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AJIMMHUCTPATUBHbIN perjiaMeHT
NMPeI0CTABJICHNS MYHUIIUNIAIBHOU yCJIyru « Bbliaua Konuii apXuBHbBIX IOKYMEHTOB,
MOATBEPKIAKUIUX IPABO HA BJIa/IeHHe 3eMJlei»

Pazpen 1. O01mme nojioskeHus

1. AIMUHUCTPATUBHBIN perIaMeHT MPEAOCTABICHUS MyHHLIMIAIbHOW yciuyru «Brpiiada
KONMI apXWBHBIX JOKYMEHTOB, MOATBEPKIAIOIIMX IPaBO Ha BIAJCHUE 3emieil» (mamee —
pErylaMeHT) YCTAaHABIHMBAET MOPSJOK M CTaHJAAPT INPEIOCTABICHUS MYHHUIMIAIBHON YCIIyTH
«Bplgaya Komuil apXUBHBIX JJOKYMEHTOB, IMOJTBEPXKIAIONIMX IMPABO Ha BIAJCHUE 3eMIICH»
(manee - MyHUIIUTIANbHAS YCIIyTa).

2. PermameHT ycTraHaBiIMBAae€T CPOKM U IMOCJIEIOBATEIBHOCTh aIMHUHHCTPATUBHBIX
NpOLEAYp apXHWBHOTO OT/AENa aJIMUHHUCTpAnMu TyryiapIMCKOTO TOpPOACKOTO OKpyra (majiee -
MYHUIIUTATBHBIA apXUB), OCYIIECTBISIEMBIX B XO/€ NMPEIOCTABICHUS MYHUIMIIAIBHON yCIYyTH,
HOPSIIOK B3aUMOAEHCTBHS MEXKy JOJDKHOCTHBIMH JIMIIAMH, B3aUMO/ICHCTBUS C 3asBUTEISIMHU.

Kpyr 3asBureJeit

3. 3asiBUTENEM Ha MOTYYEHHE MYHUIIUTAIBHON YCIYTH SBISIOTCS:

1) dusuueckne u OPUAMYECKHE JIMIA, OOpalaoOlIdecs HAa 3aKOHHBIX OCHOBAaHUAX K
apXMBHBIM JOKYMEHTaM, B IIEJISIX TOJYYCHUS M KCIIOJIb30BaHMsSI WH(POPMAIMU O BBIICICHUU
3eMEJIILHOTO YJacTKa (Jajiee — 3asIBUTEIIN );

2) 3aKOHHBIA TMPEACTABUTENb 3aABUTENS, yKa3aHHOTO B TMOANMYHKTE | HACTOSIIETO
MyHKTA.

TpebGoBanus k nopsaAKy HHGOPMHUPOBAHUSA
0 NMpeAoCTABJICHUH MYHMIMNIAJLHON yCJIyrH

4. NudopmupoBaHue 3asBUTENCH O MOPAIKE MPEJOCTABICHUS MYHUIUNAIBHON YCIyTH
OCYIIECTBIISICTCSI HETOCPEACTBEHHO paOOTHUKAMU MYHHIIMIIAIBHOTO apXHBa TPU JIMYHOM
npueme U 1o TenedoHy, a Takxke uepe3 locymapcTBeHHOe OO/DKETHOE YuUpeKIeHHe
CsepmioBckoit o0nactu «MHOTOQYHKIIMOHANBHBINA LEHTP MPEIOCTaBIECHUS TOCYAapCTBEHHBIX
U MyHMLMIIANBHBIX  yCIyr» (Janee — MHOTO(QYHKIHMOHAJIbHBIA IIEHTP MpeloCTaBICHUs
rOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT) H €r0 (HIIHAIbI.

5. Wudopmanus o Mecte HaxoxJIeHHs, rpapukax (pexxume) paboThl, HOMepax
KOHTAKTHBIX  TeneoHOB, ajpecax dSJICKTPOHHOH TOYTHl H  OQUIIMATBFHBIX  CANTOB
MYHUIUNAIBHOTO apXuBa, MHPOPMAIUS O TOPsIKE MPEeIOCTaBICHNs MYHULIUIAIBHON yCIyTH,
pasMenieHa B (enepaibHOM TOCYJapCTBEHHOW HMH(POPMAIMOHHON cucteme «EauHbIA mmopTan
rOCyJapCTBEHHBIX M MyHUIUNANBHBIX yCIyr (GpyHKuuii)» (nanee — Enunelii moprai) mo agpecy
http/www.gosuslugi.ru, va odunuamTsHOM caiiTe aIMUHHUCTpPAIMU TYTyJIbIMCKOTO TOPOJICKOTO
okpyra Www.tugulym.midural.ru, Ha odunmaneHbix caditax B cetu VHTEepHET U
WHPOPMAIIMOHHBIX CTEHJAaX MYHUIMIIAJHHOTO apXuBa aIMHUHHCTPAIUU TYTryJIBIMCKOTO
TOPOJICKOT0 OKpYTa, Ha O(UIIHATEHOM CaliTe MHOTO()YHKIIMOHAIBHOTO IIEHTPA MPEI0CTaBICHUS
rOCy/IapCTBEHHBIX W MYHHIIMIAJIBHBIX ycayr (www.mfc66.ru) (manee — oduuumanbHBIA caiT),
a TakKe NPEJOCTaBISAETCS HEMOCPEACTBEHHO pabOTHHKAMU MYHUIMIAIBHOIO apXuBa) INpHU
JMYHOM TIpHEMeE, a TAK)Ke 110 TeJe(oHy.



6. OcHOBHBIMM TpeOOBaHUSAMH K HMH()OPMUPOBAHHIO TpaXJaH O MOpSAKe
IPEOCTABICHUS MYHUIUIAIBHOW YCIyru (yCiIyr), KOTOpBIE SBISIOTCS HEOOXOIMMBIMH U
00s3aTeNIbHBIMUA  JIIS1  TIPEJOCTABJICHUS! MYHHIMIIAIBHOW YCIYTH, SIBISIOTCS JIOCTOBEPHOCTH
npefocTaBisieMoll  MHpOpManMu, YETKOCTh B W3JOKEHHMH  HMHQPOPMAIMH, IOJHOTA
UH(POPMHUPOBAHUSI.

7. Ilpu oOmeHny ¢ rpakJaHaMH JODKHOCTHBIC JIMIA, MyHUIUITAIBHBIE CIYXKAlIHe WU
pabOTHUKM MYHHULMOAIBHOTO apXWBa JOJDKHBI BECTH €e0s KOPPEKTHO M BHUMATEIBHO K
rpakaaHaM, HE YHW)KaTh MX YEeCTH M JIOCTOMHCTBA. YCTHOE HMH(OPMHPOBAHHE O TOPSIKE
OpPEJOCTABICHUS] MYHHIMIIATBHOM  YCIYTM JOJDKHO MPOBOJUTBCS C  HCIHOJIB30BAHHUEM
o(uIMaIbHO - 1EI0OBOTO CTHIIS PEUH.

8. NudopmupoBanue rpakaaH O TMOPSIKE MPEIOCTABICHUS MYHUIMIIAIBHON YCIYTH
MOYET OCYIIECTBISITHCS C UCTIOJIB30BAHUEM CPEICTB aBTOMH(OPMHUPOBAHHSI.

Pasznen 2. CtanaapTt npeaocTaBjieHUuss MyHUIMIIAJIbHON yCJIYTH
HaumeHoBaHHe MYHHUIMIIAJIbHON yCJIyTH

9. HaumeHoBaHMEe MyHHMIIMMAIBHON ycnyru: «Bblmaya KOmui apXWMBHBIX JOKYMEHTOB,
MOATBEPK/IAIOIINUX TIPABO HA BIIAJICHUE 3eMJICH.

HaumenoBanmue MYHHUIHUIIAJBHOI'O aPXHUBA, NMPEAOCTAB/IAIICT0 MYHUITUIIAJBHYIO YCIYTI'Y

10. IlpenocraBieHre MYHUIUNAIBHON YCIYTH OCYIIECTBIISIET APXHUBHBIM OTJIEIOM
agMuHucTpanuu TyryJbIMCKOro ropoACKOro OKpyra.

HauMeHoBaHue OPraHOB U OPraHM3alNU, O0palleHHe B KOTOpbIe
He00X0IMMO /1151 MPe0CTABJEHH MYHUIIUNIAJIbHON yCIyru

11. Ilpm mnpenocraBieHMM MYHMIMNAIBHBIM APXMBOM MYHHUUUIIAJBHOM  YCIYTH
MEXBEJJOMCTBEHHOE UH()OPMAIIMIOHHOE B3aUMOJICHCTBUE HE IPETyCMOTPEHO.

12. 3ampemaercss TpeOoBaTh OT 3asBUTENS OCYIIECTBICHUS JEHCTBUH, B TOM YHUCIE
COIJIACOBAHUHM, HEOOXOJUMBIX JUIS TOJy4eHHs MYHHIMIAIbHOM YCIYTHM U CBS3aHHBIX C
oOpailleHueM B HMHbIE OpPraHbl MECTHOI'O CaMOYIPABJIEHUS W OpPraHU3allUM, 33 HCKJIIOUYEHHUEM
NOJy4EeHHUs] YCIYT, BKJIIOUYEHHBIX B IE€pEueHb YCIYT, KOTOpbIE SBISIIOTCS HEOOXOIUMBIMH U
00s3aTeNbHBIMU JIUISl TIPEJOCTABICHUSI MYHULIMIIATBHONW YCIYTH B COOTBETCTBMM ¢ PemeHuem
Hymel Tyrynsimckoro ropojckoro okpyra ot 13.09.2019r. Ne 60 «O0 yTBepkKA€HUU HepeydHs
yCIYT, KOTOpbIE SBJSIOTCS HEOOXOAMMBIMM M 0Os3aTE€IbHBIMU JUISL IPEIOCTABICHUS
MYHHULIMIIAJIBHBIX YCIYT HA TEPPUTOPUH TyryJIbBIMCKOTO TOPOACKOrO OKpyra U MPeI0CTABISIOTCS
OpraHU3alUsIMH, YYaCTBYIOIIMMHU B NPEAOCTaBICHUH MYHUIIMIIAJIbHBIX YCIIYT».

Onucanue pe3yabTaTa NPpeA0CTABJCHUS MYHHMIMIIAJIBHON YCIAYTH

13. Pe3ynpTaToM npeoCTaBICHUS MyHUIIMIIATBHON YCIYTH SBIISIECTCSA:

apXUBHas CIPaBKa;

apXUBHas BBINKCKA;

apXuBHas KOIUS;

OTBET 00 OTCYTCTBHH 3alpalliBaeMbIX CBEJICHUN;

peKOMeHAaLus O JATbHEUIINX MyTSIX MOMCKa HE0OX0MMOM HH(popMarumy;

YBEIOMJICHHE O HAIpPaBICHUU COOTBETCTBYIOLIETO 3alpoca Ha MCIIOJIHEHHE B JPYrou
apXuB WM OpraHU3aluIo;

0TKa3 B PACCMOTPEHUU OOpAILEHUSI C MOTUBUPOBAHHBIM M3JI0KEHUEM €0 MPUYKH.



Cpoxu npenocraBjieHUsi MYHUIUNIAJIbHON YCJIYTH, B TOM YHCJIe ¢ y4€TOM He00X0AMMOCTH
o0palieHus B OPraHU3aIUM, YYACTBYIOIIME B IPEIOCTABJIEHUH MYHUIIMNIAIbLHON YCJIyTIH,
CPOK NPHOCTAHOBJIEHUSI MPEI0CTABJEHUSI MyYHHIIMNIAJIBLHOMN YCJIYI'H B CJIy4ae, ecJiu
BO3MOSKHOCTDH NPUOCTAHOBJIEHHS MIPeyCMOTPeHa 3aK0H0AaTeJILCTBOM Poccuiickoi
@enepanun, CPOK BblIa4u (HANPABJIEHNS) TOKYMEHTOB, ABJISIIOIIMXCH Pe3yJbTAaTOM
NpeAoCTABIEHUSI MyHUIMIIAIbHON yCIyTH

14. Cpok UCHOJTHEHHs 3arpoca M0 apXUBHBIM JOKYMEHTaM MYHUIIMIIAIBHOTO apXHBa He
JIOJKEH TpeBbIath 30 aHEH co AHS perucTpaluu 3amnpoca.

C yderom oOpallieHus 3asBUTENS Yepe3 MHOTO( YHKIIMOHATBHBIN LIEHTP MPEI0CTaBICHUS
TrOCYJapCTBEHHBIX M MYHMIMIAIBHBIX YCIYI CPOK IPENOCTABJICHHMS MYHULUIIAIBHON YCIyTd
UCUMCIISICTCS. C MOMEHTa pErucCTpallid B MYHHIMIIAJBHOM apXHBe, MPEJOCTaBISIOLIEM
MYHULUAJIBbHYIO YCIYTY.

3anpoc, He OTHOCSIIUNCS K COCTABY XPAHSIIUXCS B MyHHUIIMIIAJLHOM apXHBE apXHUBHBIX
JIOKYMEHTOB, B T€UEHUE 5 JHEH CO JHSA €r0 PEerucTpaluy HalpaBiIIeTCs B APYTOM apXWB WIIU
OpTraHM3aIMIo, IJI€ XPaHATCS HEOOXOIUMBbIE apXUBHBIE JOKYMEHTBHI, C YBEJOMIIEHHEM 00 3TOM
3asIBUTETISL.

HopmaTtuBHbIe IpaBoBbIe aKThI, pery/JIupylouue npeaocrapjieHue MyHUIMNAIbHON
yCJIyru

15. TlepeueHb HOPMATHBHBIX MPABOBBIX aKTOB, PErYIUPYIOIIUX HPEIOCTABICHHUE
MYHHUIAOAIBHON YCIyrd, C YyKa3aHUeM WX PEKBU3UTOB M UCTOYHUKOB OQHIMAIBLHOIO
ONyOJMKOBAaHUs pasMelleH Ha O(QUIHMANTPHOM caiiTe aAMUHUCTPALMH TYryJIbIMCKOTO
ropojckoro okpyra B cetu «MuTepHer» mo aapecy: Www.tugulym.midural.ru u nva Enunom
nopraie WwWw.gosuslugi.ru.

Opras MECTHOTO CaMOYIIpaBJICHHs 00SCIICUNBACT PA3MEILICHUE M aKTyaIN3aIHIO [IEPEUHS
yKa3aHHBIX HOPMATUBHBIX IPABOBBIX aKTOB HAa CBOEM O(HIMAILHOM caiite B ceTn VIHTEepHeT.

HcyepnbiBaommii nepeyeHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBHH
¢ HOPMATHBHBIMH NPABOBBIMHM AKTAMM /IJISl IPEI0CTABJICHUA MYHUIIUNIAJBHOM YCIyIH,
1 yYCJIYT, KOTOPbIE SIBJIAIOTCH HEO0OXOAMMBIMH H 00513aTeIbHBIMH JIS1 IPEI0CTABJICHUS
MYHMUIMIAJIbHON YCJIYId, NOAJIeKAIMX MPeICTABICHUIO 3asiBUTeJIeM, CIIOCOObI
HX MOJTy4YeHHUs 3asiBUTEJIEM, B TOM YHCJIe B JJICKTPOHHOH (popMe, MOPSIAOK UX
npeacTaBJeHus

16. B nensix mony4yeHUss MYyHUIMNAJIbHOM yCIyrd 3asBUTENb IMPENCTaBISET 3alpoc B
MYHUIUNAIbHBIA apXUB WJIH B MHOTO(QYHKIMOHAJIBHBIA LEHTP TOCYAApCTBEHHBIX U
MYHUIIMINIAJIBHBIX YCIYT O MPEJOCTAaBICHUN MYHULIUIIATbHON YCIYTH (3alpoc 3asiBUTEIDb JTOJIKEH
IIPEJICTaBUTh CAMOCTOSITENILHO B LIEJISAX MOJIyYE€HUsI MyHUIIMITAJIbHON YCIIyTH).

JIOKyMEHTOM, TOATBEPKAAIOIIUM TOJHOMOYUS TMPEACTABUTENS 3asiBUTENS, SBIISIETCS
JTIOBEPEHHOCTh, OOpPMJICHHAs M BBbIJAHHAS B MOPSAJIKE, MPEIYCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit denepanum.

B 3ampoce 3asBUTENsI JODKHBI OBITh YKA3aHBI:

1) HauMeHOBaHUE IOPUIMYECKOrOo JMIA Ha OJIaHKe OpraHu3aluM; JUis TpaxaaH-
dbamMunus, UMs ¥ OTYECTBO (TIOCIIETHEE — TPHU HAJTMYUH );

2) TOYTOBBIM W/MAM SIEKTPOHHBIA aJpec 3asBUTENS, MO KOTOPOMY JOJIKEH OBITh
HaIpaBJIEH OTBET, YBEJOMIICHHUE O NIEPEAIPECALUU 3aIIPOCa;

3) uHTEpecyIIHe 3asBUTENST BOMPOC, COOBITHE, (PAKT, CBEACHHUS M XPOHOJOTHYECKHE
paMKH 3arpamuBaeMoi HH(pOpMaIum.

3asBUTENb BIpaBe, MO COOCTBEHHOW WHHIMATUBE MPEICTaBUTh JOKYMEHTHI (MM HX
KOIIMH), COJIeprKalIie TONOIHUTEIbHBIE CBEICHMS, OTHOCSALINECS K TEME 3aIIpoca.



I[aHHBIfI NEPCUCHDb ABJIACTCA UCUHCPIBIBAIOIIUM U HC TTPCANOJIAract MEKBECAOMCTBCHHOI'O
MH()OPMAIIMOHHOTO B3aMMOICHCTBHSL.

17. JIns nonydeHust JOKyMEHTOB, HEOOXOAUMBIX AJI IPEJOCTABICHUS MyHULMIIAIBHON
YCIIYTH, YKa3aHHBIX B IyHKTE 16 HACTOSILEro periamMeHTa, 3asBUTENb JIMYHO oOpamiaercs B
OpraHbl MyHULIMIIAJIBHOW BIIACTH, YUPEKICHUS U OPraHU3aLAH.

18. 3asBieHHe M TOKYMEHTHI, HEOOXOIMMBIC Ul IPEJOCTABICHUS MYHHUIMIIAIBHON
YCIIYTH, YKa3aHHbIC B MyHKTE 16 HACTOSIIETrO periiaMeHTa, IpeICTaBIISIOTCS B MYHULIUITAIbHBIN
apXHB MOCPEACTBOM JIMYHOTO OOpAIEHHs 3asBUTENS, MOCPEACTBOM IIOYTOBOTO OTIIPABIICHUS,
qepe3 MHOI‘O(byHKLII/IOHaJ'IbHBIf/’I HCHTPp HOpPCAOCTABICHUA T'OCYHAPCTBCHHBIX W MYHUIIUIIAJIBHBIX
yciIyr, Jm0O C UCTIONIB30BaHUEM  HMH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX — TEXHOJIOTHH,
BKIIIOYAasi HWCIONBb30BaHWE EaWHOrO moprama, W JIpYrHX CpPeACTB  WH(OPMAIMOHHO-
TEICKOMMYHHKAIIMOHHBIX ~ TEXHOJNOTMH B CIOy4asX M TOPAOKE,  YCTaHOBJICHHBIX
3akoHoaTenbCcTBOM Poccuiickoii @enepannu n CBepIoBCKoil 00nacTu, B popMe 3IeKTpOHHBIX
JOKYMEHTOB IPU HAJMYUH TEXHUYECKOW BO3MOXKHOCTH. [Ipy 3TOM 3asBIeHHME M 3JIEKTPOHHBIH
00pa3 Kaxa0ro JOKyMEHTa MOTYT OBITh MOIMMCAHBI MPOCTOMN 3JIEKTPOHHOM MOAMKCHIO.

HcuepnbiBalonuii nepedyeHb 10KYMEHTOB, HE00X0IUMbIX B COOTBETCTBHU
¢ HOPMATHBHBIMH IPABOBbLIMHM AKTAMH /1JIsl IPEJ0CTABJIEHUS MYHUIIUNIAJIBLHOU YCIyIH,
KOTOpPbIe HAXOIATCS B PACTIOPAKEHUH OPraHOB MECTHOI0 CAMOYINPABJIEHHUSI H HHBIX
OPraHoB, yYaCcTBYIOIIUX B MPeI0CTABJIEHNH MYHHIMIIAIbHBIX YCJIYT, H KOTOpPbIE
3asiBUTE]Ib BIIPaBe NMPeACTABUTD, 4 TAKKe CIIOCO0bI UX MOJIYy4YeHUs 3asBUTEJISIMH,
B TOM 4MHcJie B 3JIEKTPOHHOI (hopMe, NOPSIIOK UX NMpPeICTABIEHUs

19. JlokymeHThl (CBeleHUs), HEOOXOAMMBbIE B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccwuiickoit @enepanuu u 3aKoHOAATETHLCTBOM CBEpPUTIOBCKON 007aCTH I TIPEIOCTABICHUS
MYHUILIUNIAJTBHOW YCIYTH, KOTOpbIE HAXOASATCS B PaCHOPSHKEHHUH TOCYAAPCTBEHHBIX OPTraHOB,
OpraHoB MCCTHOI'O CaMOYIIPAaBJICHHUA W HHBIX OpPraHoB, YYaCTBYIOHIUMX B IMPCAOCTABJICHUH
MYHUIUIIAJIBHBIX YCIIYT, OTCYTCTBYIOT.

Yka3aHnue Ha 3anpeT TPeOOBATH OT 3aABUTEJIA NIPEACTABJICHHUS IOKYMEHTOB
U MHpOpMaAIMU MJIM OCYIIEeCTBJICHUS AeCTBUI

20. 3anpemiaercs TpebOBATh OT 3asIBUTEIIS:

MIpe/ICTaBICHHS] IOKYMEHTOB U MH(OPMAIIMU W OCYIIECTBICHUS ACHCTBHIA, KOTOpPhIE HE
MPEeyCMOTPEHBl HOPMATHUBHBIMH  IPABOBBIMUA  aKTaMH, PETYJUPYIONIUMHU  OTHOIICHUS,
BO3HUKAIOIIIKE B CBS3H C MPEIOCTABICHUEM MYHUIIUIIAIBHON YCIYTH;

MIPEJICTABJICHHSI IOKYMEHTOB U HH(POPMAITUH, KOTOPHIC B COOTBETCTBUU C HOPMATHBHBIMH
npaBoBbIMU  akTamMu  Poccuiickoit ®enepanuu, HOPMATUBHBIMH TIPAaBOBBIMH  aKTaMH
[TpaButenscTtBa CBEpAJIOBCKOW O0MacTH M NPAaBOBBIMM  aKTaMU OpPraHOB  MECTHOIO
CaMOYNIPaBIICHUS HAXOIATCS B PACIOPSDKEHWHM OPraHOB  MECTHOTO  CaMOYIpaBlICHUS,
MPEIOCTABIIAIONINX MYHHIIMITATLHYIO YCIIYTy, U (WJIM) TIOJBEJOMCTBEHHBIX OpPTaHaM MECTHOTO
CaMOYTIPaBIIEHUSI OpPTaHU3AINM, YJaCTBYIOIIUX B MPEIOCTABICHUN MYHUIUIMATBHBIX YCIYT, 3a
HCKIIFOUEHHEM JTOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 denepanbHOro 3akoHa OT 27 WO
2010 roma Ne 210-®3 «O06 opraHu3auu NpeaoCcTaBIeHUS TOCYJaPCTBEHHBIX U MYHHUITUIATBHBIX
YCIIyT».

MpPE/ICTaBICHHs] JTOKYMEHTOB U HMH(OpManuu, OTCYyTCTBHE W (WJIM) HETOCTOBEPHOCTH
KOTOPBIX HE yYKa3bIBAIMCH NIPH NIEPBOHAYAIIEHOM OTKa3e B MPHUEME JIOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEAOCTABICHUS MYHHUIIMMAIBHON YCIyTH, MO0 B MPEIOCTaBICHUH MYHUIUMATHHON
YCIIyTH, 32 UCKIIOYEHHUEM CIIEIYIOIINX CIIy4aeB:

M3MEHEHUEe TpeOOBaHUY HOPMATHBHBIX MMPABOBBIX aKTOB, KACAIOIIMXCS MPEIOCTABICHUS
MYHHIIHITATGHOW YCIYTH, TIOCTE IEePBOHAYAIBHOW TOJAa4YM 3asABJICHHS O TPEOCTaBICHUH
MYHUIIUTIATLHON YCIYTH;



HaIW4YWe OIMMOOK B 3asABICHHU O MPEAOCTABICHUM MYHHIUIATBHON — YCIYTH
¥ IOKYMEHTAaX, MMOJaHHBIX 3asBUTEIEM OCIIE MEPBOHAYATBHOIO OTKa3a B MPHEME JOKYMEHTOB,
HEOOXOMMMBIX Ui MPEIOCTABICHHUS MYHHIHUITATGHON YCIyrd, JKMOO B MPEIOCTABICHUH
MYHHUIIUITATBHON YCIYTH U HE BKIIIOUCHHBIX B IPEICTABICHHbIN paHee KOMIUIEKT JOKYMECHTOB;

HCTEUCHUE CpPOKa [CHWCTBHS JOKYMEHTOB WM HW3MEHCHHE HWH()OPMAIMK IOCIe
IIEPBOHAYAILHOTO OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOIMMBIX JUIS IPEIOCTABICHHUS
MYHHIUAIBHON YCIyTH, MO0 B PEI0CTABICHHH MYHHUIIMIIATBHON YCIYTH;

BBISIBIICHHE JOKYMEHTAIBHO MOATBEP)KACHHOTO (hakTa (IPH3HAKOB) OIIMOOYHOTO HIIH
IPOTHBOINPABHOTO JieiicTBHs (Oe3/1eCTBYS) TODKHOCTHOTO JIMIA, MyHUIIMIATBHOTO CITYKAIIETO
Wi pabOTHHKA MYHHIMIATIBHOTO apXWBa, MPEIOCTABILSIONIET0 MYHHIMIATBHYIO YCIYTY,
paboTHHUKA MHOTO(YHKIIMOHATIGHOTO IIEHTPa MpPU IEPBOHAYAIBLHOM OTKa3e B IPHEME
JOKYMEHTOB, ~HEOOXOAMMBIX Ui  OPEJOCTaBICHHS MYHUIMOATBHOW  yciuyrd, Jmbo
B MIPEJOCTABICHUN MYHUIMIIAIBHOW YCIyrd. B 1TaHHOM ciydae B MHCHhbMEHHOM BHIC 3a
HO/IHUCHIO JIOJDKHOCTHOTO JIMI[A OpraHa MECTHOTO CaMOyMpaBieHHs (WM MYHHIMIATBHOTO
apXuBa), MPEJI0CTABIISIONIEI0 MYHHIIUITAILHYIO YCIYTY, PyKOBOIUTEIIS MHOTO()YHKIIHOHATIBHOTO
IEHTpa 0P [EePBOHAYATLHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPEIOCTABIICHHS MYHUIUIIATBHON YCIIYTH, YBCIOMIIICTCS 3asBHTENb, a TAKXKE MPHHOCITCS
W3BHHEHHUS 32 JIOCTABIICHHbBIE HEY100CTBA;

NPE/CTABICHAST JOKYMCHTOB, ITOJATBEPXKIAONINX BHECCHUE 3asBUTEIEM IUIATHI 32
IPEI0CTaBICHUE MYHUIIMIATBHON YCIYTH.

[Tpu npeoCTaBICHNH MYHUIIMIATBHON YCIYTH 3aMPEIiacTCsL:

OTKAa3bIBaTh B PHEME 3arpoca U HHBIX JOKYMEHTOB, HCOOXOJUMBIX [UIS [IPEIOCTABICHHS
MyHHIUIIAIBHOW YCIyrd, B Cilydae, €CJIM 3ampoc H JOKYMEHThI, HEOOXOAWUMBIC ISt
IPEIOCTABIICHHST MyHHUIIUIIAIBHON YCIYTH, MO/IaHbl B COOTBETCTBUH C HH(OPMAIIHEH O CPOKaxX H
HOpSZIKEe TPEIOCTABICHHS MYHHUIMITAIBHOW YCIIyrH, OMyOJIMKOBaHHOW Ha EmuHOM mopraie,
1160 Ha oduimansHOM caiite Www.tugulym.midural.ru.

OTKa3bIBATh B MPEIOCTaBICHUM MYHHUIMIIAIBHOW YCIYrH B CJIydae, €CIId 3alpoc U
JOKYMEHTBI, HEOOXOIUMbIC [UIs TPEIOCTABICHUS MYHHUIUIAIBHON YCIYyTH, TOAaHBI B
COOTBETCTBUH C WH(OPMAIHEH O CPOKAX M MOPSAKE MPEIOCTABICHUS MYHHUIIUITATLHON YCITyTH,
onyoarKkoBaHHO# Ha EnvHOM mopTase nmubo Ha opunuansHoM caiite Www.tugulym.midural.ru.

HcuyepnbiBaomuii nepe4yeHb OCHOBAHUH I 0TKA3a B IPUeMe J0KYMEHTOB,
HEe00XOAUMBIX JJISl PeAOCTABJIEHUSI MyHHIMIIAJIbHON yCJIyTH

21. OcHOBaHMSMH JIJIsl OTKa3a B MpUEME 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
IPEOCTaBICHUS] MyHULIUIIAIBHOW YCIYTH, SBISIFOTCS:

HETIpaBUJIBHOE 3allOJIHCHHE 3ampoca, yKa3aHHOTo B I. 16 Hacrosmero Permamenra,
OTCYTCTBHE B 3aIIpOCe JJaHHBIX, YKa3aHHBIX B I1. 16 HacToswero Pernamenra;

3al0JTHEHHE 3a1poca, yKa3aHHOTO B 1. 16 Hacrosmero Permamenta, Hepa300p4UHUBEIM, HE
HOIAIOLIUMCS TPOUTEHHIO TOYEPKOM.

HcyepnbiBaouuii nepe4yeHb OCHOBAHUH 1JI1 IPHOCTAHOBJICHUSA
WM 0TKAa3a B NIPEeJ0CTABJICHUN MYHULUNIAJIbHON YCJIYIH

22. OcHOBaHHMS [UIsl TPUOCTAHOBIICHHS MPEIOCTABICHUS MYHULHUIIAIBHON YCIyTH
OTCYTCTBYIOT.

MyHunumnanpHas yciryra He IpeIOCTaBIIAETCS B CIEAYIOIUX CIydasX:

€CIIH B 3aIlpoce 3asiBUTEN OTCYTCTBYET TeMa (BOIPOC), XPOHOJOTHS 3aIlpalliiBaeMoin
uH(pOopMaLnu;

€CIIM OTBET I10 CYLIECTBY IOCTaBJIEHHOTO B 3allpOCe BOMPOCAa HE MOXKET OBbITh JaH 6e3
pasriameHusl CBEIECHHM, COCTaBIIIOINIMX TOCYJAPCTBEHHYIO WJIM HHYK OXPaHsAEMYHO
denepaabHBIM 3aKOHOM TalHy. 3asgBUTENIO COOOILIAeTCs O HEBO3MOXXHOCTU JaTh OTBET IO



CYILIECTBY IIOCTaBJIEHHOIO B 3allpOCE€ BOIIPOCAa B CBA3M C HENOMYCTUMOCTBIO pasriallieHus
YKa3aHHBIX CBeleHUH. YKazaHHas HHQoOpManus MOXKeT ObITh MNpPeOoCTaBiIeHa TOJBKO MpHU
HAJIUYUU Yy 3asBUTEN JOKYMEHTAJIbHO IIOATBEPXKICHHBIX IpaB Ha IOJy4YEHHE CBEACHU,
coJIeprKalliX rOCyIapCTBEHHYIO TailHy W/WiIM KOH(DUIEHITHAIBHYIO HH(POPMAIHUIO;

€ClIH B 3alpoCe COAECPKUTCS BOMNPOC, Ha KOTOPBIM 3asBUTENI0 paHEE HEOJHOKPATHO
JABAINCh MHCbMEHHBIE OTBETHI MO CYUIECTBY, U NPU STOM HE MPUBOASITCS HOBBIE JOBOABI U
oOcrosiTenbcTBa. PykoBOAWMTENb MYHUIMINANBHOIO apXWBa BIPABE IMPUHATH pEIICHHE O
0e30CHOBATEILHOCTH OYEPETHOTO 3ampoca U MPEeKpalleHUH MEePenucKd MO JaHHOMY BOIIPOCY
IIPU YCJIIOBUH, YTO YKa3aHHBIN 3allpOC ¥ PaHEE HAIIPaBIISIEMbIE 3aIIPOCH] HAIIPABJISJIUCH B OJUH U
TOT € OpraH wiu opranuzanuio. O JaHHOM pelIeHUH yBEIOMIIETCS 3asBUTENb, HAIIPABUBILUN
3arnpoc;

€CJIM B 3aIllpOCe COJIEPKaTCsl HEI[eH3ypHbIE, JIN0O0 OCKOPOUTENIbHBIE BBIPAXKEHUS, YTPO3bI
JKU3HU, 3/I0pOBBI0 M HUMYILIECTBY JOJDKHOCTHOIO JHMIa, a TaKXe UIEHOB €ro CeMbHU.
PykoBoauTens BHpaBe OCTaBUTH 3ampoc 0Oe3 OTBETa IO CYIIECTBY IIOCTAaBICHHBIX B HEM
BOIIPOCOB U COOOIIUTH 3asSBUTENIO, HAIPABUBIIEMY €r0, O HEJOMYCTUMOCTH 3J0YyNOTpeOIeHUs
IPaBOM;

€ClIi 'y 3asABUTENsS OTCYTCTBYIOT JIOKYMEHTBI, IOJATBEP)KIAIOIINE €ro MOJIHOMOYHUS
BBICTYNIaTh OT UMEHH TPETHHX JIUII.

Ilepeyens ycuayr, KOTOpble SIBJISAIOTCSH HEOOXOAMMBIMU U 00513aTeIbHBIMH ISl
NpeIoCcTaBJIeHUs] MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJie CBeJeHHs 0 JOKYMeHTe
(10KyMeHTax), BbIIaBaeMOM (BbIIaBa€MbIX) OPraHU3aLMAMU, Y4ACTBYIOIIUMH

B NPeI0CTABJIEHMH MYHUIIUNIAJIBHOMN yCJIyTH

23. Ycayr, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMHU U 00s13aT€IbHBIMU ISl TIPEIOCTABICHUS
MYHUILIUINIATIBHON yCIyru B cooTBeTCTBUU PemenneM J{ymbl TyryiasIMCKOro TOPOJCKOTO OKpyra
ot 13.09.2019r. Ne 60 «O0 yTBep»KIE€HUH MEPEUHS YCIYT, KOTOPBIE SBIAIOTCS HEOOXOAUMBIMU U
00s13aTeNIbHBIMU JUIsI TIPEJOCTABICHUS] MYHULMIAIBHBIX YCIYT Ha TeppUTOpHH TyryJbIMCKOTro
TOPOJICKOTO OKpYra M MPEJOCTaBISIOTCS OpraHU3alUsMHU, YYaCTBYIOUIMMH B NPEAOCTaBICHUU
MYHUIUTAIBHBIX YCIYT» HE MPeyCMOTPEHO.

ITopsinok, pa3Mep U 0OCHOBaHHE B3MMAHMA IOCYy1aPCTBEHHON MOLLTMHBI MM MHOH IJIATHI,
B3MMaeMo¥i 3a NpeJoCcTaB/IeHHe MYHUIMNIAIbHON yCIyTH

24. TocynmapcTBeHHas TIONLIMHA 3@ MPEJOCTABIEHUE MYHULUINAIBHONW  YCIyTU
HE B3UMAaeTcsl.

MyHUIMIIaIBHBIN ApXUB OCYLIECTBISAET IPENOCTABICHUE MYHULUIIAIBHOM YCIYrd IO
WCIIOJHEHUIO TEMATUYECKOI0 3ampoca OpraHu3alliy WIM TpakJaHWHA B NOPSJKE OKa3aHUs
MJIATHBIX yCAyr (B TOM YHCJIE Ha OCHOBE JOToBopa) Wi 0e3Bo3Me3aHO. CPOKHM M CTOMMOCTH
palboT MO MCIOJHEHUIO TEMAaTHYEeCKOTo 3anpoca B IPeABApUTEILHOM MOPSJIKE COTJIACYIOTCS ¢
3asiBUTEJIEM.

IHopsiaok, pa3Mep U OCHOBaHME B3MMAaHU IJIATHI 32 MPEAOCTABJIECHUE YCIYT, KOTOpPbIE
SIBJISIIOTCSI HEOOXOAMMBIMH U 00513aTeIbHBIMH /1JIsl IPEI0CTABJICHUA MYHUIIUNIAJIbHOM
YCJIYTH, BK/II0Yasi HH(popManuio 0 METOAUKE pacyeTa TaKo# 11aThl

25. Ycayr, KOTopble SBISIOTCS HEOOXOAUMBIMUA U 00513aT€ILHBIMU JJIS TIPEIOCTABICHUS
MYHULIMTNIAJIBHOM YCIIYTH, 3aKOHOAATeNbCTBOM Poccuiickont denepanum He peyCMOTPEHO.

MakcuMaJIbHBIH CPOK 0KHAAHUSI B 04epeaH NPH MoAave 3anpoca 0 npeocTaBjIeHnn
MYHMUIMIAJIbHON YCJIYTH M PH NMOJIyYeHHH pe3yJibTaTa NpeaocTaBIeHus
MYHMIHMNAJIBHON yCJIYIH



26. MakcuMalbHBIN CPOK OXKHJIAHUSI B OUEpPEIU MPHU MOJaue 3ampoca O MPeOCTABICHUU
MYHUIUIIAILHON YCIYTH U MOJYyYE€HUH MYHUIMNAIBHOW YCIYyTM B MYHUIMIIAJBHOM apXHUBE HE
JIOJKEH TPEBBIIATH 15 MUHYT.

[Ipu oOpamenun 3asBUTENS] B MHOTOQYHKIIMOHATBHBIA IIEHTP MPEIOCTABICHUS
rOCYIapCTBEHHBIX U MYHULIUMAIBHBIX YCIYT (MIPU pean3alii) CPOK OKUAAHUS B OUEpEAU MPH
nojiaue 3ampoca O MPEJAOCTaBICHUHM MYHHUIUNAIBHOM YCIYTM M IMpU MOJYYCHHH pe3yibTaTa
MYHUILIMTIAJILHON YCITYTH TaKXKe He JOJDKEH MPeBbIIaTh 15 MUHYT.

Cpok U NopsiIOK perucTpanmu 3anpoca 3asiBUTeJist
0 NMpea0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH U YCJIYTH,
NMpea0CTaABJIsIEMOH OpraHn3anueid, y4acTByIomeil B Npe1ocTaBJIeHUU
MYHHUI[MNIAJTbHOH YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOM (hopme

27. Peructpanus 3amnpoca U UHbIX JIOKYMEHTOB OCYILLIECTBIISIETCS B A€Hb UX MNOCTYIUICHUS
B MYHHIMIAIBHBIA apXuB, MPU OOpALICHUH JUYHO, Yepe3 MHOTOPYHKIIMOHAIbHBINA IICHTP
MIPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYT (TIPU BO3MOKHOCTH).

28. B cnyuae, eciau 3ampoc MoJaH B 3JEKTPOHHOU (hopMe, MYHUIIMTIATNBHBIN apXUB HE
no3jHee pabodvero IHsS, CIEAYIOMIErO 3a JHEM MOJaud 3asBIICHHs, HANpPaBIseT 3asBUTEIIO
JJIEKTPOHHOE COOOIIeHHE O MPUHATHU 100 00 OTKa3e B MPUHATUHU 3ampoca. Peructpanus
3arpoca, HalpaBJICHHOTO B (hopMe 3IEKTPOHHOTO TOKYMEHTA, TP OTCYTCTBHH OCHOBAHHM ISt
0TKa3a B €ro Mpueme, OCYIIECTBIIACTCS HE o3Hee pabodero JIHs, CIEAYIONIETo 3a JHEM M0aYu
3ampoca B MyHUIMIIATBHBIN apXUB.

29. Ilponenypa perucTpaluy 3ampoca O MPEAOCTaBICHHH MYHHUIIMNAIBHON YCIIyTH,
yKa3zaHHas B II. 27 Hacrosiuero PersiaMenTa, OCyIecTBISIETCS B MOPSAJIKE, IPETYyCMOTPEHHOM B
paszzerne 3 HacTosIero AJIMUHUCTPATUBHOTO PErJaMeHTa.

TpeGoBanns Kk NoMeNIeHUSAM, B KOTOPBIX NMPEAOCTABJIsIeTCH MYHHIMNIAJIBHAA YCJIyra, K
3aJ1y 0KHIAHMS, MECTaM /ISl 3aII0JTHEHHS 3aIPOCOB O NMPeI0CTABJICHUN MYHUIIUIIATbHOM
yCcayru, ”HGOPMAIMOHHBIM CTEHJaM ¢ 00pa3laMHU MX 3aN0JTHEHHUS U NepeYHeM
JOKYMEHTOB, HE00XOAUMBIX /ISl IPEeJOCTABJICHUS KAXKA0H MyYHUIIUNIAJbLHOH YCIyIH,
pasMeleHnIo 1 0(pOPMJICHUIO BU3YAJIbHOM, TEKCTOBOH U MYJIbTUMEAUITHOH HH(OPMALMU
0 MopsiAKe NMPeJ0CTABJICHHUS TAKOH YCJIYId, B TOM 4HcJe K o0ecnieYeHH 0 JOCTYITHOCTH JJIsl
HHBAJIN/I0B YKAa3aHHBIX 00bEKTOB B COOTBETCTBHH C 3AKOHOAATEJIbCTBOM
Poccuiickoii @enepauyu 0 COMUAIBHON 3alllUTe MHBAJIHU/I0B

30, B nmomemeHHsX, B KOTOPBIX TPEIOCTaBISETCS MYHHIIMITAJIbHAS — YCIIyTa,
o0ecrieunBaeTcs:

1) coOTBETCTBHE CAHUTAPHO-ITUICMHOJIOTHUSCKAM MPABUIaM U HOPMaTUBaM, IIPaBHIIaM
MIPOTUBOMOXKAPHOI 0€30MacHOCTH;

2) co3gaHue WHBAIMAM CIEAYIOIHNX YCIOBUH JTOCTYITHOCTH OOBEKTOB B COOTBETCTBHH C
TpeOOBaHUSMHU, YCTAaHOBJICHHBIMU 3aKOHOJATEIbHBIMU M WHBIMA HOPMATHBHBIMHU IPABOBBIMHU
aKkTaMu (yKa3aTb pU HAJTUYHH):

BO3MOYXHOCTh O€CIIPETSITCTBEHHOTO BX0/1a B OOBEKTHI M BBIXOJA M3 HUX;

BO3MOYXHOCTh CaMOCTOSITEJIbHOTO TICPEABMKCHHUS 110 TEPPUTOPHH OOBEKTa B IEIAX
JOCTynma K MECTy NPEIOCTaBIEHUS MYHHIIMIAIBLHOW YCIYyrd, B TOM YHCIE C IIOMOIIBIO
pabOTHUKOB MYHHIIMITAJILHOTO  apXWBa, NPEJOCTABISIONIUX MYHHUIIUIIAIBHBIE  YCIYTH,
ACCHCTHUBHBIX M BCTIOMOTATENbHBIX TEXHOJIOTHIA, @ TAK)KE CMEHHOTO Kpecia-KOJSCKH,

3) moMemieHWs] JOJDKHBI MMETh MecTa ISl OXKHIaHUWsA, WHOOPMHPOBAHHS, IpHEeMa
3asBUTENEN.

Mecta oxugaHus 00ECICUMBAIOTCS CTYJbSIMH, KPECEIbHBIMH CEKIMSIMH, CKaMbIMHU
(baHKeTKaMM);



4) moMemnieHWs JOJKHBI HMMETh TyaleT coO CBOOOJHBIM JOCTYIIOM K HEMY
B pabouee Bpems;

5) w™mecra uWHGOPMUPOBAHUS, TIPEIHA3HAYCHHBIE JUISI O3HAKOMJICHHSI TpaKIaH
¢ UH(GOPMAIIMOHHBIMHU MaTepHaliaMu, 000PYyIyIOTCS:

MH()OPMAIIMOHHBIMU CTCHIAMU WJIH WH(POPMAITMOHHBIMU 3JIEKTPOHHBIMH TEPMHHAIIAMU;

cTojamM (CTOMKaMu) C KaHIEIIPCKUMU MNPUHAUICKHOCTAMH Uil odopmiieHus
JIOKYMEHTOB, CTYJIbSIMH.

Ha wundopMannoHHBIX CTeHIAaX B MOMEIICHUAX, NpeIHA3HAYCHHBIX IJIs MpHeMa
rpaXkaaH, pa3Mmeniaercs nHpopMalus, ykasaHHas B 1. 4 AIMUHUCTPATUBHOTO perjiaMeHTa.

Odopmienre BHU3yalIbHOM, TEKCTOBOH M MYJbTHUMEIUMHOW HH(POPMAIIMH O TOPSJIKE
NPEAOCTABICHUS  MYHUIMNAIBHOW  YCIYTM  JOJKHO  COOTBETCTBOBATH  ONTHUMAIbLHOMY
3pUTEIIBHOMY M CIYXOBOMY BOCIPHUSITHUIO 3TOH WHGOpMaluu 3asBUTENSMU, B TOM YHCIE
3asBUTEIISIMU C OTPAHUYEHHBIMH BO3MOKHOCTSIMHU.

IToka3aTenu JOCTYIIHOCTH H Ka4eCTBA MYHHULIMIIAJIbHOM YCJIYIH,

B TOM 4YHCJIe KOJMYeCTBO B3aNMO/1eHCTBHI 3asiBUTEJISl € JOJZKHOCTHBIMH JIMLAMH,
MYHMIHMIAJIbHBIMH CJIYKAIIUMHU H PA0OTHUKAMH MYHUIMIIAJBHOIO0 APXHBA NPHU
NpPeA0CTABICHUH MYHHIIUNIAIbHOM YCIYTH H UX NPOJ0/KMTEIbHOCTh, BO3MOKHOCTh
noJjy4eHusi ”HGOPMAaLUM 0 X0/e NMPeI0CTABJEHNS MYHHIIUIIAJIbHOM YCJIYyrd, B TOM YHCJIe

€ MCN0JIb30BAHNEM HH(POPMAIMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOT U,
BO3MO’KHOCTB JIM00 HEBO3MOKHOCTD MOJIYYeHUS] MYHHIIUIIAJIbHOM YCJIYrd B
MHOT0()YHKIHMOHAIbHOM LeHTPe NpeAoCTABICHUS TOCY1aPCTBEHHbIX 1 MYHUIIMIIATBHBIX
ycayr (B TOM 4mciie B IOJIHOM 00beMe), B J1I000M TepPUTOPHAIBHOM NOAPa3ie/IeHuH
MYHUIMIIAJTBHOTO APXMBA, PEe0CTABJISIONIEI0 MYHUIIMIIATBHYIO YCJIYTY, 10 BBIGOPY
3asiBUTE/Isl (AKCTEPPUTOPHAJILHBIN NPUHIMIT), IOCPEACTBOM 3aMPoca 0 MPeA0CTABICHUH
HECKOJIbKHUX IOCY/IapCTBEHHBIX H (MJIH) MYHHIMIAJIBHBIX YCIYT B MHOTO(YHKIIHOHAJIBHOM
LeHTpe NpeI0CTaBJIeHHs TOCYAAPCTBEHHbIX  MYHMIMIAJIbHBIX YCJIYT

31. [lokazarensiMu JOCTYMMHOCTH M KadyeCcTBa MPEJOCTaBICHUS MYHMIMIIAJBLHOW yCIyrd
SABJISIOTCA:

1) CBOEBPEMEHHOCTh TPEJOCTABICHUSI MYHUIIMIAIBHONH YCIYTH B COOTBETCTBHU CO
CTaHIAapTOM €€ TMPEJOCTABJICHHS, YCTAHOBJIEHHBIM  HACTOSIIMM  AJMUHUCTPATUBHBIM
peraamMeHToM;

2) BO3MOXHOCTh TOJY4eHHUs] HH(OOPMAUK O XOA€ MPEJOCTAaBICHUS MYHHIIMIAILHOM
YCIyru, JU4HO UJIK C UCITOJIBb30BAHUEM I/IH(i)OpMaHI/IOHHO-KOMMYHI/IKaIII/IOHHI)IX TGXHOHOFHﬁ;

3) BO3MOXHOCTb MOJTYYEHHSI MyHUIMMAILHON YCIYTH B MHOTO()YHKIIMOHATILHOM IIEHTPE
MPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT (B TOM YHMCJIE B ITIOJIHOM 00BEME);

4) BOBMOXXHOCTD TIOJIYYCHHUST MYHHUIHIATBHOW YCIYyTH B JIFOOOM TEPPUTOPHATEHOM
noapa3aciICHMM MYHUIMIIAJIBHOTO apXuBa, NPCAOCTABIAIOIIECTO MYHHUIUIIAIBHYIO YCIYTY, IO
BBIOODY 3asBUTEIIS;

5) BO3MOXXHOCTb TIONYYCHHS] MYHHUIIMIIAIBHOM YCIYTH IOCPEACTBOM  3ampoca
0 TPEIOCTAaBICHUU HECKONBbKUX TOCYJApPCTBEHHBIX U (WIM) MYHHUIUNAIBHBIX YCIyT
B MHOFOCI)YHKHI/IOHEUIBHOM LHEHTPE MNPEAOCTABIICHHUA TOCYAAPCTBCHHBIX W MYHUIMIIAJIBbHBIX
YCIIYT;

6) co3naHre MHBAIMIAM BCEX HEOOXOAMMBIX YCIOBHH JTOCTYITHOCTH MYHHIUITATBHBIX
YCIYT B COOTBETCTBUHM C TpPEeOOBAHHSIMH, YCTAaHOBIEHHBIMH 3aKOHOJATEIbHBIMH W WHBIMU
HOPMAaTUBHBIMHU IIPaBOBBIMU aKTaMH.

32. Ilpu npenocTtaBieHUHM MYHULUIAIBHON YCIyTM B3aUMOJICUCTBHE 3asiBUTENS C
JOJDKHOCTHBIMHU JIMIIaMW, MYHUIHUIIAJIBHBIMU CIIYKalllUMHU U pa6OTHI/IKaMI/I MYHUIUIIAJIBHOT'O
apxuBa, MPEAOCTABISIIONIET0 MYHUIUIAIBHYIO YCIYTy, OCYIIECTBISeTcs He Oonee 2 pa3 B
CIIEMYIONINX CIydasX: MPH MpUEME 3asBICHUS U TIPH MOYYeHUHU pe3yibTaTa. B kaxkaom ciaydae



BpEMs, 3aTPAauCHHOC 3adBUTCIICM IIPU B3aI/IM0I[eI\/JICTBI/I$IX C OOJDKHOCTHBIMHM JIMIIAMU IIpU
MPEOCTABICHUN MYHUIIUTIATBHOMN YCIIYTH, HE JOJDKHO MPEBBIMIATH 15 MUHYT.

HNuble TpeOOBaHUS, B TOM YHCJIe YYUTHIBAIONIHE 0COOCHHOCTH MPEI0CTABJIECHMS
MYHUIIUNIAJIbHOH YCJIYTH B MHOTOQYHKIMOHAJIbHBIX HEHTPAX NMpe10CcTaBIeHUs
rocy/1apcTBEHHBbIX 1 MYHUIIUNIAJIBHBIX YCJIYT, 0CO0EHHOCTH NMPeJ0CTABIEHUS
MYHUIIHUNIAJTBHOH YCJIYTH N0 IKCTEPPUTOPUATBHOMY NPUHIUITY U 0COOEHHOCTH
NMPeA0CTABJIEHUS MYHUIIMIIAJIbHOM YCJIYTH B 3JIEKTPOHHOM (popme

33. Ilpum oOpamieHun 3asgBUTENS 3a TNPEIOCTABICHHUEM MYHHUIUMIIAILHON yCIyTH
B MHOTO()YHKIIMOHAJIbHBIA LEHTP pabOTHUK MHOTO(QYHKIHMOHAJIHHOTO LIEHTPA MPEIOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT OCYIIECTBISET aJMUHUCTPATUBHBIC IPOLEAYPbI
(meicTBUS), MPETYCMOTPEHHBIE MYHKTOM 89 HACTOSILErO periiaMeHTa.

MHoOropyHKIHOHATBHBINA LEHTP MPEAOCTaBICHUS TOCYJaPCTBEHHBIX M MYHUIIUIAIbHBIX
ycayr o0ecreynBaeT nepeaady MpUHITOTO OT 3asBUTEINS 3alpoca, B MYHHUIIMIAIbHBIN apXUB B
9NEeKTpOHHOU (opme MO0 Ha OyMa)KHBIX HOCUTENSIX B TMOPSAKE M CPOKH, YCTAaHOBIICHHBIC
COTJIAIIEHUEM O B3aMMOJICHCTBUH, HO HE MO3HEE CIEAYIOMIET0 padoyero JHs MOCie MPUHITUS
3asIBJICHUSI.

34. OcoOOCHHOCTH MPEAOCTABICHHS] MYHUITMTIAIIBHON YCIIYTH B 3JICKTPOHHOU (hopme:

obecrieueHre BO3MOXKHOCTH TONy4eHUs 3asBUTENEeM HMHGOpPMAIUU O MPEeAoCTaBIseMOn
MYHUIIUNATBHON ycinyre Ha EnuHOM moprane u Ha opuIuaibHOM caiiTe MyHHIMIAIBHOTO
apXuBa;

oOecriedeHre TIPH HAMpaBJICHUM 3asBUTENIEM 3ampoca B  (QopMe 3JIEKTPOHHOTO
COOOIIIEHUs TTPEIOCTABIICHHUS 3asIBUTEII0 COOOIICHHUS, TOATBEPKIA0IIETr0 MOCTYIICHUE 3arpoca
B MYHHLUIAIBHBIA apXuB, MPHU 3TOM 3asBICHUE M JCKTPOHHBIM 00pa3 KaKIOro JOKYMEHTa
MOTYT OBITh MOANKCAHBI TPOCTOM IEKTPOHHOU MOIHUCKIO.

35. 3asiBUTEIb UMeeT IpaBo HOJIyYEHUs MYHUIIMIIAJIbHON yCIyTu
0 HKCTEPPUTOPHATIEHOMY NPUHLUITY MOCPEJICTBOM oOparieHus B bunransl
MHOTO()YHKIITHOHAJIEHOTO IIEHTPA MPEI0CTABICHHUS TOCY1apPCTBEHHBIX 1 MYHHIIUTIAIEHBIX YCITYT.

Pa3nea 3. CocraB, nocjie10BaTeIbHOCTh M CPOKHU BbINIOJTHEHUS] AAMUHUCTPATUBHBIX
npoueayp (aecreuii), TpeGOBaHMSA K MOPAAKY MX BBINIOJTHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHEHHS AIMHUHUCTPATHBHBIX NPoLeAYP (AeicTBHIl) B 31eKTPOHHOH opme,

a TaksKe 0COOCHHOCTH BBINOJHEHHS AIMUHUCTPATUBHBIX NpoueaAyp (aeicTBHi)
B MHOTO()YHKIIHOHAJBHBIX IIEHTPaX NMPeA0CTaBJIEHUsI TOCYAapCTBEHHbIX
U MYHHMIHMIAJBHBIX YCJIyT

A/IMHHHCTPATHBHBbIE MPOLEAYPHI (AeiicTBUSI) MO NPEAOCTABICHUI0 MYHHIIUIIAIbHOMI
YCJIYTH MOCPEACTBOM JIUYHOI0 00paiieHus, JJM00 MOYTOBOI0 OTIPABJIEHHA

36. IlocmemoBarenbHOCTh  aJIMUHUCTPATUBHBIX  mpouenyp  (AeictBuii) 1o
IPEOCTaBICHUI0 MYHUIIUIAIBHON YCIYTH MOCPEACTBOM JIMYHOTO 00palieHus, I100 MOoYTOBOIO
OTIIpaBJICHUSI BKIIOYAET CJIEAYIOIINE aAMUHUCTPATUBHBIE TPOLIEAYPHI:

1) npuem U perucTpanus 3anpoca 3assBUTEIS;

2) HampaBlIEHHE 3alpoca PYKOBOJUTEII0, PACCMOTPEHHME 3alpoca PYKOBOAUTEINIEM,
HAIpPaBJIEHUE 3alpoca UCIIOJHUTEI0, PACCMOTPEHHUE 3alIpOCa UCIIOTHUTENEM, aHAIN3 TEMaTHUKU
3a1poca;

3) HampaBJiieHHE 10 pe3yabTaTaM pacCMOTPEHHS 3apoca Ha UCIIOJHEHHE B JPYroi apXuB
WIA OpraHu3aluio (B3auMOJCHCTBHE OpraHa, MpPeAOCTABISAIONIEr0 MYHUIUNAIBHYIO YCIYTY, C
WHBIMM OpraHamMH BJIACTH, OpPraHaMH MECTHOIO CaMOYIpPaBICHMs M OpraHU3alUsMH,
YYacCTBYIOUIMMHU B NPEAOCTaBICHUH MYHUIIMIIATIBHBIX YCIYT, HE IPEYyCMOTPEHO);

4) NOATrOTOBKA U HAIIPABJICHUE OTBETA 3asIBUTEIIO.



[Tpuem u peructpanms 3ampoca 3asiBUTEIS

37. OcHOBaHMEM I Hadajla BBINOJIHEHHWS aJIMUHUCTPATUBHOM IPOLEIYpHl SBIAETCS
MOCTYIUICHUE 3arpoca 3assBUTENS B MyHUIMTIAIBHBINA apXUB MMOCPEICTBOM JINYHOTO OOpaIeHHs,
a100 IOYTOBOrO OTHPABJIECHHUA, JUOO Yepe3 MHOrO()YHKIMOHAIBHBIA LIEHTP Mpel1OoCTaBICHUS
rOCYy/IapCTBEHHBIX WM MYHULMINAJIbHBIX YyCIyr Ha OyMa)KHOM HOCHUTENIE WIM B 3JIEKTPOHHOU
dbopwme.

B ciydae Hanmuus OCHOBaHUS Ul OTKa3a B MpHUEME TOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABJICHUSI MYHULUIAIBHOM YCIYyTHM, B COOTBETCTBHUM C IIYHKTOM 21 HacTosIuero
Pernamenra, COTpyIHHMK MYHULUIIAJBHOIO AapXuBa OTKa3blBaeT B IIpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl TPEOCTaBICHUS MyHHULIUIIATBHOM YCIyTH.

38. IloctynuBmmuii B MYHHMLUMIAJIbHBIA apXUB IHCbMEHHBIM 3arpoc 3asBUTENS
PETUCTPUPYETCS B CTPYKTYPHOM IOApa3AeIeHUH MYHULUIIAIBHOTO apXKBa, 00eCIeUrBaroIeM
IpUEM M PETUCTPALMIO IOYTOBOW KOPPECIOHICHUUH, IPEIACTABIACTCS PYKOBOICTBY
MYHHLIMIIAJIBHOTO apXUBa.

39. Pe3ynbTaTOM BBINOJHEHUS aJAMMHUCTPATUBHON HPOLEAYpPHI SBISETCS pEerucTparnus
3arpoca.

40. CenieHus O BBIIIOJHEHUH aJIMUHUCTPATUBHOM MPOIENyphl (GUKCUPYIOTCS B CUCTEME
JOKYMEHTO000pOTa U AEJIONPOU3BOACTBA MYHUIIMIIATBHOTO apXUBa.

HanpaBneHHe 3arpoca pyKOBOAUTCIIIO, paCCMOTPECHUC 3aIIpOCa PYKOBOAUTCIICM,
HaIpaBJICHHUE 3alIpoCa UCIIOJITHUTCIIIO, PACCMOTPCHHUE 3alIpOCa UCIIOJIHUTCIICM,
dHaJIn3 TCMATHUKHU 3aIIpoCa

41. OcHOoBaHHEM JJIs Hayaja BBIIOJHEHUS AaJIMUHUCTPATUBHON INpPOLELYPHl SBISAETCS
perucTpanus 3ampoca.

42. 3aperucTpUpOBaHHBI 3alpoC IOJIB30BATENSl IPEACTABIAETCS PYKOBOAMTEIIO
MYHUIMIIAJBHOTO apXWBa M IEPENaeTCs C PE3ONIIOLUEH PYKOBOJIWUTENS COTPYAHHUKY
MYHHIIMIIAJIBHOTO apXMBa HA UCIIOJIHEHHUE B YCTAHOBICHHOM IOPSKE.

43. PykoBoAMTENh MYHUIIMIIAIBHOIO apXHBa 00ECIIEYMBAET ONEPATUBHOE PACCMOTPEHHE
3a1poca 3asiBUTES.

44, CoTpyaHUKH MYHUIIMIIAJBHOTO apXWBa OCYIIECTBISIIOT aHAIW3 TEMAaTHUKH
MIOCTYIHMBILIETO 3aIpOca C UCIOJIB30BAHUEM MMEIOLIUXCS B TOCYAAPCTBEHHOM apXHUBE apXUBHBIX
CIIDaBOYHMKOB, COJEpXKAIIMX CBEACHUS O MECTaX XpaHEHUs AaApPXUBHBIX JIOKYMEHTOB,
HEOOXOMMBIX JUISl HCIIOJTHEHUS 3aIpoca 3asBUTEIIS.

45. MyHMUMNANbHBIM apXWB IMUCBMEHHO 3alpallluBaeT 3asBUTENs 00 YyTOUHEHUU H
JIOTIOJTHEHUH 3aIIpoca He0OXOAUMBIMHU JJISt €T0 UCIIOJIHEHUS CBEJIEHUSIMHU, B ClTyyae OTCYTCTBUS B
3ampoce 3asiBUTENS JOCTATOYHBIX JAHHBIX JUII OpPraHW3allMd BBIABICHUS 3alpalllnBacMoOu
UH(OPMALIUU WM HEYETKO, HEMTPABUIBHO CPOPMYIUPOBAHHOTO 3aIpOCa.

46. Cpok HCTIOTHEHUS JaHHOM aIMMHHUCTPAaTUBHOM Ipoueaypsl - 10 gHei.

477. Pe3ynbTaToM BBIIIOJIHEHUS aAMUHUCTPATUBHON IPOLEAYPHI SBJISIETCS ONIPENIEIICHHE:

1) mpaBOMOYHOCTHM TMOJIyUYEHHUs 3asBUTENEM 3alpalinBaeMoil HH(oOpMalMMU C y4yeToM
OTpaHUYEHUN HA IIPEIOCTaBICHUE CBEICHUM, COIEpKAIUMX TIOCYJapCTBEHHYIO TaliHy U
CBEJICHMI KOH(DUIEHIINATILHOTO XapaKTepa;

2) CTeneH! MOJHOTHI CBEJICHUM, COAEPIKAIIMXCS B 3aIIpOCe 3asBUTENS], HEOOXOAUMBIX JIJIs
MIPOBEJICHUS TTOMCKOBOM paboThI;

3) MeCTOHaX0XIEHHUS APXUBHBIX IOKYMEHTOB, HEOOXOJUMBIX JJIsi HCTIOJIHEHHS 3aI1poca.

B cnydae ycraHOBIIEHHsSI OCHOBAaHWW I OTKa3a B IPEJOCTABICHUM MYHULUIIAJIbHON
YCIYTH COTPYAHUK MYHHUIMIIAJIBHOIO apxXuBa cooOLIaeT 00 3TOM 3asBUTENIO0 C YKa3aHHUEM
IIPUYMH OTKAa3a.



48. CBenieHUs O BBIIIOJHEHUU aJIMUHUCTPATUBHOM MpOIeyphbl GUKCUPYIOTCS B CUCTEME
JOKYMEHTO000pOTa U AEJIONPOU3BOACTBA MYHUIIMIIATBHOTO ApXUBA.

Hanpasienue no pesyapTaTaM pacCMOTPEHHS 3aIpOCa HA UCIIOJTHEHUE
B JIPYrO¥ apXUB WUJIU OPraHU3aLHI0

49. OcHoBaHuEM Ui Haydaja aAMUHUCTPATUBHOW MPOLEAYPHI SBISETCS ONpPEICICHUE
MECTOHAXO0KAECHUS apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX Ul NCIIOJIHEHUS 3apoca.

50. Ilo uroram aHaiy3a TEMATHKU MOCTYNHBILErO 3alpoca, B TEYEHHE 5 AHEW cO JHS
perucTpalMd MYHULUIAIBHBIA apXUB HANpaBiIsgeT 3allpoc, HE OTHOCSIIMHCA K COCTaBy
XpaHAIIMXCSd B MYHHMIMIAJIBHOM apXuBE apXWUBHBIX JOKYMEHTOB, B JpYrod apXuB WIU
OpraHu3alyIo, e XPaHATCS HEOOXOJUMBbIE TOKYMEHTHI, C YBEIOMIIEHUEM 00 3TOM 3asBUTEJI,
WIIN 3asBUTEIIIO AAETCS COOTBETCTBYIOIIAs PEKOMEHAALUsI.

51. B cunyuae ecinu 3ampoc TpeOyeT HCIOIHEHUS] HECKOJIbKUMM OpraHu3alusMHu,
MYHULIMNIAJbHBIA apXUB HAMpAaBISET B COOTBETCTBYIOIIME ApXWMBBI MM OPraHU3allUKd KOIUHU
3arpoca.

52. Pe3ynpTaTOM aJIMMUHUCTPATUBHOM MPOLENYpHI ABJISETCS YBEIOMJICHUE 3asSBUTENS O
HaIlpaBJIEHUH €ro 3allpoca Ha MCIIOJHEHHE B APYroi apXHUB WM OpraHU3aLuIo.

53. CBeneHust O BBIIOJTHEHUH aIMUHHCTPATUBHON MPOLETYPHl PUKCHPYIOTCS B CUCTEME
JOKYMEHTO000pOTa U AEJIONPOU3BOACTBA MYHUIIMIIATBHOTO apXUBa.

IToaroroBka u HaIIpaBJICHUEC OTBCTA 3adBUTCIIIO

54. OcHoBaHMEM [Js Hayajla aJMUHUCTPATUBHOM IPOLEAYpPHI SIBISAETCA ONPEACICHUE
MECTOHAXO0XKACHHUS apXUBHBIX JJOKYMEHTOB, HEOOXOIUMBIX IS NCIIOTHEHUS 3aIpoca.

55. PabOTHUK MYHUIMNAJIBHOIO apXHBa OCYLIECTBISIET B YCTAHOBJIEHHOM HOpsJKe
BBISIBJICHHE apXMUBHBIX JOKYMEHTOB, HEOOXOJMMBIX JUIsl UCIIOJIHEHUs 3arpoca. [lo pesynpraTam
BBISIBJICHHS] TOTOBUTCSI OTBET 3asBUTENIO Ha 3ampoc (apXuBHas CIpaBKa, apXMBHAas BBINKCKA,
apXuBHas KOIHUs, OTBET 00 OTCYTCTBUH 3allpalliiBaeMbIX cBeeHui). CpoK HCIOIHEHUS 3ampoca
- 30 nHel co AHS ero perucTpanuu:

1) TeKCT B apXUBHOM cIipaBKe AA€TCS B XPOHOJOTHYECKON MOCIEA0BATENbHOCTH COOBITHI
C yKa3aHHMEM BHJOB apXMBHBIX JOKYMEHTOB M HMX JaT. B apXMBHOH copaBke IOIYCKaeTCs
LUTHUPOBAHUE APXUBHBIX IOKYMEHTOB;

2) HecoBHaJEHHE OTICJIbHBIX JAHHBIX aPXUBHBIX JOKYMEHTOB CO CBEJCHUSIMH,
U3JI0’)KEHHBIMU B 3aIpOCe, HE SIBJSETCS MPEMSITCTBUEM JJIsl BKJIIIOUEHHUS MX B apXUBHYIO CIIPaBKY
DU YCIIOBUM, €CIM COBIAJCHHE BCEX OCTAJIbHBIX CBEJICHUI HE BBI3BIBACT COMHEHHMH B
TOKJIECTBEHHOCTH JIMIIA MU (AKTOB, O KOTOPBIX TOBOPUTCS B ApXMBHBIX JOKyMeHTaX. B
apXMBHOHM CIpaBKE 3TH JAHHBIE BOCIPOU3BOJATCSA TaK, KaK OHM M3JI0KEHBI B aAPXMBHBIX
JIOKYMEHTaX, a pacXO)KJI€HUS, HECOBMAJEHUS M HETOYHbIE Ha3BaHUS, OTCYTCTBHUE HMEHH,
OTUYECTBAa, MHUIMAJIOB WJIM HAJIMYUE TOJBKO OAHOIO M3 HUX OrOBAapUBAIOTCS B TEKCTE CIPABKU B
ckooOkax («Tak B tokymeHTe», «Tak B TEKCTe OpUTHHANAY);

3) nomyckaercs BKJIIOYEHUE CBEJICHHUN M3 HECKOJIBKMX HOPMATHBHBIX IPAaBOBBIX AKTOB
OopraHa MECTHOTO CaMOYTIPaBJIEHUS B OJHY apXUBHYIO CIIPABKY;

4) B mnpuMeuYaHHUSAX MO TEKCTy apXWMBHOW CHpPaBKH OrOBApPHBAIOTCA HEPa30OPUMBO
HallMCaHHbIE, UCTIPABICHHbIE aBTOPOM, HE MO/JIAIOLIUECS IPOUTEHHUIO BCIIEACTBHE MOBPEXKICHUS
TeKcTa opurnHana mecra («Tak B TekcTe opuruHaia», «B Tekcre Hepaz0opunuBo»);

5) B TekcTe apxXuMBHOI CHIpaBKU HE JIOMYCKAIOTCS HW3MEHEHHMs, HCIpaBIeHUS,
KOMMEHTapUH, COOCTBEHHBIE BHIBOJIbI HCIIOTHHUTEINS 110 COAEPIKAHUIO apXMBHBIX JOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX COCTAaBJIEHA apXMBHAas CIIPABKa,

6) mocne TeKcTa apXUBHOM CIIPaBKH MPUBOAATCS apXMBHBIE MHUGPHI U HOMEpa JHCTOB
€AMHMI] XpAaHEHUS AapXUBHBIX JIOKYMEHTOB, I€YaTHbIE W3JaHMs, HWCIOJb30BABIINECS IS
COCTaBJIEHUS] apXUBHOM cIlpaBKU. B TekcTe apXMBHOM CIpaBKH JONYCKAE€TCS IMPOCTABICHHE



apXUBHBIX MHU(GPOB U HOMEpA JHCTOB €AMHUI] XpPAaHEHUS apXMUBHBIX JOKYMEHTOB Cpa3y Iocie
W3JIOKEHUS KOKI0TO (hakTa, COOBITHS;

7) B apXWBHOU cIipaBKe, 00beM KOTOPOW MPEBHIMIAET OJUH JIMCT, JTUCTHI JOJKHBI OBITH
MIPOLLIUTHI, IPOHYMEPOBAHbI U CKPEIUJIEHBI [1€YaThI0 MYHULIUIIAJIBHOTO apXUBa;

8) apXuBHBIE CIIPABKU JODKHBI 0POPMIISATHCSA Ha OIaHKEe MYHUITUIIAIBHOTO apXHBa;

9) apxuBHasg cHpaBKa MOJIMUCHIBACTCA PYKOBOIUTENEM MYHHULHUIAIBHOIO apXHUBa,
3aBEPSETCS 11€4aThl0 MYHULIUIIAJILHOTO apXUBA;

10) B apxuBHOM BBINMCKE HA3BaHHME AapXMBHOIO JIOKyMEHTa, €ro HOMEp U JiaTta
BOCIIPOM3BOJATCS IOJHOCTBIO. [3BlIeUEeHUMSMM W3 TEKCTOB ApXMBHBIX JTOKYMEHTOB JIOJIKHBI
OBITH MCUEpPIIaHbl BCE UMEIOIIMECS JaHHbIe Mo 3anpocy. Hauano u KoHel KaxJ10To U3BJIeUEHUS,
a TaKKe IMPONMYCKH B TEKCT€ apXMBHOTO JIOKYMEHTa OTHAENbHBIX CJIOB 0003HAYaIOTCs
MHOT'OTOYHEM;

11) B npumeuaHusix K TEKCTY AapXUBHOM BBIIMCKU JIE€NAIOTCSI COOTBETCTBYIOILNE
OTOBOPKHM O YaCTSAX TEKCTa OpUTHMHAIa, HEpa300pUYMBO HAMMMCAHHBIX, UCIPABICHHBIX aBTOPOM, HE
MOAJAIOIIMXCS IPOYTEHUIO BCIIEACTBUE IIOBPEKACHUS TEKCTa U T.11.;

12) oTenpHBIE CI0BA U BBIPAXXEHUS OPUTHUHAJA, BHI3BIBAIOLINE COMHEHHS B UX TOYHOCTH,
oroBapuBaroTcsa cioBaMu «Tak B Tekcte opuruHana», «Tak B nokymente». Ilocime Tekcra
ApPXWBHOI BBIMHUCKH YKA3bIBAIOTCS ApXUBHBIM mU(p U HOMEpa JIMCTOB EAMHMIIBI XPaHEHUS
ApXMBHOT'O JIOKYMEHTA;

13) ayTeHTHYHOCTb BBIJAHHOW [0 3amMpoCy AapXUBHOW BBIMUCKU YIIOCTOBEPSETCS
MOANNCHIO PYKOBOJIUTENS MyHUIIMIIAJIBHOTO apXMBA U 11€YaThI0 MYHULIUIIAJIBHOIO apXHBa;

14) Ha 006OpOTE KaXKJIOTO JINCTA APXUBHOM KOMHM MPOCTABISAIOTCS apXHUBHBIC IIHUQPPHI U
HOMEpA JIMCTOB €IMHMI] XPaHEHUs AapXWBHOIO JOKyMEHTa. Bce JMCTBl apXMBHOM KOIUU
CKpEIUISIIOTCS. U HAa MECTE€ CKpEIUICHUS 3aBEpSAIOTCS I€YaThl0 MYHHUIMIAIBHOILO apxXuBa M
IIOAINMCBIO €r0 PYKOBOIUTEIIS.

56. Ilpu oTcyrcTBMM pe3yibTaTa B XOJE HCIOJHEHHUs 3amnpoca B TeueHue 30 nHeit
COCTaBJISI€TCS] OTPULIATENIbHBIN OTBET Ha OJaHKE MyHHLMIIAJILHOTO apxuBa. B oTBere n3naraercs
IOPUYHMHA, TI0O KOTOPOI HE MpPECTaBIAETCS BO3MOKHBIM BbIJIaTh TPEOYyEeMYyI0 KOMHIO apXUBHOIO
JOKYMEHTa WM apXuBHYIO crpaBKy. IIpu HE0OOXOIMMOCTH OTBET 3aBEpsETCS IE€YaThio
MYHUIUIIAJIBHOTO apXUBa.

57. ApxuBHas clpaBKa, apXWBHas BBINHCKA M apXUBHAs Komus OQOpPMIISIIOTCS Ha
rocy1apcTBEHHOM s3blke Poccuiickon denepannu.

58. ApxuBHasl CHpaBKa, apXWBHAas BBINMCKA W apXHBHAas KOMHUSA B CIy4yae JMYHOTO
oOpaleHus 3asBUTENS WJIM €ro JOBEPEeHHOIO JIMLA BBIIAIOTCS €My 0] paclucKy Npu
IPEABSIBICHUN NACIOPTAa WA MWHOTO YJOCTOBEPSIOLIETO JUYHOCTHh JOKYMEHTA; JOBEPEHHOMY
JULYy - TOpPU TOPEIbSBICHUM JOBEPEHHOCTH, OGOPMIIEHHOW B YCTaHOBJIEHHOM MOpSIKE.
ITomy4aTenb apXMBHOM CIPAaBKHM M apXMBHOM BBIIIMCKH PACIUCHIBACTCS HAa MX KONMUAX WA Ha
000poTe CONPOBOUTEIBHOIO MMUCbMA K HUM, YKa3bIBasl 1aTy MX MOJIY4YEHUS.

59. Pe3ynbraroM aJAMHMHHMCTPAaTHUBHOW MpOLEAYpHl SIBJISETCS HalpaBlIe€HUE OTBETa
3asgBUTEN0. PaccMOTpeHHe 3ampoca 3asBUTENs CYUTACTCS 3aKOHYEHHBIM, €CJIU JaH OTBET II0
CYILIECTBY 3alpoca, 0 HEMY MPHUHATH HEOOXOIUMbIE MEPHI, 3asBUTENb MPOUH(DOPMHUPOBAH O
pesyibratax paccMoTpeHus. Cpok XpaHEHUs HEBOCTPEOOBAHHBIX 3asBUTENEM pPE3YJIbTaTOB
COCTAaBJISIET 5 JIET.

Pesynbrar mpenocraBiieHHUs MyHHULMINAIBHOW YCIYrH IO 3alpocaM, MOJaHHBIM YeEpe3
MHOTO(QYHKIIMOHAIbHBINA IEHTP MPEAOCTaBICHHS FOCYAapCTBEHHBIX M MYHULMIAIBHBIX YCIYT,
HampaBisgeTcsi B MHOTOQYHKIMOHAJIBHBIA LEHTP TMPEIOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHUILIMNIAJBHBIX yCAYr JUIsl TOcieayrolled Belnauu 3asButento. He BocTpeOGoBaHHbBIE
3asBUTENSIMU  PE3yJbTaThl MPEJOCTABICHUS MYHUIUIAIBHBIX YCIYr, TMepeJaHHble B
MHOTO(QYHKIIMOHAIbHBINA IIEHTP MPEIOCTaBICHUS TOCYJApPCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT
JUIS BBLIAYM 3asSBUTENIO, XPAHATCS B MHOTO(QYHKIMOHAIBHOM IIEHTPE MPelOoCTaBICHUs
rOCYJapCTBEHHBIX W MYHULHUIIAJIBHBIX YCIYI B T€4eHHE 3 MecAneB. [lo okoHuaHuM yKa3aHHOTO
CpOKa He BOCTpeOOBaHHBIE 3asBUTEIISIMU PE3YJIbTAThl MPEJOCTABIECHUS YCIYT BO3BPAILAIOTCS B



MYHUIUNATbHBINA apxuB. CpoK XpaHEHHS B MYHUIUIAIBHOM apXHBE HEBOCTPEOOBAHHBIX
3aBUTEIIEM PE3YNIbTATOB IIPEIOCTABICHUS MYHULIUIIATBHON YCIYTH COCTABIIAET 5 JIET.

IIpy HanMUUKM TEXHUYECKOM BO3MOXKHOCTH PE3YyJIbTaT IPEIOCTABICHUS MyHULUIIAIbHON
yCIOyrd IO 3ampocaM, MOAAHHBIM 4Yepe3 MHOIO(YHKIMOHAJIBHBIA ILIEHTP IpelOoCTaBICHUS
TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT, HAMPaBIsSETCS B MHOTO()YHKIIMOHAIBHBIA IIEHTP
IPEJOCTAaBIICHHS FOCY1apCTBEHHBIX U MYHULIMIAIBHBIX YCIYT B JIEKTPOHHON (hopMe.

Pe3ynbrarel mpenocTaBiieHHs TOCYAApCTBEHHBIX M (MJIM) MYHULMIAIBHBIX YCIYT IO
pe3yJibTaTaM pacCMOTPEHUSI KOMIUIEKCHOIO 3alpoca HAIPAaBIIAIOTCS MYHUIMIIAIBHBIM apXUBOM
B MHOTO()YHKIIMOHAIBHBIM IIEHTP NPEIOCTABICHHS FOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT
JUISL BBIIJAYU 3aBUTEIIIO.

60. CBeneHust O BBHIIOJIHEHUU aIMUHHCTPATUBHON MPOLETYPHl (PUKCHPYIOTCS B CUCTEME
JOKYMEHTO000pOTa U JEJI0NPOU3BOACTBa MYHUIIMIIATBHOTO apXUBA.

AJMMHUCTPAaTUBHbIE NPOUeAYPHI (1elCTBHS) 10 NMPEI0CTABJICHUI0O MYHHUIMIIAIbHOI
YCJIYTH B 3JICKTPOHHOM (popme

61. IlocmengoBarenbHOCTh  AJIMUHUCTPATUBHBIX  mpouenyp  (deictBuil) 1o
IPEJOCTaBICHUI0 MYHHUIIMIIATBHOM YCIYTH B 3JIEKTPOHHON (hopMe:

1) mpuem u peructpanuss MyHULIMIAIBHBIM apXUBOM 3alpoca MOCPEICTBOM IITAaTHBIX
cepBucos Exunoro noprana,

2) moJsiydeHuE 3asgBUTEJIEM CBEACHUN O XOJ€ BBIIOJHEHUS 3alpoca O MPEeAOCTaBICHUU
MYHUIIUTNAIBHON YCIIyTH NPEAOCTaBIAIOTCS IITATHBIMU cepBUcamu Eannoro nopraina;

3) HampaBlleHHE 3alpoca PYKOBOIMUTENIO, PACCMOTPEHME 3alpoca PYKOBOAUTEINIEM,
HalpaBJIEHUE 3allpoca UCIOJHUTEI0, PACCMOTPEHHE 3aIIpOCca MCIIOJIHUTENIEM, aHAIU3 TEMATUKU
3a1poca;

4) HanpaBiIeHUE 110 pe3yJIbTaTaM PACCMOTPEHUS 3alpoca Ha UCIIOJIHEHUE B IPYToil apXuB
WIA OpPraHu3aluio (B3auMOJCHCTBUE OpraHa, MpPeAOCTABISAIONIEr0 MYHUIUIAIbHYIO YCIYTY, €
MHBIMM OpraHamMH BJIACTHM, OpPraHaMHU MECTHOIO CaMOYINpPAaBICHUS M  OPraHU3aLUsSIMH,
YYacCTBYIOUIMMHU B NPEAOCTaBICHUN MYHUIIMIIATIBHBIX YCIYT, HE IPETYCMOTPEHO);

5) nonydeHue 3asiBUTEIEM pe3yibTaTa Mpel0CTaBICHNs MyHUIUITAIbHON YCITyTH.

IIprem u peructpanuss MyHULIMIIAIBHBIM apXUBOM 3aIIpOca IMOCPEACTBOM IITATHBIX CEPBUCOB
Enunoro noprana

62. OcHOBaHMEM [UJIsl Hayajla BBIMOJIHEHHUS aJMUHUCTPATUBHOM MpPOLELYpHl SIBISETCS
NOCTYIUIEHUE  3alpoca  3asBUTENI B MYHHULUINAIBHBIA  apXUB  C HUCIOJB30BAHHUEM
MH(OPMaLMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTUHM, BKIJIOYas HCMoNb3oBaHue EanHoro
nopTaja U Jpyrux CpelcTB MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B CIydasx
U TOpSJKE, YCTAaHOBJIEHHBIM JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM, B (DOpME 3IEKTPOHHBIX
JIOKYMEHTOB.

dopMHUpOBaHUE 3alpoca 3asBUTEIIEM OCYHIECTBIIACTCA IOCPEACTBOM  3aIOJHEHUS
ANIEKTPOHHOH (hopMBI 3ampoca Ha EnuHoM mopraine, opunuanisHoM caiite 0e3 HeoOXOAUMOCTH
JOTIONTHUTEIPHOW TMoJayu 3ampoca B Kakod-muOo wuHoM ¢opme. Ha Enunom mnopraie,
ounmanbHOM caifTe pa3MeraroTcss o0pa3lbl 3alOJHEHUs 3JEKTPOHHOM (opMBI 3ampoca.
CdopmupoBaHHBIf ¥ MOANKUCAHHBIM 3allpoc HampaBiseTcsl B MYHHMIMMNAIbHBIM apXuB
MOCPEJCTBOM IITaTHBIX CEepBUCOB EfMHOrO mopraga ¥ MyHHIMIAIBHBIX ychyr (QyHKuuit),
oduIMaTBLHOTO caiiTa

B ciydae Hanuuus OCHOBaHUS JUIsl OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABIEHUS MYHUIUIAIbHON YCIyTrd, B COOTBETCTBHUM C IMYHKTOM 21 HacTOsIIEro
PernameHTa, COTpyIHMK MYHUIMIAIBHOIO apXHWBa OTKa3blBa€T B IPUEME JIOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTaBICHHS] MyHULIUIAIBHON YCIIYTH.



63. Ilpu mnocTymieHMM B MYHUIUNAIBHBI apXWB 3alpoca C HCIOJIb30BaHUEM
MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJOIMH, BKJIIOYas HCHonb3oBaHue EnmHoro
nopTaja u Ipyrux CpelcTB MH(POPMAITMOHHO-TEIIEKOMMYHHKAIIMOHHBIX TEXHOJIOTUH B CIydasix
U TOpsJIKe, YCTaHOBJEHHBIX JAECHCTBYIOUIMM 3aKOHOJATENbCTBOM, B (OPME 3JIEKTPOHHBIX
JIOKYMEHTOB, 3aIIpOC pacrieyaTbiBaeTcs Ha OyMa)XHOM HOCHTEIE U B JajibHElIIeM paboTa ¢ HUM
BEJECTCS B YCTAaHOBJIEHHOM Imopsnake. IIpu mocrymineHun 3ampoca ¢ MCHOJIB30BaHUEM
UH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX TEXHOJOTWH, BKIIIOYas HCIONIb30BaHHEe EnuHOro
HopTajga U Ipyrux CpelacTB MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTHH B Cilydasx
U TIOpSAJKE, YCTAHOBJICHHBIX JCHCTBYIOUIMM 3aKOHOJATEIbCTBOM, B (OpPME DIEKTPOHHOTO
JIOKYMEHTa, HE TpeOyloLero MOoCIeAYIUX AeHCTBUM MYyHULUMIAIBHOTO apxuBa IO
HAIPaBJICHUIO €r0 Ha HCIIOJIHEHUE B JAPYroll apXuB WM opraHusanuio. OTBET 3asBUTEIIO
HAIPABJIAETCS 110 ITOYTE WX 10 AIEKTPOHHOMY aJIpecy, yKa3aHHOMY B 3aIIpoce.

64. Pe3ynbTaToOM BBIIIOJHEHUS aJAMHHUCTPATHUBHON IPOLEAYpPHl SABISETCS pErucTpanus
3arpoca.

65. CBeneHust O BBHIIOJIHEHUH aIMUHHCTPATUBHON MPOLETYPHl (PUKCHPYIOTCS B CUCTEME
JIOKYMEHTO000pOTa U AEJI0NPOU3BOACTBA MYHUIIMIIATBHOTO apXUBA.

HonyquI/Ie 3as1BUTCICM CBG,I[CHPIIZ 0 XOJ€ BBIINMOJHCHUS 3aIIpoCa O IMMpCAOCTABJIICHUA
MYHHHI/IHaJILHOfI YCIIyru np€aoCTaBIAOTCA IITATHBIMHA CEPBUCAMUA EI{I/IHOFO rnopraja

66. 3asBHUTENb UMEET BO3MOXKHOCTH MOJYYECHHUs MH(DOPMAIUK O XOJe MPEAOCTaBICHHS
MYHHUIATAIBHON YCIYTH.

67. Nudopmanusi 0 XOA€ NPEAOCTABICHHUS MYHHIMIIATBHON YCIYI'H HaIlpaBIseTCs
3asBUTEI0 MYHHLIMIIAIBHBIM apXUBOM B CPOK, HE MPEBBIMIAIONINA OJJHOTO paboyvero AHS IOcCie
3aBEpILEHUS BBITOJHEHHUS COOTBETCTBYIOIIETO JCHCTBUS, Ha aapec AJIEKTPOHHOW MOYTHI WU C
UCIIOJIb30BAaHUEM MITAaTHBIX cpencTB EamHoro moprama, oQuUIManbHOrO caidTa 1o BBIOOPY
3asIBUTEIISL.

68. Pe3ynpTaToM BBINOJHEHUS aIMHUHHUCTPATUBHOM NPOLEAYpHI SABISETCS HalpaBlieHHE
UHPOPMAIIAHU O X0/1€ TIPEAOCTABIICHUSI MyHUITUTIAIBHON YCITYTH.

Hamnpapnenue 3anpoca pyKoBOAUTEIIO, PACCMOTPEHHUE 3aMpoca PYyKOBOJAUTEICM, HAIIPABJICHUE
3arpoca MCIOTHUTENI0, PACCMOTPEHUE 3aIIpOCa UCTIOTHUTEIIEM, aHAJIN3 TEMATUKH 3alipoca

69. OcHOBaHMEM I Hayajla BBINOJHEHHUS AaJIMUHUCTPATUBHON INPOLELYpHl SBISAETCS
perucTpanus 3ampoca.

70. 3aperucTpupOBaHHBIN 3ampoC I0JIb30BATENs PACIEdyaTbIBAETCs, IPEACTABIAETCS
PYKOBOAMTENIO MYHULMIIAJBHOTO apXWBa W IEPENACTC € PE30JIOUMEN PYKOBOIUTENS
COTPYAHUKY MYHUIIUIIAJIBHOIO ApXUBA HA UCIIOJIHEHUE B YCTAHOBJICHHOM IOPSIKE.

71. PykoBoauTenb MyHUIIMIAILHOTO apXKUBa 00eCHeYnBaeT ONepaTUBHOE PacCMOTPEHUE
3a1poca 3asiBUTES.

72. CoOTpygHUKHM MYHULIHMNAIBHOTO AapXWBa OCYIIECTBISIOT aHAIN3 TEMATHKU
MIOCTYIHMBILIETO 3aIIpOca C UCIOJIB30BAHUEM MMEIOIIUXCS B TOCYAAPCTBEHHOM apXHUBE apXUBHBIX
CIIDaBOYHMKOB, COJEpXKAIIMX CBEACHUS O MECTaX XpaHEHUs AaApPXUBHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JUISl HCIIOTHEHUS 3aIpoca 3asBUTEIIS.

73. MyHULMIIAIBHBIN apXHUB NOCPEACTBOM 3JIEKTPOHHOW MOYTHI WIH C HUCIOJIb30BAHUEM
HITaTHBIX cpencTB EnnHoro nmoprana, opuuuaibHOro caifTa Mo BEIOOpY 3asiBUTENS 3alpalliBaeT
00 YTOYHEHHMM U JOTOJIHEHUHU 3alpoca HEOOXOJUMBIMU JUISl €0 WCIIOJIHEHUS CBEIACHUSIMH, B
ClIy4ae OTCYTCTBHUS B 3aIIpOCE 3asiBUTENS JOCTATOYHBIX JAAHHBIX JUIS OPTaHU3ALMU BBIABICHUS
3arpairBaeMoi HHPOpMAIMHN UM HEUETKO, HETIPaBUIIbHO C(OPMYIMPOBAHHOTO 3aIpoca.

74. Cpok UCTIONHEHUS JAHHOW aIMUHUCTPATUBHOM npoueaypsl - 10 nHei.

75. Pe3ynpTaToOM BBINOJHEHNS aIMUHUCTPATUBHOMN MTPOLIETYPHI SIBJIETCS ONPECIICHHE:



1) mpaBOMOYHOCTH TOJIyYEHHs 3asBUTEJIEM 3alpallrBaeMol HH()OpPMAIUU C y4EeTOM
OrpaHUYECHUN Ha TPEAOCTABICHUE CBEACHUW, COACPKAIMMX TOCYJapCTBEHHYIO TaWHy U
CBEJCHHI KOH(DUIEHITNAILHOTO XapaKTepa;

2) cTeneHy MOJIHOTHI CBEJICHUH, COIePKAIIUXCS B 3aIIPOCE 3aABUTENS, HEOOXOAUMBIX IS
MIPOBEICHUS TIOMCKOBOM pabOTHI;

3) MECTOHAXO0XACHUS apXUBHBIX JTOKYMEHTOB, HEOOXOAUMBIX ISl HCIIOJIHEHUS 3aIpoca.

B cnydae ycraHoBiieHHMsI OCHOBaHUW JJiI OTKa3a B MPEJOCTABICHUH MYHUIUIIAIbLHON
YCIYTU COTPYAHUK MYHUIMIAIBHOIO apXvBa COOOIIAaeT 00 3TOM 3asBUTENI0 C yKa3aHUEM
HNpUYUH OTKa3a.

76. CBenieHHs O BBIMOJIHEHUU aJMHUHHCTPATUBHON MPOLEAYpbl GUKCUPYIOTCS B CHCTEME
JOKYMEHTO000pOTa U AETONPON3BOACTBA MYHHUIIMIIATHHOTO apXUBA.

Hanpasnienue no pe3yiapTaTaM pacCMOTPEHMS 3alipoca Ha UCIIOJIHEHUE B APYTOM apXUB MU
OpraHu3aIuio (B3auMoIeCTBHE OpraHa, IpeJ0oCTaBISIONIEr0 MyHUIIUIIATBHYIO YCIIYTY,
C MHBIMU OpraHaMH BJIACTH, OpraHAMHU MECTHOTO CaMOYIIPaBJIEHUS U OpraHU3aLMUsIMHU,
YUYaCTBYIOIIMMH B NMPEAOCTABICHUHU MYHHUIIMIIATBHBIX YCIYT, HE IPETyCMOTPEHO)

77. OcHOBaHMEM [UJIsl Hayaja aJMHUHUCTPATHUBHOM IMPOLIENYpPHI SIBISETCS OINpEACIICHHUE
MCCTOHAXOXKACHUA apXUBHBIX JOKYMCHTOB, HGO6XOIII/IMI>IX JJI1 UCITIOJIHCHUA 3aI11poca.

78. Ilo uroram aHaiM3a TEMaTHKW MOCTYMHUBILIErO 3ampoca, B TEYEHHE 5 AHEH co JAHS
perucTpanv MYHULMIAIBHBIM apXWB HAINPAaBIsAET 3alpoC, HE OTHOCSILIUMMHCA K COCTaBy
XpaHAIIUXCS B MYHHIMIAILHOM apXUBE apXWUBHBIX JOKYMEHTOB, B JpYrodl apXuB WIH
OopraHu3alnuro, rac XpaHsaTcd H606XO[[I/IMI)I€ JAOKYMCHTBI, C YBEIOMJICHUEM 06 3TOM 3asABHUTCIIA,
WM 3asIBUTEITIO JAETCSI COOTBETCTBYIOMIAS PEKOMEHAAIINS.

79. B ciydae ecnu 3ampoc TpeOyeT HWCIONHCHUS HECKOJIbKUMU OPraHU3alUsIMU,
MYHUIIMNIATbHBIA apXUB HAMpaBISET B COOTBETCTBYIOIIME APXWBHI MIM OpPraHU3alUUd KOMUU
3arpoca.

80. Pe3ynbTaTOM agMUHUCTPATUBHOM NPOLEAYPHI SIBISETCS YBEIOMIIEHUE 3asBUTENS O
HAIpPaBJIEHUU €ro 3aIpoca Ha UCIIOJHEHHUE B IPYroi apXuB UJIM OPTaHU3ALHUIO.

81. CBeeHHs O BBINIOJIHEHUU aJIMUHUCTPATUBHON MPOIEAYPhl PUKCUPYIOTCA B CHUCTEME
JIOKYMEHTO000pOTa U IETONPOU3BOICTBA MYHUIIUIIAJIBHOTO apXUBA.

[Tonyuyenue 3asBuTENEM pE3yIbTaTa MIPEAOCTABICHNAS] MYHUIUIIAIIBHON YCIIYTH

82. OcHoBaHMEM JJs Hayajla aJMUHUCTPATUBHOM IpPOLETYphl SIBISETCS ONpeiesieHue
MECTOHAXO0KACHUS apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JUISl HCIIOJIHEHUS 3aIpoca.

83. PabOTHMK MYyHHMIMIAIBHOTO apXWBa OCYLIECTBISET B YCTAaHOBJIEHHOM MOPSAKE
BBISIBJIEHHE aPXUBHBIX JTOKYMEHTOB, HEOOXOIMMBIX JJIs HCTONHEHHs 3arpoca. [1o pesynpraTam
BBISIBJICHUSI TOTOBUTCS OTBET 3asBUTENIO0 HA 3alpoc (apXuBHas CIpaBKa, apXUBHas BBIIHCKA,
apXUBHasl KOIUs, OTBET 00 OTCYTCTBHUHM 3arpalliiBaeMbIX cBesleHHi). Cpok HCIOTHEHHUs 3arpoca
- 30 gHEw co AHS €ro perucTpalu:

1) TeKCT B apXMBHOM CIIPaBKe JIa€TCsl B XPOHOJIOTHYECKOH 1OCIe10BaTeIbHOCTH COOBITUI
C yKa3aHHMEM BHJOB apXMBHBIX JOKYMEHTOB M HX JaT. B apXuBHON copaBke JOIMYyCKaeTcs
LUTUPOBAHUE APXUBHBIX IOKYMEHTOB;

2) HecOBMNAJEHUE OTIENbHBIX JAHHBIX AapXUBHBIX JOKYMEHTOB CO CBEIEHUSMHU,
M3JI0)KEHHBIMU B 3alpOCE, HE SBJISETCS NPENATCTBUEM JJIs BKIKOYEHHS UX B apXUBHYIO CIIPABKY
IpU YCIOBUHM, €CIM COBIIAJCHHE BCEX OCTAJbHBIX CBEJICHUII HE BbI3bIBAET COMHEHHH B
TOKJAECTBEHHOCTH JIMIA WM (PAKTOB, O KOTOPBIX TOBOPUTCS B apXWUBHBIX JOKYMEHTax. B
apXMBHOH CHpaBKe 3TH JlaHHBIE BOCIPOU3BOJATCS TaK, KaK OHM M3JIOKEHbl B apXUBHBIX
JOKYMEHTaX, a PAacXO)KJIEHUs, HECOBIAJCHUS M HETOYHBbIE HA3BaHUSA, OTCYTCTBHUE HMEHH,
OTYECTBAa, MHUIIMAJIIOB MU HAJIMYHE TOJBKO OAHOTO M3 HUX OrOBAapHBAIOTCS B TEKCTE CIIPABKU B
ckoOkax («Tak B JokymMeHTe», «Tak B TEKCTE OpUTHHAIIAY);



3) momyckaeTcsl BKIIOYEHHME CBEIACHHMM M3 HECKOJIBKMX HOPMATHMBHBIX IIPABOBBIX aKTOB
OpraHa MeCTHOT'O CaMOYIIPaBJICHMsS B OJHY apXUBHYIO CIIPABKY;

4) B mnpuMeuYaHHWSIX IO TEKCTy apXWBHOW CHpPAaBKM OTOBAPHBAIOTCA HEPa3OOPUMBO
HallMCaHHbIE, UCIIPABICHHbBIE aBTOPOM, HE MTOAJAIOLINECS IIPOYTEHUIO BCIEACTBHE ITOBPEXKICHUS
TekcTa opurnHana mecra («Tak B TekcTe opuruHaia», «B Tekcre Hepa30opunuBoOY);

5) B TeKkcre apXMBHOM CHpaBKM HE JOIYCKAIOTCS H3MEHEHMs], MCIIpaBIICHUs,
KOMMEHTAapUH, COOCTBEHHBIE BHIBOJIbI HCIIOTHHUTEIS 110 COACPIKAHUIO apXMBHBIX JOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX COCTaBJICHA apXUBHAs CIIPABKA;

6) mocne TeKCTa apXUBHOW CIIPABKH MPUBOAATCS apXWMBHBIC MU(PHI U HOMEpA JHCTOB
CIVHMI] XPAaHEHUS AapXWBHBIX JOKYMEHTOB, II€YaTHbIC W3JaHMs, HCIOJb30BAaBIINECS IS
COCTABJICHUS apXMBHOW CHpPaBKU. B TekcTe apXMBHOM CIPABKH JIOIYCKAETCS IPOCTABICHUE
apXUBHBIX MK(POB U HOMEpA JMCTOB €IMHUI] XpPAaHEHUs apXMUBHBIX JTOKYMEHTOB Cpa3y Iocie
U3JIOKEHUS KXKA0T0 (haKkTa, COOBITHS;

7) B apXuBHOH cHpaBke, 00bEM KOTOPOW MPEBBIMAET OJMH JMCT, JIUCTHI JOJKHBI OBITH
IPOLIUTHI, IPOHYMEPOBAHBI U CKPEIUIEHBI [IEYaThI0 MYHULIUIIAJILHOTO apXUBa,

8) apXuBHBIE CIIPABKU JOJKHBI OPOPMIIATHCA Ha OJIaHKEe MYHULMIIAIBHOIO apXUBA;

9) apxuBHasg cIpaBKa IOJIMUCHIBAETCS PYKOBOJUTENEM MYHULUIAIBHOIO apXuBa,
3aBepsETCs MEeYaThbi0 MyHUIMIIAIILHOIO apXUBa;

10) B apXMBHOM BBIIMCKE HAa3BaHME ApPXMBHOIO JIOKYMEHTa, €ro HOMEp M Jara
BOCIIPOM3BOZATCS. IOJHOCTBIO. 3Bi€4eHHAMH M3 TEKCTOB apXMBHBIX JOKYMEHTOB JOJDKHBI
OBITH MCUEpIIaHbl BCE UMEIOIIMECS JJaHHbIe 10 3arpocy. Hauano u KoHel KaX/10ro U3BJIeUeHUS,
a TaKKe IPONYCKM B TEKCT€ apXUBHOIO JIOKYMEHTa OTJAENbHBIX CJIOB 0003HAYarOTCs
MHOTOTOYHEM;

11) B npuMedaHusiX K TEKCTYy AapXMBHOM BBIIIUCKU [EJIAIOTCS COOTBETCTBYIOLIME
OTOBOPKHM O YaCTAX TEKCTa OpUTMHAJIA, HEPa300pUMBO HAMMCAHHBIX, UCIPABICHHBIX aBTOPOM, HE
NOAJAIOUINXCSl IPOYTEHUIO BCIIEACTBUE TOBPEXKACHUS TEKCTA U T.11.;

12) oTaenbHbIE CI0Ba U BHIPAYKEHUS! OPUTHHAJIA, BHI3BIBAIOIIME COMHEHUS B UX TOYHOCTH,
oroBapuBaroTcs cioBaMu «Tak B Tekcre opuruHana», «Tak B mokymente». Ilocime Tekcra
apXMBHOM BBIMHUCKH YKa3bIBAIOTCSl apXUBHBIM MIM(pP U HOMEpa JIMCTOB E€AMHMIIBI XpaHEHUS
ApXUBHOTO JIOKYMEHTA;

13) ayTeHTHYHOCTh BBIJJAHHOM IO 3allpoCy AapXWUBHOW BBIMHMCKH YAOCTOBEPSETCS
MOJIHUCHI0 PYKOBOAMUTENS MYHULIMIIAIBHOIO apXUBA U I1€4aThl0 MyHULIUIIATbHOTO apXUBA;

14) Ha 00OpOTE KaXk/I0T0 JIMCTa apXUBHOM KOIUHU IPOCTABIISIFOTCS apXUBHBIE MUGPHI U
HOMEpa JIMCTOB EAVHMII XPAaHEHHUS apXMBHOIO JOKyMEHTAa. Bce JMCTBI apXMBHOM KONUU
CKPEIUIAIOTCSI M Ha MECTE CKpEIUJICHHUsS] 3aBEpsIOTCA Ie4YaTbl0 MYHMIMIIAJBHOTO apXuBa U
MOJIHUCHIO €0 PYKOBOJUTETIS.

84. Tlpu oTcyTcTBHM pe3yjbTaTa B XOJE HCIOJHEHHUs 3ampoca B TeueHue 30 maHEH
COCTaBJIIETCS] OTPULIATENIbHBIA OTBET Ha OJIaHKe MyHULIMIIAJILHOTO apXuBa. B oTBeTe n3naraercs
IPUYMHA, 10 KOTOPOH HE MPEACTaBISETCS] BO3SMOXKHBIM BBIIATh TPEOYEMYHO KOIHUIO apXHUBHOTO
JOKYMEHTa WM apXuBHYIO chpaBkKy. IIpu HeoOXOAMMOCTH OTBET 3aBepsercss Ie4aThbio
MYHUIIUIIAJIBHOTO apXHUBa.

85. ApxuBHas CHpaBKa, apXWBHAas BBIMMCKA W apXUBHas KOMUsA OQOPMISIOTCS Ha
roCyIapCTBEHHOM si3blke Poccuiickoit denepannm.

86. PesynpraT nmpenocTaBiieHUs MYHMIMIIAJBLHOW YCIYTM C MCIONb30BaHMEM EnuHOro
noprana, oQpUIHAILHOTO caiiTa He MpEeIoCTaBiseTcs. ApXHUBHasl CIpaBKa, apXWBHAs BBIMKCKA
WIA apXMBHAas KOMUsS Ha OyYMaXHOM HOCHTENE HaNpaBiseTcs IOCPEICTBOM IOYTOBOTO
OTNpaBJICHMsS, WJIM BBIJAETCS 3asBUTENIO WJIHM €r0 IOBEPEHHOMY JIMIY TMOJ pPAaclHCcKy Mpu
IPEIbABICHUM MAclopTa UM WHOTO YAOCTOBEPSAIOIIEIO JUYHOCTh JOKYMEHTA; JOBEPEHHOMY
JUIy - TpU TPEAbABICHUH JIOBEPEHHOCTH, O(QOPMIICHHOW B YCTAHOBJIEHHOM MOPSJIKE.
[Tosmyuarens apXMBHOM CIIpaBKM M apXHWBHOM BBIIMCKU PACHUCBHIBAETCA HA UX KONUAX WM Ha
000poTe CONPOBOAUTEIHLHOTO MUChMa K HUM, YKa3bIBas JaTy UX MOJIY4YEHHUS.



87. Pe3ynpraToM aaIMUHUCTPATUBHON NPOLEAYpPHI SBISETCS HANpPABICHUE 3asBUTEIIO
JOKyMeHTa Ha OymakHoM Hocutene. PaccMoTpeHue 3ampoca 3asiBUTENs  CUHTAETCS
3aKOHUYEHHBIM, €CJIM JaH OTBET I10 CYIIECTBY 3aIpoca, 10 HEMY IPUHATH HEOOXOIUMBIE MEPBI,
3agBUTENb  NPOMH(OPMUPOBAH O  pe3yiabTaTax  paccMoTpeHus. Cpok — XpaHEHUs
HEBOCTPEOOBAaHHBIX 3asIBUTEIIEM PE3YJIbTATOB COCTABIISET S5 JIET.

88. CBeseHUs O BBINOJIHEHUU aJIMMHUCTPATUBHON MPOLEAYPHI (PUKCUPYIOTCA B CUCTEME
JOKYMEHTOO00pOTa U AETONPOU3BOACTBA MYHHUIIMIIATHHOTO apXUBA.

ITopsiioK BHINOJHEHHUS AIMHUHUCTPATUBHBIX Npoueayp (aeicrBuii)

10 NMPeJ0CTABJIEHUI0O MYHUIIUTIAJIbHOM YCJIYTH, BHINOJHSIEMbIX MHOTO(QYHKIIHOHAJILHBIM
LHEHTPOM MPeI0CTABJICHUS TOCYIaAPCTBEHHBIX U MYHHIUNAJbHBIX YCJIYT, B TOM YHCJI€
NMOPSAJA0K AIMUHUCTPATHUBHBIX Npouexyp (neiicTBuii), BHIMOJIHAEMbIX
MHOT0()YHKIIMOHAJBHBIM IIEHTPOM NPEA0CTABJICHNUS ITOCYIAPCTBEHHBIX U
MYHHMUIHUNAJIBHBIX YCJIYT NPHU NPeI0CTABJIEHUHA MYHUIIUNIAJIBLHOM YCJIYTU B IOJTHOM 00beMe
U [IPU NPEeA0CTABJICHUN MYHHMIUNIAJIBLHON YCJIYIH MOCPEACTBOM KOMILIEKCHOI'O 3a1poca

89.  IlocnenoBaTenbHOCTh  AAMUHHCTPATUBHBIX  mpouedayp  (medicTtBuil) 1o
NPEJIOCTABICHUI0O MYHHIMIAIBHON YCIYTH, BBIMOJHIEMONW MHOTO()YHKIHMOHAIBHBIM IIEHTPOM
IPEOCTABIICHHS TOCYIaPCTBEHHBIX ¥ MYHUIIUITATBHBIX YCIYT:

1) unopmupoBaHue 3asBUTEINCH O TOPSAKE PEIOCTABICHIS MyHULIUIIAIBHON YCIIyTH B
MHOTO()YHKIIMOHAJIFHOM IIEHTPE MPEAOCTABICHHS TOCYIAPCTBEHHBIX W MYHUIUITAIBHBIX YCIYT,
0 XOJIe BBIIIOJHEHUS 3alpoca O MPEIOCTaBICHUN MYyHUIUIIATBHOW YCIYTH, 10 HHBIM BOIIPOCAM,
CBSI3aHHBIM C TMPEJOCTABICHUEM MYHUIMIIAJIBHON YCIyTH, a Takke KOHCYJIbTHPOBAHUE
3asBUTENEH O MOPSJAKE NMPEJOCTABICHUS MYHUIMIAIBHONW YCIYIH B MHOTO(QYHKIHOHAJIHLHOM
[EHTPE MPEIOCTABICHHUS TOCYIaPCTBEHHBIX U MYHUITUIAIBHBIX YCIYT;

2) mpueM  3alpoCOB  3asiBUTENCH O MPEAOCTaBICHUM MYHHIHUIAIBHONH  YCIYTU
Y MHBIX JIOKyMEHTOB, HEOOXOIUMBIX JUIS PEAOCTABICHUS MyHUITUTIAIHON YCITYTH;

3) hopMupoBaHHe ¥ HampaBieHHEe MHOTO()YHKIMOHAIBHBIM [EHTPOM IMPEIOCTABICHUS
TOCYJAapCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT MEXBEJOMCTBEHHOTO 3alpoca B OpraHbl
roCyJapCTBEHHOH BJIACTH, OPraHbl MECTHOTI'O CaMOYTIPABIIEHUS M OPTaHU3aIMH, YYaCTBYIOILIME B
NPEOCTABICHUH MyHUIIUTIAIBHBIX YCITYT;

4) Bpimaya  3asBUTENI0  pe3ylbTaTa MPEAOCTABICHUS  MYHHUIMOAIBHOW  YCIIYTH,
B TOM YHCII€ BbIIaya JIOKYMEHTOB Ha OyMa)XKHOM HOCHUTEIE, TIOJATBEP)KIAIOIINX COJIEpIKaAHHE
AJIEKTPOHHBIX JIOKYMEHTOB, HAllPAaBJICHHbIX B MHOTO(QYHKIMOHAJIbHBINA LEHTP MPEeIOCTaBICHUS
TOCYJAapCTBEHHBIX M  MYHHLIUOAIBHBIX  YCIYT IO  pe3ylbTaTaM  IPeIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT OpraHaMu, NPeJOCTaBIISIOUIMMU IOCY1apCTBEHHBIE
YCIOYTH, W OpraHaMH, TPEAOCTABISIONIMMUA MYHUIUNAIbHBIE YCIYTH, a TaKke BbIlava
JIOKYMEHTOB, BKJIIOYas COCTaBJI€HHE Ha OyMa)kKHOM HOCUTENIE M 3aBEpPEHUE BBIIUCOK U3
WH(POPMAIIMOHHBIX CHCTEM OPraHOB, MPEIOCTABISIONINX TOCY/IapCTBEHHBIC YCIYTH, U OPTraHOB,
IPEOCTABIISAIOUINX MYHUIUIIAIbHbBIE YCIYTH.

WNudopmupoBaHue 3asBUTENCH
0 TOPsIJIKE MPEAOCTABICHNUS MyHUIIMITAILHOW YCIIYTH B MHOTOQYHKIIMOHAIBHOM LIEHTpE
MIPEAOCTABIICHUs T'OCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT,

0 XOJI€ BBIIOJIHEHUS 3a1poca O MPEA0CTAaBIEHNH MYHULIUIIAIBHON YCIyTH, 10 MHBIM BOIIpOCaM,
CBSI3aHHBIM C IIPEIOCTaBICHUEM MYHUIIUIIAJIBLHON YCIYTH, @ TAKKE KOHCYJIbTUPOBAHUE
3asiBUTEJIEN O MOPSAKE IPEIOCTABICHUS MYHULIMITAIBHON YCIyTH
B MHOT'O()YHKIIMOHAJILHOM IIEHTPE MPEJOCTaBIECHHUS IOCY1apCTBEHHBIX
Y MyHUIUTNIATBHBIX YCIIyT

90. MHOropyHKIMOHANbHBIA  LEHTP  MPENOCTABIEHUS  TOCYJAapCTBEHHBIX U
MYHUIUNAIBHBIX ~ YCIYI  OCYLIECTBISeT HWH(POPMHPOBAHME  3asgBUTENEH O  MOpSIKE



npeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIyru, O XOJ€ BBIIIOJIHCHUSA 3alpoca O MpPCAOCTaBJIICHHUU
TOCYAapCTBEHHOM YCIIYTH IO HHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEAOCTAaBICHUEM MYHHIINIAIBHOM
YCIYTH, a TAaK)KE€ KOHCYJbTUPOBAHUE 3aBUTENICH O MOPSAKE NPEAOCTABICHUS MYHULUIIAIBHON
yCIyrn B MHOTOQYHKIMOHAJBHOM  IEHTPE  IPENOCTaBICHUS  TOCYJapCTBEHHBIX U
MYHULMIAJIBHBIX YCIIYT.

MHorodyHKIMOHAIBHBINA HEHTP MPEIOCTABICHUS TOCYAaPCTBEHHBIX U MyHHIIMIAIBHBIX
yCIAYr  OCYWIECTBIISICT HWH(POPMHPOBAHME  3asgBUTENEH O  TOPSIKE  MPEIOCTaBICHUS
TOCY/IapCTBCHHBIX U (MJIM) MYHHUIMIIAIBHBIX YCIYT TOCPEICTBOM KOMILJIEKCHOTO 3arpoca, O
XOJ€ BBIIMOJHCHUSA KOMIUICKCHBIX 3aIlpOCOB, a TAaKKC II0 HWHBIM BOIIpOCaM, CBA3AHHBLIM C
MPEIO0CTABICHHEM I'OCYIapPCTBEHHBIX U (MJIM) MYHUIIUIAIBHBIX YCIIYT.

MHoro¢yHKIIMOHATBHBINA HEHTP MPEJOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUITAIBHBIX
YCIYT OCYIIECTBISIET MH(POPMUPOBAHUE 3asBUTENICH O MeCTe HAXOXKICHHS MYHUIMIIAIEHOTO
apXxuBa, peXUMe PadOThI U KOHTAKTHBIX TeIe(hOHAX MYHHLIUIIAIBHOTO apXUBA.

91. OcHoBanueM Ui Hayajla aJMHHHACTPATUBHBIX JICHCTBHH SBISETCS IOJNYyYCHUE OT
3asABUTCIIA 3aIllpocCa O MOPAAKE MPCAOCTABICHUA MYHI/II_[I/IHaJIBHOf/'I YCIyru, 0 Xo4A€ BBIIIOJIHCHUA
MYHHUIATAIBHON YCIyTH MyHUIIUITATBHBIM apXHBOM, a TAKXKE 110 HHBIM BOIIPOCAM, CBSI3aHHBIM C
IIPEA0CTABICHNEM MYHULIUIIAIBHON YCIIYTH.

[lpn mosydeHWH COOTBETCTBYIOILETO 3ampoca PadOTHUKOM MHOTO(QYHKIIMOHAIBHOTO
OCHTpa MPEAOCTAaBJICHUA T'OCYAAPpCTBCHHBIX U MYHHUUIIAIBHBIX YCIIYI' 3adBUTCIITIO COO6IIIaCTC$I
COOTBETCTBYIOLIAS MOJHAS M MCUSPIIBIBAIOIIAs HH(POPMAIHSL.

[Tpu momy4yeHuM 3ampoca O XOJE BBINOJIHEHHS MYHULMINAIBHOW YCIIyTH, HeoOXoaumas
uH(pOpMaIMs 3ampanmBaeTcsi PabOTHUKOM MHOTO()YHKIMOHAIBHOTO IEHTPa MPEIOCTaBICHUS
TOCYAApCTBCHHBIX WU MYHHUIUIIAJIBHBIX YCIYI' B MYHHUIUIIAJIbBHOM apXHBC JIFOOBIM AOCTYIIHBIM
crocoboM, o0ecrevrBaroIIeM OIEPaTHBHOCTh HAlpaBieHUs 3ampoca (B T.4. IOCPEICTBOM
TeneQOHHOH CBS3N).

MyHHUIMIATBHBIA ~ apXMB ~ HampaBiseT MHPOpPMAIMIO O  XOAE  BBITOJHEHUS
MYHUIIUTAIBHON YCIIYyTH B MHOTO(QYHKIIMOHAIBHBIN LIEHTP MPEAOCTABICHHUS TOCYJapCTBEHHBIX U
MYHUIUTATIBHBIX YCIYT.

MHOropyHKIMOHAIbHBIN LIEHTP IPEIOCTABICHUS FOCYIapPCTBEHHBIX U MYHUIIUIIATbHBIX
yCIyT nepenaeT nHGOPMAaIHIO 3asiBUTEINIO.

92. PesynmbTaToM aJMHUHUCTPATHBHON NPOIEIYPHl SBISETCS IONydeHHE 3asBUTEIEM
uHbOpMallUKM O TMOPSAAKE MPEeIOCTAaBICHUS MYHULUNAIBHOW YCIYIM, O XOJ€ BBINOJHEHHS
MYHHHHHaHBHOﬁ YCIyru MyHUIIUIIAJIBHBIM apXHUBOM, a TAK¥XKE 110 UHBIM BOIIPOCaM, CBA3aHHBIM C
MIPEJOCTaBIEHUEM MYHULIMTIAIBHON YCIYTH.

IIpuem 3anpocoB 3asiBUTENEH O IPEIOCTABICHUN MYHULIUIIAIbHON yCIyTH
Y UHBIX IOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTaBICHNUS MYHUIIMITAILHON yCIIyTH

93. OcHoBaHueM ISl Hayajla BBIMNOJHEHHUS aIMUHUCTPATUBHOMN MNpOLEIyphl SBISETCS
NOCTYIUIGHHWE 3ampoca 3asBUTENE B MHOTOQYHKIMOHAJIBHBIA ILEHTP MpPEeJOCTaBICHUS
rOCYIapCTBEHHBIX U MYHHUIIMITATBHBIX YCIIYT.

94. B cyuae HaIMuusl OCHOBAHHUS JUIS OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
NPEJOCTABIICHUS] MYHUIUIAIBLHONH YCIYTH, B COOTBETCTBHHM C IIYHKTOM 21 HacTOSMIETO
Pernamenra, COTpyAHUK MHOTO(YHKIITMOHAIBHOTO IIEHTPA MPEIOCTABICHHUS TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT OTKA3bIBACT B IPUEME IOKYMEHTOB, HEOOXOIUMBIX JUISI TTPEIOCTABICHUS
MYHUIUIAIBHON YCITyTH.

PaGoTHHK MHOTO(YHKIIMOHAILHOTO IIEHTPa TIPEJIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIIUTNAIBHBIX YCIYr BBIJA€T B JEHb OOpallleHHs 3asBUTEIIO OJMH SK3eMIULIp «3arpoca
3asBUTENSI Ha OPTaHU3AIUIO MPEJOCTABICHUS TOCYAAPCTBEHHBIX (MYHUIIMITAJIBHBIX) YCIYT» C
yKa3aHHEM IepeyuHsl MPUHATHIX JOKYMEHTOB U JIaThl IPUEMa B MHOTO(QYHKIIMOHAJIIEHOM IIEHTpE
NPEOCTABIICHUS TOCYIaPCTBEHHBIX W MYHUIIHITAIHHBIX YCITYT.



95. IlocTynuBIINK B MHOTO(QYHKIITMOHAIBHBIN IIEHTpP MPEIOCTABICHUS TOCYJapCTBEHHBIX
U MYHULMNAIbHBIX YCIOYr IMCbMEHHBIM 3allpoCc 3asBUTEN PETUCTPUPYETCS IyTeM
IIPOCTABJIEHUS IPSIMOYTOJIBHOIO HITAMIIA C PETUCTPALIMOHHBIM HOMEPOM U J1aTO puema.

96. Ilpm OJHOKpAaTHOM OOpalleHWH 3asABUTENS B MHOTOQYHKIIMOHAJIBHBIN IICHTP
IIPEIOCTABIIEHUS TOCYIapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIIYT C 3alIpOCOM Ha MOJIYy4eHHUE JBYX U
6oJiee rocyJapCTBEHHbBIX U (WJIM) MyHULIUIIAIBHBIX YCIYT, 3asBJICHUE O IPEJOCTaBIECHUH YCIYTH
dopmupyeTcsi W TOANMUCHIBACTCS YIOJIHOMOYEHHBIM pPaOOTHUKOM MHOTO(QYHKIMOHAIHHOTO
LIEHTpa MPEeJI0CTaBICHUS IOCYJapCTBEHHbIX U MYHULMIAIBHBIX YCIYT U CKPEIUIAETCs Me4aThio
MHOTO() YHKIIMOHAJIBHOTO LIEHTPa MPEJ0CTABICHUS TOCYJapCTBEHHBIX U MYHULIUTIAIBHBIX YCIYT.
[Ipu sTOM cCOCTaBieHHME U MOJNUCAHME TaKUX 3asBJICHUN 3asBUTENEM He Tpelyercs.
MHoro(yHKIIMOHAIBHBINA LIEHTP MPEIOCTABICHUS TOCYIApPCTBEHHBIX M MYHHUIIMIIAJIBHBIX YCIIYT
nepeAaeT B MyHUIMIAIbHbIN apXuB 0(pOPMIICHHOE 3asBJICHUE U TIOKYMEHTbI, IPEJOCTaBICHHbIE
3asgBHUTENIEM, C MPUIOKEHUEM 3aBEPEHHOW MHOTO(PYHKIMOHAIBHBIM IEHTPOM IPEI0CTABICHUS
roCyJapCTBEHHBIX U MYHULMIAIBHBIX YCIYI KOIMHM KOMIUIEKCHOIO 3alpoca B CPOK HE MO3/HEe
OJTHOTO PabOYero JHsl, CIEAYIOUIETOo 3a JHEM O0(hOpMIICHHS KOMILIEKCHOTO 3aIpoca.

B caywae, ecau ans moslydyeHMsT MYHUIMNAIbHOW YCIyrd TpeOYIOTCS CBEACHU,
JOKYMEHTHI U (Wiu) nH(pOpManus, KOTOPbIE MOTYT OBITh IOJy4€Hbl MHOTO()YHKIIHOHAIEHBIM
LIEHTPOM IIPEJIOCTABJICHUS FOCYJAPCTBEHHBIX M MYHHUIMIIAIbHBIX YCIYT TOJBKO IO pe3yabTaTaM
IIPEIOCTABJICHUSI HHBIX YKa3aHHbIX B KOMIUJIEKCHOM 3alpoce TOCYJapCTBEHHBIX U (WJIM)
MYHUIUNAIbHBIX YCIYT, HalpaBlIeHUE 3asBJICHUS U JOKYMEHTOB B MYHMLUIAIbHBIA apXuB
OCYIIECTBIISICTCS MHOTO(QYHKIMOHAJIBHBIM IIGHTPOM TPEAOCTABICHHUS TOCYAapCTBEHHBIX
U MYHULUOAIBHBIX YCIYT HE MO3[HEEe OJHOr0 pabodero JIHs, CIEIYIOLIero 3a AHEM MOIy4eHHUs
MHOTO(QYHKIIMOHAIbHBIM LIEHTPOM MPEAOCTaBICHUSI TOCYJApCTBEHHBIX M MYHUILIMIAIbHBIX
yCIyT TaKUX CBEJCHUH, TOKYMEHTOB U (WJIK) UH(OpMAIIH.

B ykazaHHOM ciyyae TeueHUE MPEIYCMOTPEHHBIX 3aKOHOJATEILCTBOM CpPOKOB
OPEJOCTaBIEHUs] ~ TOCYlapCTBEHHBIX W (MIM) MYHUIMNAIbHBIX  YCIYI,  YKa3aHHBIX
B KOMIUIEKCHOM  3ampoce, HauuMHaeTcss He paHee JHS  MOJIY4YeHUs  3asBJICHUUN
U HEOOXOJJMMBIX CBE/IEHUH, TOKYMEHTOB U (MJIM) HH(POPMALIMK MYHHUIMIIATbHBIM apXUBOM.

97. PaboTHUK MHOTrO(YHKLIMOHAJIBHOTO LIEHTPAa MPEIOCTABIEHUS TOCYJAapCTBEHHBIX U
MYHUIUTNAIBHBIX YCIYT MPOBEPSET COOTBETCTBUE KOMHMM MpEACTaBISIEMBbIX JTOKYMEHTOB (3a
UCKJIIOYEHHEM  HOTapUajJbHO  3aBEPEHHBIX)  UX OPUTHMHAIaM, 4YTO  MOATBEPXKAAETCS
IIPOCTaBJICHUEM Ha KONMMM JOKYMEHTa MNpsAMOYrojpHOro mramna «C MOJJIMHHBIM CBEPEHOY,
€CJIM KOIUs JOKYMEHTa MpejicTaBieHa 0e3 MpeabsBIeHUs OpUTHHala, IITaMII HE IPOCTaBIIsAEeTCS;

98. MHOropyHKUMOHAIbHBI  LEHTP  MNPENOCTAaBICHHUS  TOCYNApPCTBEHHBIX U
MYHUIIMNIAJIBHBIX YCIYT OCYLIECTBIISIET HalpaBiICHUE MPHUHITOIO 3ampoca B MYHULIMIMAIbHBIN
apxuB B DJEKTPOHHOH ¢Qopme nmbOO0 Ha OyMaXKHBIX HOCHUTENAX B TMOPSIKE U CPOKH,
YCTaHOBJICHHBIE COTJIAIlIEHUEM O B3aUMOJIEHCTBUU, HO HE IO3JHEE CIEAYIOLIEro pabodero JIHs
NIOCJIE TIPUHATHUS 3asBJICHUS.

99. Pe3ynbTaTOM BBINIOJHEHUS aJAMUHUCTPATUBHON MPOLEAYPHl SBISETCS pEerucTpanus
3arpoca 3asiBUTENS U HAIPaBJICHHE 3apoca B MyHULIUTIAJIBHBIN apXUB.

dopmMupOoBaHUE U HaNpaBlieHUE MHOTO(YHKIIHOHAIBHBIM [IEHTPOM HPEAOCTABICHUS
TrOCYJapCTBEHHBIX U MyHULIUIIAJIBHBIX YCIYT MEKBEAOMCTBEHHOTO 3aIIpOCa B OPTaHbI
rOCYJapCTBEHHOM BJIACTH, OPTaHbl MECTHOT'O CaMOYIIPABIIEHUs U OPTaHU3alUH, y4aCTBYIOIUE B
MIPEAOCTABICHUH MYHULAITAIBHBIX YCIYT

100. JloxymeHTHI (CBeneHHs), HEOOXOIMMBIE B COOTBETCTBHU C 3aKOHOJATEIHCTBOM
Poccwuiickoit @enepanuu u 3aKoHOAATENHCTBOM CBEpPIOBCKON 007acTU AJI MPEIOCTABICHUS
MYHUITUTIATLHON YCIyTH, KOTOPBIE HAXOMATCS B PACHOPSHKEHHHM TOCYJApPCTBEHHBIX OPraHOB,
OpPraHOB MECTHOT'O CaMOYIPABJIECHUS M HHBIX OPraHoB, YYacTBYIOUIUX B IMIPEIOCTaBICHUU
MYHUITUTIATBHBIX YCIIYT, OTCYTCTBYIOT.



Brinaua 3asBUTENIO pe3yibTaTa MPeaoCTaBICHU MyHULIUIIAILHON YCIyTH,

B TOM YHCJIC BbIJa4ya JJOKYMEHTOB Ha OYMa)KHOM HOCHTEIIE, TOATBEPKIAIONINX COICPKAHUE
AJIEKTPOHHBIX IOKYMEHTOB, HAIPABJICHHBIX B MHOTO()YHKITMOHATLHBINA [IEHTP MPEIOCTABICHUS
rOCYIapCTBEHHBIX U MYHUILIMIAIBHBIX YCIYT MO pe3yJibTaTaM MPeOCTaBICHUS
roCcyJapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT OpraHaMH, MPEOCTABIISIIONIUMU TOCYAapCTBEHHbBIE
YCJIYTH, U OpraHaMHu, MPEI0CTABIISIIOIIMMU MyHULIMIIAIBHBIE YCIIYTH, a TAaKKe Bbladya
JIOKYMEHTOB, BKJTFOYAsi COCTAaBJICHNE Ha OyMa>KHOM HOCHUTEJIC U 3aBEPEHHE BBIITUCOK W3
MH(POPMAIMOHHBIX CHCTEM OPTaHOB, IPEIOCTABIISIOIINX TOCYIAPCTBEHHBIC YCIIYTH, U OPTaHOB,
MPEAOCTABIIIONINX MYHUIIUIIAIBHBIE YCIYTH

101. OcHoBaHMEM 17151 Hayaja BBIIOJIHEHUS aJMUHUCTPATUBHOM NpOLETYpHl SABISETCS
IIOJIyYE€HUE pe3yibTaTa IPENOCTABICHUSA YCIYTH B MYHHULIMIIAIBHOM AapXUBE HE II03[HEE
pabouero JHs, CIEAYIOIIEro IOCHEe JHS HUCTEYEHUs CpPOKAa IIPEAOCTABICHUS YCIYIH,
IPEIYCMOTPEHHOTO HACTOAIIMM PETJIAMEHTOM, JIMOO0 3JEKTPOHHBIX JOKYMEHTOB, HAallPaBIEHHBIX
B MHOTO(YHKIIMOHAIBHBIA IIEHTP NPEAOCTABICHHS TOCYAAPCTBEHHBIX U MYHHLIUIAIBHBIX YCIYT
[0 pe3yibTaTaM MPENOCTaBICHUS TOCYJapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYT OpraHaMy,
IPEIOCTABISAIONIMMU  TOCY/apCTBEHHbIE  YCIYTH, W  OpraHaMi, IpeJOCTaBJSIOLIUMU
MYHUIUNAJIbHBIE YCIYTH, a TaK)K€ Bblaya JJOKyMEHTOB, BKJIIOYas COCTaBJIEHUE Ha OyMa)KHOM
HOCHUTEJIE U 3aBEPEHHUE BBIIUCOK W3 MH(OPMALMOHHBIX CHUCTEM OPIaHOB, MPEIOCTABIISIOIINX
rOCyapCTBEHHBIE YCIYTH, U OPTaHOB, IPENOCTABIIAIOIINX MYHULIMIIAIBHBIE YCIIYTH.

102. PaboTHHK MHOTO()YHKIIMOHAIBHOTO IIEHTPa MPEAOCTABICHUS TOCYIAapPCTBEHHBIX U
MYHHULIMIIAJBHBIX ~ YCIYT  PETUCTPUPYET  IMOJIYYEHHBIH  pe3ynbTaT  IPEJOCTaBICHUS
MYHULUIIAJIBHON yCIIyru B aBTOMATU3UPOBAHHOU UH(POPMALTMOHHON cucreme
MHOTI'0()yHKIIMOHAJILHOTO LIEHTPa MPEI0CTaBIEHUS ITOCY1apCTBEHHBIX M MyHULIMIIAJIBHBIX YCIIYT.

B  cnywae  mosiydeHMsT ~ 9JIEKTPOHHBIX ~ JOKYMEHTOB,  HAIllpaBJICHHbIX B
MHOTI'O()YHKIIMOHAJIBHBIN LIEHTP MPEJOCTaBIECHUS TOCYIapCTBEHHBIX U MYHUIMNAIbHBIX YCIYT
0 pe3yjibTaTaM MPEAOCTaBICHHUS TOCYJAapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI OpraHaMu,
IPEIOCTABIIOIIMMU  TOCYapCTBEHHBIE  YCIYyTH, W  OpraHamMi, IpeIOCTaBIISIOIINMU
MYHUIIMIIAJIbHBIE YCIYTH, a TaKXKe BblJada JOKYMEHTOB, BKJIIOUasi COCTABJIEHHE Ha OyMa)kHOM
HOCHUTENIE U 3aBEPEHHE BBIINHCOK W3 MH(MOPMALMOHHBIX CHCTEM OPIaHOB, MPEAOCTABISIONINX
rOCy/IapCTBEHHBIE YCIYTH, U OPTaHOB, MPEIOCTABISAIOIIUX MYHUIIMIAIbHBIE YCIYTH, PAOOTHUK
MHOT'O()YHKIIMOHAJIBHOTO IIEHTPa NPEAOCTaBIEHHs TOCYJapCTBEHHBIX M MyHUIIUIAIbHBIX YCIYT
COCTaBJISIET U 3aBepsieT Ha OyMa)KHOM HOCHUTEJIE pe3ysbTaT MPeJOCTaBICHUS MYHUIMIAIbHON
yCIYyrd B COOTBETCTBUM C TpeboBaHUsAMHM mocTaHoBieHus I[IpaButensctBa Poccuiickoi
Oenepannn ot 18.03.2015 Ne 250 «O06 yTBepkaeHun TpeOOBaHMIM K COCTABIICHUIO M BbIJaue
3agBUTENSIM  JIOKYMEHTOB Ha OyMaXHOM HOCHUTENe, MOATBEPXKIAIOIIUX  COJEp)KaHHe
AIIEKTPOHHBIX JOKYMEHTOB, HalpaBJICHHBIX B MHOTO(YHKIIMOHAIBHBIN LEHTP MPEeaOCTaBICHUS
TOCYIapCTBEHHBIX WM  MYHUUUNAIBHBIX  YCIYr IO  pe3yJbTaTaM  IpeIOoCTaBJICHHUS
rOCy/IapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI OpraHaMH, MPeJOCTaBISIOUIMMHI FOCY1apCTBEHHbIE
YCIIyTH, U OpraHamH, IPeIOCTABIIIOIIUMU MYHULIUIIAIbHBIE YCIYTH, U K BbIJA4e 3asBUTEISAM
HAa OCHOBaHMM HH(pOpMaLIMM U3 HHOOPMALMOHHBIX CUCTEM OPraHOB, MPEIOCTABISIONINX
rOCY/IapCTBEHHBIE YCIYT'M, U OpPraHOB, NPEAOCTABISIIOIIMX MYHUIUNAIBHBIE YCIYyTH, B TOM
YyHClie C HCIOJIb30BaHHEM HWH(POPMAIMOHHO-TEXHOJIOTUYECKOM W KOMMYHUKAlMOHHON
UHPPACTPYKTYpPBI, TOKYMEHTOB, BKJIIOUasi COCTAaBJIEHHE Ha OyMa)KHOM HOCHTEJE U 3aBEpEeHHUE
BBIMHICOK U3 YKa3aHHBIX HH(POPMAIIMOHHBIX CHCTEM.

103. PaboTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPA MPEIOCTAaBICHHUS TOCYAapCTBEHHBIX U
MYHUIIMNIAJIBHBIX YCIAYT YCTAHABIMBAET JUYHOCTh JIMIIA WM MPEICTAaBUTENs] Ha OCHOBAaHUU
JIOKYMEHTA, YOCTOBEPSIOIIETO JUYHOCTbD, a TAKKE MPOBEPSET MOJHOMOYMS MPEICTABUTENS.

104. Pe3ynbrar npenocTaBieHus MyHUIIMIAIBHON YCIYTH BBIAAETCS 3aSBUTEIIO WUJIU €T0
IIPEJICTABUTEIIO MO/ MOAHKCH.

105. Pe3ynpraToM BBIIOJIHEHUS AJMUHUCTPATUBHOM MPOLEAYPHI SBIISIETCS BblAa4a
pe3yJpTaTa NpeAoCTaBICHUS YCIYTH 3asiBUTEIO.



106. CpemeHuss O BBIIOJHEHUH AaJIMUHHUCTPATUBHOW NpPOLEAYpPHl (PHUKCHPYIOTCS B
aBTOMAaTH3UPOBAaHHOM  MH(OPMAIMOHHOM  CHCTEME  MHOTO(YHKLIMOHAIBHOTO  LIEHTpa
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT.

IHopsaok ncnpapjieHusi J0NyIIEHHbIX ONMEYATOK M OIIMOOK B BbI/IAHHBIX B pe3yJbTaTe
NpeJoCTABJIEeHUSI MyHUIIMNIAJIBHON YCIYTH JOKYMEHTaxX

107. OcHoBanueM JJi4 Hayajda aJIMUHUCTPATUBHOMN MPOLEYpPHI ABISACTCS MPEACTaBICHUE
(HampaBJIeHHE) 3asSBUTENIEM 3alpoca 00 MCIPABICHUU OMEYATOK U (HMIIK) OMUOOK, JOMYIIEHHBIX
B BbIJIaHHBIX B Pe3yJbTaTe MPEJAOCTaBICHUS MYHUIIUIAIBLHON YCIyTH JOKYMEHTaX.

108. PabOTHUK MYHUIIUIIATBHOTO apXHMBa, PacCMAaTPHBAET 3asBJICHUE, MPEICTABICHHOE
3asgBUTENIEM, U TPOBOAUT TIPOBEPKY VYKa3aHHBIX B 3asBICHUM CBEJCHUII B CpOK, HeE
MPEBBIIIAOIINIA 3 paboYNX JHEH ¢ JaThl PpErUCTPAIlN COOTBETCTBYIOIIETO 3ampoca.

109. KputepuieM NOpUHATHS pEIICHUA 10 aAMUHHUCTPATUBHOW MPOLEAYpE SABISAETCA
HaJU4KMe WM OTCYTCTBUE TaKUX OIMEYaTOK U (UJIK) OLIHUOOK.

110. B cnyyae BbIABIEHHUS IOIMYIIEHHBIX OMEYaTOK M (WJIM) OIMIMOOK B BBIIAHHBIX B
pe3yabTaTe MPeaoCTaBICHUSI MyHUIIMTAIBHONW YCIYTH JOKYMEHTaX paOOTHUK MYHUIIUIIAIBHOTO
apXuBa OCYIIECTBIIAET WCIIPABICHHE U 3aMEHY YKa3aHHBIX JIOKYMEHTOB B CpOK, HeE
MPEBBIMAIOIMN 5 pabounx JgHEH C MOMEHTa PETHCTpPallid COOTBETCTBYIOIIEIO 3ampoca.
CBeneHuss O BBINIOJHEHUU aJMHUHUCTPATUBHOM TpOIEAYypbl (UKCUPYIOTCI B CUCTEME
JTIOKYMEHTOO0O0pOTa U ACTIONPOU3BOACTBA MYHUIIMTIAIHLHOTO apXHUBa.

111. B ciydae oTcyTcTBUSI omeyaTokK U (Win) omHMOOK B JOKYMEHTaX, BBIJAHHBIX B
pe3ysibTare MPEIOCTABICHUS MYHHIIMITAJBLHOW YCIyTrd, PaOOTHHK MYHUIIMTIAIBHOTO apXuBa
MUCBMEHHO COOOIIAeT 3asgBUTEN0 00 OTCYTCTBHM TAaKHX OMEYaTOK M (MJIH) OIIMOOK B CPOK, HE
MPEBBIMAIOIIMN 5 pabounx JHEH C MOMEHTa PETHCTpPalldd COOTBETCTBYIOIIEIO 3ampoca.
CBeneHuss O BBIIOJIHEHUU aJMHUHUCTPATUBHON TpOIEAypbl (UKCUPYIOTCS B CHUCTEME
JIOKYMEHTOO0O0pOTa U ACIONPOU3BOACTBA MYHUIIUTIAIBHOTO apX1Ba

112. Pe3ynpraroM aJIMHHUCTPATUBHOM NPOLEIYpPHl SBISIETCS HANpaBJICHHE OTBETA
3asIBUTEITIO.

Paznen 4. (I)Ole)I KOHTPOJIsA 32 UCITOJTHEHUEM perIaMEHTa

HOpﬂ)IOK OCYHIECTBJICHUSA TCEKYIIEI0 KOHTPOJIA 3a CO@J’[IOJICHI/ICM U UCIIOJIHEHUEM
MYHUIMNAIBHBIM apXUBOM, IPEI0OCTABJIAIOIMM MYHUIIHTTIAJIBHYIO YCIYTY, €0
AOJIGKHOCTHBIMHA JIMIAMU, MYHUIHUIIAJIBbHBIMHU CIIYKAILIUMHU H paﬁoTHI/IKaMH, NO0JI0KEeHM it
periiaMenTa 1 HHbIX HOpMATUBHBIX NIPABOBLIX AKTOB, YCTAHABJIHMBAIOIIIHUX TpﬁﬁOBaHI/Iﬂ K
NnpeaoCcTaBJICHUIO MyHHHHHaJILHOﬁ YCIyru, a TakKe NpUuHATHEM UMHU peme}mﬁ

113. Texkymmii KOHTPOJb 3a COOJIIOJICHHEM TOCIEAOBATEIIbHOCTU  JIEHCTBHIA,
OTIpeIeIEHHBIX aJMUHUCTPATUBHBIMH TPOIEAYPAMU IO TMPEAOCTABICHUIO MYHHIIUITAIBHOM
YCITYTH, OCYIIECTBIISICTCS] PyKOBOAUTEIIEM MYHHUIIUITATHHOTO apXHBa, HA TOCTOSTHHOW OCHOBE.

KouTponp 3a mpemocraBieHHEM MYHUIIUTAIBHON YCIYTHM MYHUIIUTIATBHBIM apXUBOM
OCYLIECTBIISIET aAMUHUCTpALus TyryJIBIMCKOTO TOPOJICKOTO OKpyTa.

IHopsaoK ¥ MePUHOAUYHOCTD OCYIIECTBJICHUS IJIAHOBBIX M BHEILJIAHOBBIX IIPOBEPOK
MOJIHOTHI U KA4eCTBA NMPEA0CTABJICHUA MYHUIMIIAJIbHOU YCIYIH,
B TOM YHCJIe MOPSAA0K U (GOPMBI KOHTPOJISI 32 IOJHOTONH M KA4eCTBOM IPEI0CTABICHUS
MYHHMUIHMNAIBHON YCJIYTH

114. KoHTposib 3a NOJHOTOM M KadyeCTBOM IPEJOCTABICHUS MYHHMIMIIAJIBHOW YCIYTH
BKJIIOYAaeT B ce0si MpOBEIEHUE IIPOBEPOK, BBISBICHHE M YCTpPAaHEHHWE HapyIIEHUI mpaB
3asgBUTENEH, pPACCMOTPEHHE, NPUHATHE pPELUIeHUH W TOATOTOBKY OTBETOB Ha OOpalleHus



3asiBUTEINICH, coepiKallve >Kano0bl Ha pelieHus, AeicTBus (O6e3aelicTBre) MOMKHOCTHBIX JIUI
MYHHUIUIIAJIBHOTO apXUBA.

[TpoBepku MOTYT OBITH TUTAHOBBIMH (OCYIIECTBISATHCS HA OCHOBAHWU TOJIOBBHIX TIAHOB
paboThl OPraHOB MECTHOTO CaMOYIIPABJICHHUS) U BHEIUIAHOBBIMU, B TOM YHCJIE [0 KOHKPETHOMY
00palleHUIO 3asBUTETIS.

Pe3ynbrarel npoBepok opopMIIAIOTCS B BUAE aKTa, B KOTOPOM OTMEUAIOTCS BHISIBJICHHbBIC
HEJIOCTAaTKU U MPEJI0KEHUS 10 UX YCTPAHEHUIO.

OTBEeTCTBEHHOCTh MYHUIIUNIAJIBHOTO APXUBA, MPEI0CTABJSIIOIIEr0 MYHUIIUNIATbHYIO
YCJIYTY, €ro J0/J:KHOCTHBIMH JIUIAMHU, MYHHIIUNIAJIbHBIMH CJIYKAIIUMHU U PA0OTHUKAMU,
3a peuleHus u AeiicTBus (0e3aeiicTBUE), NPpUHIMAaeMble (OCYyLIECTBJIAeMble) UMM B X0/1€

NpeaoCcTaB/IeHUsI MyHUIIUNIAILHON YCIyTH

115. Tlo pe3ynbTaTaM MPOBEACHHBIX MPOBEPOK, B CIIy4ae BBISIBJICHUS HApYIICHUN MpaB
3asBUTENICH, K BUHOBHBIM JIMIIAM OCYIIECTBJISICTCS NPUMEHEHUE MEp OTBETCTBEHHOCTHU B
MOpsIKEe, YCTAHOBIEHHOM 3aKOHOJaTeNbCcTBOM Poccuiickoit denepanuu.

IHonoxeHnus, xapakTepu3ywiue Tpe0OBaHUA K NOPSAAKY M (popMam
KOHTPOJIA 32 NpeJ0CTABJIeHUEM MYHUIIUNIAJIBHOU YCJIYTH,
B TOM YHCJI€ CO CTOPOHBI IPAXKIaH, UX 00beIMHEHUH M OPraHUu3auni

116. Kontposs 3a npenocTaBieHueM MyHULUIIAIBHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI
rpaxaaH, HUX OOBEAMHEHUN W OpraHU3alUil, OCYLIECTBISIETCS IOCPEICTBOM OTKPBITOCTH
JEATEIIBHOCTY MYHULMIAIBHBIX apXUBOB IIPU NMPEAOCTAaBICHUM MYHULMNAIBHON YCIYTH,
MOJTyYCHHUsI TIOJTHOW, aKTYaJIbHOW M JOCTOBEPHOH HH(OpMAIUM O TOPSIKE IMPEeIoCTaBICHUS
MYHUIUIAIBHON YCIYTM U BO3MOXHOCTH JOCYAeOHOro (BHeCyAeOHOro) paccMOTpPEHUs
oOpareHuit (>kano0) B MpoIecce MPeIOCTaBICHUS MYHUITUIIATBLHOM YCIYTH.

117. KoHTpoisp 3a mpenocTaBIeHMEM MYHULUIIAIBHON YCIYTH MOXKET OCYLIECTBIISITHCS
CO CTOpOHBI 3asiBUTENEM, MX OOBEAUHEHMH W OpraHu3alluid IyTeM HamlpaBlIeHUs B aJpec
OpraHOB MECTHOTO CaMOYITPaBJICHHUS:

1) nmnpeanoxeHUH MO  COBEPIIEHCTBOBAHUIO HOPMATHUBHBIX IPAaBOBBIX  AKTOB,
PErIaMEHTUPYIOIINX IPEJOCTaBICHIE MYHUIIUTIIAIIBHON YCIIYTH;

2) cooOmeHnii O HapylmIeHWH 3aKOHOB M WHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
pErIaMEeHTUPYIOLNX MPEJOCTaBI€HHEe MYHHUIMNAIbHOM YCIyrd, O HeJocTaTkax B palote
MYHUIIMTIAJIBHOTO apXMBa, €r0 T0JKHOCTHBIX JIMIL;

3) xano6 mo (axkraM HapylleHUs ODKHOCTHBIMHU JIMLAMH MYHHUIMIIAJIBHOIO apXuBa
cBO0OO/ UM 3aKOHHBIX UHTEPECOB 3asiBUTEIIEH.

Pa3nen 5. locyneOHblii (BHecy1e0HBII) MOPSIA0K 00:Ka/10BaHUS PpellleHUil U el cTBUM
(Oe3neiicTBHSI) MYHHIIMIIAJIBHOTO APXHBA, MPEAOCTABJIAIOIIECI0 MYHUIIUNIAJIBHYIO YCIYTY,
€ro 10/I>KHOCTHBIX JIUIl, MYHUIIUIIAJBHBIX CJIYsKAIIUX U paﬁDTHI/lKOB, a TaKXKe peme}mﬁ n

AericTBuil (0e3neiicTBUA) MHOTOQYHKIIMOHATBHOI0 IEHTPA NMPEA0CTABJICHUS
rocyjapCcrB€HHbIX © MYHHIIMIIAJBHBIX YCJIYT, paﬁoTHHKOB MHOFO(l)yHKIII/IOHaJII)HOFO
LEHTPA NPeJ0CTABJICHUS TOCYAAPCTBEHHBIX H MYHMIMIAJIbHBIX YCIYyT

Nudopmanus 1Jist 3aMHTEpecOBAHHBIX JIMI 00 UX NpaBe Ha Aocyae0Hoe (BHecyeO0Hoe)
o0:xaioBaHme AelcTBUil (0e3aeiicTBUA) U (MJIM) PellIeHNH, 0CYIeCTBJIAEeMbIX (IPUHATHIX)
B X0/le MpeJ0CTaBJIeHHs] MYHHIUNIAJIbHOM yCIyru
(nanee - :xa1002a)

118. 3asButens BopaBe oO0XajloBaThb pelleHHs U JeiictBus  (Oe3zdeiicTBue),
MYHULIMIIAJIBHOTO apXMBa, IPEJOCTABIAIOIIET0 MYHUIMIAIBHYIO YCIYTY, €r0 JOJKHOCTHBIMU



JTUIAMH, MYHUIIUTAIGHBIME CIY)KallUMU ¥ PaOOTHHKAMH, a TaKK€ PEIICHUS W JeHCTBUS
(6e3neiicTBHE) MHOTO(DYHKIIMOHATIBHOTO IIEHTPA, pAOOTHUKOB MHOTO()YHKIIMOHAJILHOTO IICHTPA
MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX W MYHHIIMITAJBHBIX YCIYr B JOCYIeOHOM (BHECYIECOHOM)
nopsiaike, npeaycMotrpeHHom cratbed 11.1 denepanbroro 3akona ot 27.07.2010 Ne 210-D3.

OpraHbl MECTHOTO CAMOYIPAaBJIEHUs], OPTraHU3AIUH U YIIOJJHOMOYEHHbIE
Ha PacCMOTPEHHeE KAJ00bI JINIA, KOTOPBIM MOKeT ObITh HANPABJIEHA KaJ100a 3asiBUTEIs
B 10Cy1e0HOM (BHecy1e0HOM) MOpPSIKe

119. B cnyuyae oOkayloBaHMsI pPEIICHHH W JeWcTBHIA (0€34CHCTBUSA) MYHUIIMITAIIBHOTO
apxuBa,  IPENOCTABIAIOIIEIO  MYHULIMIAIBbHYIO  yCIyry,  €ro JOJDKHOCTHBIX  JIUI,
MYHULMNAIBHBIX ~CIY)XallUX M paOOTHUKOB, Xkajmoba TMojaeTcss Uil pPAacCMOTPEHHUs B
MYHUIUTATBHBIA apXHUB 10 MECTY MPEIOCTaBJICHUS MYHHUIMIIAJIBHON YCIyTH, B MHCbMEHHON
¢dopme Ha OyMa)XHOM HOCHUTEINE, B TOM YUCIIE IPU JIMYHOM IIPUEME 3asiBUTENS, B SJIEKTPOHHOU
dopme, momodyTe MAM  Yepe3  MHOTO(PYHKUMOHAIBHBIA  IIGHTP  NPEIOCTaBIICHHS
rOCyJapCTBEHHbBIX U MYHHUIIMIIAIbHBIX YCIIYT.

XKanoOy wna pemenuss wu geiictBusi  (0e3AelCTBUE) MYHUIMIIAIHHOTO —apXHBA,
IPEJOCTABIAIONIET0 MYHMLUUIAIBHYIO YCIYTy, €ro JOJDKHOCTHBIX JIML, MYHHIMIIAIbHbBIX
CIIy)KalllUX ¥ pab0OTHUKOB TakXKe BO3MOXKHO TIOJAaTh B aAMHUHHCTPALUIO TyryIbIMCKOTO
TOPOJCKOI0 OKpyTa.

120, B  cinywae  oOkajioBaHMsI ~ pemieHUM W JelcTBUil  (Oe3nercTBHS)
MHOTI'0()yHKIIMOHAJILHOTO IIEHTpa MPEJ0CTaBIEHUS TOCYAapPCTBEHHBIX 1 MYHULIUIIAIBHBIX YCIIYT,
paboTHMKa  MHOTO(QYHKIIMOHAJBHOTO  IEHTpa  TPEAOCTABICHHS  TOCYIapCTBEHHBIX
U MYHMLMIANBHBIX YCIyr »Xajo0a MoJaercs A PaCCMOTPEHUS B MHOIO(QYHKIIMOHAJIbHBIN
[EHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT B (hWiIHai, Tie 3asBUTEIb
1oJaBaJl 3asBJICHHUE U JTOKYMEHTBI JJIs IPEAOCTaBICHHUS MyHULIUIIAIBHON YCIyry B MUCbMEHHOM
dopme Ha OyMa)KHOM HOCHTEJE, B TOM YHUCIIE MTPH JIMYHOM MPUEME 3asBUTEIIA, 110 TOYTE WU B
AJIEKTPOHHOH opMme.

XKanoOy Ha pemenus u nedctBus (Oe3neiicTBre) MHOTOQYHKIMOHAIBHOTO IIEHTpa
NPEJOCTABIEHUS] TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYr TaKXe BO3MOXHO IOAATh B
HenaprameHT uHpopMaTH3auu U cBsA3M CBepaioOBCKOW o6nacTu (nanee — YydpeauTelnb
MHOT'O()YHKIIMOHAJILHOTO 1IEHTPA) B MUCbMEHHOHN (hopMe Ha OyMa)kHOM HOCHTEJE, B TOM YHCIIe
NIPY JIMYHOM TIPUEME 3asBUTEIIA, TI0 TIOYTE WM B SJICKTPOHHOM (hopme.

Cnoco0nl I/IH(l)OpMI/IpOBaHI/IH 3asiBUTEJIEeH 0 NMOPAAKE MoAAYHU U PACCMOTPECHUSA )Ka.]'l06bl,
B TOM 4HCJIe ¢ HCIOJIb3oBaHueM EnquHoro nmoprtaJja

121. MyHMOMDANBHBIA  apXWB, NPEJOCTABISIONIANA  MYHUIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATBHBINA IEHTP MPEIOCTABICHUS TOCYIapPCTBEHHBIX Y MYHHUIUITATBHBIX YCIYT,
a TaKXke y4YpeAuTelh MHOrO(YHKIMOHAIBHOTO LEHTPa MpPEAOCTABICHUS TOCYIapCTBEHHBIX
U MYHHUIMIATBHBIX YCIYT 00€CIIeYnBaIOT:

1) uH(bOpMHpOBaHHE 3asBHTENCH O TMOpSAKE OOKAIOBAHUS PEIICHUH W JCUCTBHI
(Oe3nelicTBUS) MYHUIMIAIBHOTO apXHBa, MPEIOCTABISAIONIE0 MYHUILIMIAIBHYIO YCIYTYy, €ro
JOJDKHOCTHBIX ~ JIMIl, MYHHUIMIAIBHBIX CIYy)KalMX | paOOTHUKOB, PEUICHWH U JAeHCTBUI
(Oe3nelicTBUSl)  MHOrOYHKUIMOHAJIBHOTO  IIEHTpAa  MPEIOCTABIEHUS  TOCYIapCTBEHHBIX
Y MYHUIMIAIBGHBIX YCIIYT, €r0 JOJDKHOCTHBIX JIMI] M PaOOTHUKOB TOCPEICTBOM pPa3MEIlCHHS
uH(popMauu:

Ha CTEHJaX B MeCTaX MPEeIOCTaBICHNUs MyHHIIUTIAIbHBIX YCIYT;

Ha OQUIHMAIBHBIX CaWTaX MYHHUIUITAIBHOTO apXWBa, aJMHHUCTPALUH TyTyJIbIMCKOTO
TOPOJICKOTO OKpyra, MHOTO(QYHKIIHOHAJBHOTO LEHTPa MPEIOCTaBICHUS T'OCYIapCTBEHHBIX
U MyHuInanbHeix yeuayr (http://mfc66.ru/) u yupenurens MHOrOQYHKIIMOHAIBHOTO IEHTPA
IpeI0CTaBICHHs TOCYIapCTBEHHBIX M MyHHIMnansHbIx yeryr(http://dis.midural.ru/);


http://mfc66.ru/
http://dis.midural.ru/

Ha Exunom moprtane B pasgene «/lomomHuTenbHas MHPOpPMALUS» COOTBETCTBYIOLICH
MYHHLIMIIAJIbHON YCIIYTH;

2) KOHCYNbTUPOBAaHHE 3asBUTEICH O TOpsAKE OO0XKAIOBaHWSA pPEIICHHH U JeHCTBUI
(Ge3neiicTBUI) MYHUIMIAIBHOTO apXUBa, NPEAOCTABIAIOLIET0 MYHUIMNAIbHYIO YCIYTY, €ro
JOJDKHOCTHBIX  JIMI, MYHUIUNANBHBIX CIYXKAIIMX ¥ paOOTHUKOB, pPEUICHUH U JeHCTBUI
(Ge3neiicTBUs) MHOTrO(QYHKIMOHAJIBHOIO LEHTpa MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT, €ro JOJDKHOCTHBIX JIMI] U PaOOTHUKOB, B TOM 4YHCIE MO TenedoHy,
JJIIEKTPOHHOMU IIOYTE, NP JINYHOM IIPUEME.

IlepeyeHb HOPMATHUBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIIMX MOPSIA0K 10CyA1e0HOT0
(BHecy/1e0HOTr0) 00:Ka/I0BaHNSl pellleHUid U neiicTBUi (0e31eiicTBUIT) MyHHIMIIAJBLHOTO
apxXMBa, NPeJ0CTABJIAIOIIEr0 MYHHIIUNIAJIBHYIO YCJIYIY, €ro J0JKHOCTHBIX JIHIL,
MYHUIIUNAJTbHBIX CJIYKAIIUX U PA00THUKOB, a TAKKe PellleHUuil U 1elicTBUi (0e31eiicTBHS)
MHOTO()YHKIMOHAJIBLHOI'O LIEHTPA MPeI0CTABJIEHHS FOCYIaPCTBEHHBIX H MYHHIUIIAJIbHbBIX
YCJIyT, pA00THUKOB MHOTO(YHKIMOHAJIBHOI0 LIEHTPA MPEI0CTABJIEHUS IOCYy1aPCTBEHHbIX
U MYHUIMOAJIBHBIX YCJIYT

122. Crarem 11.1-11.3 ®depepanbHoro 3akona ot 27.07.2010 Ne 210-®3
«O0 opraHu3ayy NPeAOCTaBICHHS TOCYIaPCTBEHHBIX U MYHHUIIMITATBHBIX YCIIYT»;

[TocranoBienue [IpaBuTenbcTBa CBep10oBCKOM obnactu oT 22.11.2018
Ne 828-IIIT «O6 yrBepxknenuu [lomoxkeHust 00 0COOEHHOCTSIX MOJAYU M PACCMOTPEHHS Kajlo0
Ha peweHus u JeiictBus (0e3/eiicTBUE) UCIIONHUTENIBHBIX OPraHOB rOCYAapCTBEHHON BIIACTH
CBepasoBCKoil 001acTH, MPEJOCTABIISIONINX TOCYIaPCTBEHHBIE YCIYTH, UX JOJDKHOCTHBIX JIUII,
rOCYyJapCTBEHHBIX TPAKAAHCKUX CIY)KAIIUX HCIOJIHUTENBHBIX OpPraHOB I'OCYJapCTBEHHON
Bractu CBepUIOBCKON 00JacTH, MPEIOCTaBISAIOLIUMX TOCYJAapCTBEHHbIE YCIYTH, a TakXKe Ha
pewieHuss M jedcTBus  (Oe3nelcTBHE) MHOrO(YHKIIMOHAJIBHOTO LIEHTpAa MPEJOCTaBICHUS
roCy/1apCTBEHHBIX U MYHULIUNAJIBHBIX YCIYT U €r0 pabOTHUKOBY;

ITocranoBnenne agmMuHucTpauuu TyryiasIMckoro ropoackoro okpyra ot 11.06.2013 roga
Ne 200 «O6 ytBepxknenun IlonoxeHust 06 0COOEHHOCTSX MOAAYU M PACCMOTPEHMS Kajao0 Ha
pemieHuss U AeiictBus  (Oe3nelicTBUE) CTPYKTYpPHBIX —IOApa3feNeHUN aJIMMHHCTpALVH
TyryapIMCKOro TOpPOJCKOrO OKpyra, MpeAOCTaBISIONIMX MYHHMIMIAIbHBIE YCIYTH, WX
JOJKHOCTHBIX JIML, MyHULIUNIAIBHBIX CIYXKAIlUX YYaCTBYIOUIUX B IIPEIOCTABICHUU YCIYI).

123. Tlonnas wuHpoOpManMss O TOpPSIKE TMOJaYd W PACCMOTPEHHUH  KanoObl
Ha pewmeHus MW JeiictBus (Oe3aelcTBUE) MYHUIMIAIBHOIO apXuBa, MPEJOCTaBIISIOLIETO
MYHUIIMNIAJIBHYIO YCIIYTY, €r0 JTOJDKHOCTHBIX JIMI, MyHUIUIIAIbHBIX CIYXaIIUX U paOOTHUKOB,
a TaKkKe perieHus u jeiicteus (6e3neiicTBre) MHOTOQYHKIIMOHATIBHOIO IIEHTPA MPEJOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHULMNAIBHBIX YCIYr, paOOTHHUKOB MHOTO()YHKIHOHAJIBHOTO IIEHTpa
IIPEIOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHHULMIAIBHBIX YCIYT pa3MelleHa B pas3jaele
«JlononuurensHas uHbopManus» Ha EnvHOM moprane COOTBETCTBYIOLIEH MYHHUIIMINAIbHOU
yciyru no aapecy http/www.gosuslugi.ru.



