0/Ie MpeI0CTaBJIeHUs MYHUIMNIAJIBHON YCJIYyrH (JaJiee - :aJjioda)

118. 3asBuTens BnpaBe 00KanoBaTh pelieHUs U aeicTBus (6e3aelicTBre), MyHUIIUIAIBHOTO
apxuBa, IMPENOCTABIAIOIIEIO0  MYHUIUNAIBHYIO  YCIYTy,  €ro JOJDKHOCTHBIMH  JIMIIAMH,
MYHUILIMNIAJbHBIMU CIIY)KallUMU M paOOTHUKaMU, a TakKe pelieHus U aeictBust (Oe3neiicTBue)
MHOT'O()YHKIIMOHAJIHOTO IIEHTPa, paOOTHUKOB MHOTO(QYHKIMOHAIBHOTO HEHTpa MPEJOCTaBICHUS
rOCy/IapCTBEHHBIX U MyHMIMMAJIBHBIX YCIYr B JocyAeOHOM (BHecyleOHOM)  TOpsKe,
nperycMOTpeHHOM cratbei 11.1 @eaepanbHoro 3akona ot 27.07.2010 Ne 210-P3.
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OpraHbl MECTHOTO CAMOYIPaBJIEHUs], OPTaHU3AIUN U YIIOJJHOMOYEHHbIE
HAa PacCMOTPEHHeE KAaJ00bI JINIA, KOTOPBIM MOKeT ObITh HANPABJIEHA Ka100a 3asiBUTEJIs
B 10Cy/1e0HOM (BHeCcy/1e0HOM) MOpPSAKe

119. B cnyvae oO)kajgoBaHUs peHICHUH M ACUCTBUN (O€31eHCTBUS) MYHHUIIMIIAIBHOTO
apxuBa, MPEJOCTABIAIONIET0 MYHHLIUIIAIBHYIO YCIYTY, €ro JOJDKHOCTHBIX JIMI, MYHHUIIUITAIbHBIX
CIIyKallluX U pabOTHUKOB, jkajgo0a MoAaeTcs Al PacCMOTPEHHUS B MYHHUIMMNAIBHBIM apXHB IO
MECTY MPEAOCTABICHUS MyHULIMTIAIILHOW YCIYTH, B MUCBbMEHHOM (popMe Ha OyMa)KHOM HOCHUTEIE, B
TOM 4YHCII€ TpU JIMYHOM TIpUeMe 3asBUTENsS, B JIIEKTPOHHOM (QopMme, MO MoyTe WM Yepes
MHOTO(YHKIIMOHATBHBIN IICHTP MPEOCTABICHHS TOCYIapPCTBEHHBIX M MYHUIIUTIATHHBIX YCIIYT.

Kanoby wHa pemenus u  geictBus  (Oe3leWCTBHE) MYHUIMIAIBHOTO — apXHUBa,
MPEIOCTABISAIONIETO MYHHUIIMIAIBHYIO YCIYry, €ro JODKHOCTHBIX JIMIl, MYHHIIMITATbHBIX
CIIy)KallluX ¥ paOOTHHUKOB TaK)Ke€ BO3MOXHO MOAATh B aIMUHUCTPALUIO TYTrylIbIMCKOTO FOpPOJICKOTO
OKpyTa.

120. B cnyuyae oGxanoBaHus peuieHuil u neictBuil (0e3neicTBrs) MHOTO(YHKIIMOHAIBHOTO
[EHTpa  NpPEJOCTABICHUS  TOCYJApCTBEHHBIX M MyHHIMIAIBHBIX  yCIyr,  pa0OTHHUKA
MHOTO(YHKIIMOHATBHOTO IIEHTpA MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAJIBHBIX YCIYT
xamo0a TOJaeTcss IS paCCMOTPEHUS B MHOTO(YHKIHMOHAJIBHBIA HEHTP TMPEAOCTABICHHS
rOCYy/IapCTBEHHBIX M MYHUIMNANBHBIX YCIYyr B (Quinaji, rie 3asBUTENb IOJaBall 3asBICHUE
U JIOKyMEHTBI JIJIsl TIPEIOCTABJICHUSI MYHUIIMITAJIBHON YCIYTH B MUCbMEHHON (opMe Ha OyMaKHOM
HOCHTEJIE, B TOM YHUCIIE MIPHU JTUYHOM IIPUEME 3asBUTEIIS, 110 IOYTE UK B DJIEKTPOHHOU opMe.

XKanoOy na pemenuss u gelictBus (OesneiicTBue) MHOTO(QYHKIMOHAJIBHOTO LIEHTpa
MPEIOCTaBIEHUSI TOCYJApCTBEHHBIX W MYHHIIMMAIBHBIX YCIYr Tak)Ke€ BO3MOXHO TOJaTh B
Henaprament wuHpopMaTH3anuu ¥ cBs3u  CBEpAJIOBCKOM oOsacTu  (majee — y4peauTeNb
MHOTO(YHKIIMOHATBHOTO LIEHTPA) B MUCbMEHHOU (hopMe Ha OyMa)KHOM HOCHUTEJIE, B TOM YUCIE PU
JMYHOM TIpUEME 3asiBUTEINSI, TIO TTOYTE WM B DIIEKTPOHHOH Gopme.

Cnoco0bl I/IH(l)OpMI/IpOBaHI/IH 3asiBUTeEJIEeH 0 MNOPAAKE Moaa4Ym U paCCMOTPEHUA )KaJ'IOﬁI)I,
B TOM YHCJ€e ¢ HCN0JIb30BaHMeM EquHoro nmopraJja

121. MyHuuunaneHbli  apXMB,  NPEAOCTABISAIOMIMA  MYHUIMNAIbHYIO  YCIYTY,
MHOTO(QYHKIIMOHAIbHBIA LEHTP MPEIOCTaBIEHUS I'OCYIapCTBEHHBIX W MYHMUIIMIAIBHBIX YCIYT, a
TaKXKe y4YpeAuTeNb MHOTO(QYHKIHMOHAJIBHOIO LEHTpa MPEOCTaBICHUS TOCyJapCTBEHHBIX
Y MYHUIUTAIBHBIX YCIYT 00€CTIeYnBaIOT:

1) wundopmupoBaHue 3asBUTEICH O MOPSAKE OOKAIOBAHUS PELICHHH U JCHCTBUIl
(Oe3nelicTBUS) MYHUILIMIIAJIBHOTO apXWBa, IPEIOCTABISAIONIET0 MYHHUIMNAIBHYIO YCIYry, €ro
JOJDKHOCTHBIX ~ JIMIl, MYHHUUUIAIBHBIX CIYXAIIUX U PaOOTHUKOB, pEIIeHUH U JeHCTBUHA
(Oe3nelicTBUsl)  MHOTOQYHKIMOHAJIBHOTO  IIEHTpAa  MNPEAOCTaBI€HHMS  TOCYAapCTBEHHBIX
U MYHHMIMIIAQNBHBIX YCIYT, €ro JOJDKHOCTHBIX JIMII M PAOOTHUKOB IOCPEICTBOM pa3MEIICHUs
uH(popMauu:

Ha CTEHJIaX B MECTaxX MPEAOCTaBICHNS MyHUIIMIIAIBHBIX YCIYT;

Ha OQUIUANbHBIX CaliTax MYHMUIMIAJIBLHOTO apXuBa, agMUHHCTpanuu TyryabIMCKOro
TOPOACKOTO  OKpyra, MHOTO(YHKIIMOHAIBHOTO IIEHTpa MpPEJOCTaBICHUS TOCYIapCTBEHHBIX
u MmyHuInaneHeix - yeayr (http://mfc66.ru/) m  yupenurens MHOTO()YHKIMOHAILHOTO IIEHTPA
IpeI0CTaBICHHs TOCYIapCTBEHHBIX 1 MyHHIMnansHeIx yeryr(http://dis.midural.ru/);

Ha Egunom moprane B pazgene «JlomomHuTenbHas WHGOPMAIHSI» COOTBETCTBYIOIICH
MYHUIUTAIBHON YCIIyTH;

2) KOHCYJIbTHpPOBaHHE 3asBHUTENEH O TOpsAOKEe OO0XKaJOBaHMS pEIIEHUN U JeHCTBUI
(Oe3neiicTBUi) MyHHLIMIAIBHOTO apXUBa, MPEJOCTABIAIONIET0 MYHUIUNAIBHYIO YCIYTY, €ro


http://mfc66.ru/
http://dis.midural.ru/
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JOJDKHOCTHBIX ~ JIML, MYHMLMIAQIBHBIX CIy’KallUX | paOOTHUKOB, pEHIEHUH U JeHCTBUH
(Oe3neiicTBusl)  MHOTO(QYHKIMOHAIBHOTO  LIEHTpAa  IPENOCTABICHUS  TOCYNAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT, €ro AOJDKHOCTHBIX JMII M pPabOTHUKOB, B TOM 4YHCIE IO Tele(oHy,
AJIEKTPOHHOM IIOYTE, NP JIUYHOM IIPUEME.

IlepeyeHb HOPMATHBHBIX MPABOBbIX AKTOB, PEryJTHPYIOUINX NOPSIA0K A0CYAe0HOT0
(BHecy1e0HOr0) 00ka/I0BaHUs pellleHuil U neiicTBuil (0e31eicTBUIT) MyYHUIIMIIAJIbHOTO
apxuBa, NPeJ0CTABJSIOIIET0 MyYHUIIUIIAJIBHYIO YCJIYTY, €ro 10/J2KHOCTHBIX JIUII,
MYHUIHMIAJTBbHBIX CJIYKAIMX U PAa00THHUKOB, a TAK:Ke PellleHni U aeiicTBUil (0e3aeiicTBHS)
MHOT0()YHKIMOHAJBHOI0 LIEHTPA NPeI0CTABJIEHUSA IrOCYIaPCTBEHHBIX U MYHHMIMIIAJbHBIX
yCJIyr, paG0THUKOB MHOTO()YHKIIMOHAJILHOIO LIEHTPA MPe0CTABJIEHHS roCy1apCTBEHHbIX
U MYHMUIMOAJBHBIX YCJIYT

122. Crateu 11.1-11.3 ®denepansroro 3akona ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
IPEOCTaBIIEHUS FOCYIapCTBEHHBIX U MYHULIMIIATIBHBIX YCIYT»;

[TocranoBnenue IlpaButenscTBa CBepmiioBckoi oOmactu ot 22.11.2018 Ne 828-IIIT «O6
yrBepkaeHUH llonoxkeHnss 006 0COOEHHOCTSAX MOJAud U PACCMOTPEHHUS Kajlo0 Ha pelleHus U
neiictBusi (0e31eHCTBHE) HUCIONHUTENBHBIX OPTaHOB TOCyAapcTBEHHOW Biactu CBEpPIOBCKON
001acTH, NPEJOCTABIIAIOLUINX TOCYIaPCTBEHHBIE YCIYTH, UX JOJDKHOCTHBIX JIMII, TOCYAapPCTBEHHBIX
TPaXIAHCKUX CIY)KAIlUX HCIOJHUTEIBHBIX OPTraHOB TOCyJapcTBEHHOW BiacTH CBEpIsIOBCKOU
001acTH, NPEAOCTABIAIONIMX TOCYJApCTBEHHbIE YCIYIHM, a TakXe Ha peLIeHus WU JeicTBus
(Oe3nelictBMe)  MHOTOQYHKIIMOHAJIBHOTO  LEHTPAa  IPEJOCTABIEHUS  TIOCYHApCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT U €ro pabOTHUKOBY;

[TocranoBnenue aamuHucTpanuu TyryasiMckoro ropojickoro okpyra ot 11.06.2013 roma Ne
200 «O6 yrtBepxkaenun [losnoxkeHust 00 OCOOEHHOCTSIX IMOAAYM M PACCMOTPEHMs Kajlo0 Ha
pemieHus U AeiictBus  (Oe3neHCTBUE)  CTPYKTYPHBIX — IOApa3/IeIeHUM aAMUHUCTPALIMHI
TyrynbIMCKOro  TOpPOJCKOTO  OKpyra, MpeloCTaBISAIOIIMX  MYHUIMNAIbHBIE  YCIYIH, HX
JOJKHOCTHBIX JTUI, MyHUITUITATBHBIX CITY)KAIIUX yYaCTBYIOMIMX B IMPEIOCTABICHUN YCIIyT».

123. Tlonnas uHdopMaiys o MOpsSAKEe MOJAa4Yd M PACCMOTPEHUH >KaJIOObl HA pELICHHUs U
neiictBus (0e3AeliCTBUE) MYHUIIUITAIHLHOTO apXUBa, MPEIOCTABISIONIET0 MYHHIIUTTAIBHYIO YCIYyTY,
€ro JOJDKHOCTHBIX JIUI], MyHHIIUIIAIBHBIX CIYKAIUX U PAOOTHUKOB, a TAKXKe PEIICHUS U ASUCTBUSL
(Oe3nelictBue)  MHOTO(QYHKIMOHAJIBHOTO  ILIEHTpa  IPEAOCTaBICHUS roCy/1apCTBEHHBIX
U MyHMLMIIAIBHBIX  yCIYr, pabOTHUKOB MHOTO()YHKIIMOHAIBHOTO ILIEHTpa MpeloCTaBICHUs
TOCYJAapCTBEHHBIX M MYHHIHMIAIBHBIX yCIYr pa3MenieHa B paszzgene «JlomomHuTenpHas
uHpopmauus» Ha EauHOM mnopTaie COOTBETCTBYIOIIEH MYHHMIMIIANBHOM yCIyrH MO ajapecy
http/www.gosuslugi.ru..



